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AIMUHHUCTPALIUA PABOYET'O IIOCEJIKA KOJIBIIOBO

IHOCTAHOBJIEHUE
ot 28.04.2023 Ne 591

OO0 yTBEpXKACHUHU aIMUHUCTPATUBHOTO PErJIaMEHTA MPEAOCTABICHHUS
MYHULIMIAIBHON YCIIyTH
«IIpenocrasienue cBeIeHUH, JOKYMEHTOB, MaTEPUAIIOB, COACPIKALLIMUXCS B
MH(POPMALIMOHHOM cUcTeME 00eCTIEYeHHsI TPaJOCTPOUTEIBHON AESITEIbHOCTHY

B wmemsx  oOecriedeHuss JAOCTYIHOCTM U TOBBIINICHHS  KadyecTBa
MPEIOCTABIICHUS MYHUILIUNAIBHON YCIYTH, B COOTBETCTBUU C (heaepaibHbIMU
3akoHamMu 0T 06.10.2003 Nel31-®d3 «0O6 oO0mux NpUHIKMIIAX OpPraHu3aluu
MECTHOTO caMoympasiieHus B Poccuiickoit denepamumy», ot 27.07.2010 Ne 210-D3
«O0 opraHu3aiyy MpeIoCTaBICHUS TOCYTAPCTBEHHBIX U MyHHUIIUITATBHBIX YCITYT
[TOCTAHOBJIAIO:

1. VrBepauthb MpUIaracMbli aJIMAHHUCTPATUBHBIN periaMeHT
NpefocTaBleHusT  MyHHIMmanbHOW  ycimyru  «lIpemocrtaBienue  cBeACHMIA,
JIOKYMEHTOB, MAaTE€pUaJOB, COJEpKaIMXCd B HHPOPMAIIMOHHON CHCTEMeE
o0ecrniedyeHus rpaJoCTPOUTENBHOM 1€ATEIbHOCTI Y.

2. Otpeny TrpaloCTPOUTENHCTBA AAMUHUCTpAIMK pabodyero mocemka
KonbpioBo  obecneunTh  MpPEIOCTABICHHUE  MYHUIMITAIBHOW  yCIyTH  TIO
IPEIOCTABICHUIO CBEJIECHUHM, JOKYMEHTOB, MaTE€pUalioB, COJAEpKAIUXCS B
UHGOPMAIIMOHHON cucTeMe 00ecredeHHsl TPaJoCTPOUTENBHON IesTeIbHOCTH B
COOTBETCTBHUH C aIMUHUCTPATUBHBIM PETIAMEHTOM.

3. IlpusHath yTpaTHBIIMMHU CHJIy TIOCTAHOBJICHHMSI aJMHHHUCTPAIIUU
pabouero nocenka KosbiioBo:

- oT 31.08.2015 Ne 794 «O0 yTBepKI€HUU aIMUHUCTPATUBHOIO PErjlaMeHTa
NPEIOCTaBICHUS] MYHUIIMIAIBHON yCIyTM TO TPEJOCTAaBICHUIO CBEICHUH,
JIOKYMEHTOB, MAaTE€pUAJIOB, COJEpKalMXCca B HHPOPMAIIMOHHON CHCTEMe
o0ecrniedeHus TpaJoCTPOUTENHHON AeITETLHOCTIY,

- or 16.08.2016 Ne 733 «O BHECEHMH HU3MEHEHHII B TOCTAaHOBJICHUE
anmuHucTpanuu pabodyero mocenka KombroBo ot 31.08.2015 Ne 794 «O06
YTBEPKICHUH aIMUHUCTPATUBHOTO PETJIAMEHTA MPEJOCTABICHIS MyHHUITUIATHHON
YCIIyTHU O MPEJOCTABICHUIO CBEACHHI, TOKYMEHTOB, MAaTEPUAJIOB, COJEPKALIIXCS
B MH(GOPMAIIMOHHOMN crcTeMe 00ecredeHNs IPaJoCTPOUTEIHHON ACSITENEHOCTI,

- ot 23.10.2018 No 1064 «O BHeceHMM HW3MEHEHHI B TMOCTAHOBJICHUE
anMuHucTpauuu pabodero mocenka KombroBo ot 31.08.2015 Ne 794 «O06
YTBEPKICHUH aIMUHUCTPATUBHOTO PErJIAMEHTA MPEOCTABICHHS MYHHUITUTIATHHOM



YCIIYTH IO NMPEIOCTABICHUIO CBEICHUH, TOKYMEHTOB, MaTEPHAJIOB, COJICPIKALITUXCS
B UH(OPMAITMOHHOMN CUCTeMEe 00eCIIeUeHUsI TPAOCTPOUTEIILHON IeATEIIBHOCTH,

- or 21.11.2018 Ne 1187 «O BHeceHMHM H3MEHCHWII B MOCTAHOBJICHUEC
aaMuHucTpanu padoudero mnocenka KombmoBo ot 31.08.2015 Ne 794 «O6
YTBEPKJAECHUU aJIMUHUCTPATUBHOTO pPErjlaMeHTa MPEeA0CTaBICHNS MYyHHUITUTIAIbHON
YCIIYTH TI0 MIPEOCTABICHHUIO CBEJICHNUN, TOKYMEHTOB, MaTEPHUAJIOB, COJICPIKAIIIUXCS
B MH(POPMAITMOHHON CHCTeMe 00€CTICUeHUS TPAIOCTPOUTEITHLHON NeATEITLHOCTH,

- or 21.12.2018 Ne 1330 «O BHeceHHMHM W3MEHEHHWII B HOCTAHOBJICHHUE
anMuHucTpauuu pabodero mocenka KombroBo ot 31.08.2015 Ne 794 «O6
YTBEPKJICHUH aIMUHUCTPATUBHOTO PETJIAMEHTA MPEIOCTABICHIS MyHHUITUTIATHHON
YCIIYTH TI0 MIPEOCTABICHHUIO CBEJICHNN, TOKYMEHTOB, MAaTEPHUAJIOB, COJICPIKAIIIUXCS
B HH(OPMAITMOHHOHN CUCTeMe 00eCIIeUeHHS TPaOCTPOUTEIIBHOM IEITEIIBHOCTH,

- or 12.02.2019 Ne 168 «O BHeceHMHM H3MCHCHHM B IIOCTAHOBJICHHE
agMuHUCTpanmu padodero mocenka KompmoBo ot 31.08.2015 Ne 794 «O6
YTBEPXKJAECHUU aJIMUHUCTPATUBHOTO pPErjlaMeHTa MPEA0CTaBICHNS MYyHHUITUIIATIbHON
YCIIYTH T10 MPEOCTaBICHUIO CBEJCHUHN, TOKYMEHTOB, MAaTEPHAJIOB, COJICPKAIIIUXCS
B HUH(OPMAITMOHHOM CUCTeMe 00eCIIeUeHUsI TPaOCTPOUTEIILHON IeITEIIbHOCTH,

- or 22.07.2019 Ne 789 «O BHeceHMHM H3MCHCHHM B IIOCTAHOBJICHHE
anMuHuCcTpamu pabodero mocenka KombsroBo ot 31.08.2015 Ne 794 «O6
YTBEPKICHUH aIMHHUCTPATUBHOTO PETIAMEHTA MPEIO0CTABICHIS MYyHHUITUIATHHON
YCIIYTH TI0 IPEOCTABICHHUIO CBEICHNUN, TOKYMEHTOB, MAaTEPHUAJIOB, COJICPIKAIIIUXCS
B MH(POpMAIIMOHHOW cUCTEME 00eCTeueHUs rPaloCTPOUTEIBLHON IEATETbHOCTH Y,

- ot 01.03.2021 Ne 158 «O BHECEeHMM H3MCHEHHM B IOCTAHOBJICHUEC
anMuHHCcTpamu  pabodero mocenka KombsroBo ot 31.08.2015 Ne 794 «O6
YTBEPXKJASHUH aJIMUHUCTPATUBHOTO PErjlaMeHTa MPEA0CTaBICHNS MyHHUITUTIATIbHON
YCIIYTH T10 MPEOCTaBICHHUIO CBEJICHUH, TOKYMEHTOB, MAaTEPHAJIOB, COJICPKALITUXCS
B HUH(OPMAITMOHHOM CUCTeMe 00eCIICUCHHS TPaIOCTPOUTEIIBHOM IEITSIBHOCTH,

- or 16.06.2021 Ne 548 «O BHeceHMHM H3MCHCHHM B IIOCTAHOBJICHHE
agMuHucTpanu  padouero mocenka KombmoBo ot 31.08.2015 Ne 794 «O6
YTBEPXKJASHUH aJIMUHUCTPATUBHOTO PErjlaMeHTa MPEA0CTaBICHNS MyHHUITUTIAIbHON
YCIIYTH TI0 MIPEOCTABICHHUIO CBEJICHU, TOKyMEHTOB, MaTEPUAJIOB, COJICPIKAIIUXCS
B MH(POPMAITMOHHON CHCTeMe 00ECIICUCHUS TPAIOCTPOUTEILHOMN NEeATEITLHOCTH,

- ot 28.03.2023 Ne 408 «O BHEeCeHMHM H3MCHECHHM B IOCTAHOBJICHUEC
aaMuHucTpanuu padodero mocenka Kompmoo ot 31.08.2015 Ne 794 «O6
YTBEPKJICHUH aIMHHHCTPATHBHOTO PErJIAMEHTA MPEIOCTABICHIS MYHHUITUIATBHON
YCIIYTH TI0 MIPEOCTABICHHUIO CBEJICHNH, TOKYMEHTOB, MaTCPHUAJIOB, COJICPIKAIIIUXCS
B MH(POPMAITMOHHON CHCTeMe 00ECIICUCHUS TPAIOCTPOUTEILHON NEeATSITEHOCTI.

4. OOHapo/10BaTh HACTOSIIEE MOCTAHOBICHUE B YCTAHOBJIICHHOM TOPSIJIKE H
pa3MeCTUTh Ha o(pHITMaILHOM HHTEPHET-TIopTaie padodero rnmocenka Komabiioso.

HN.o.I'nmaBbI pabouero nocenka KosnpiioBo M.A. Anapees

T'opsiukuna A.A.
Anexcangposa E.C.

28.04.2023
Ne 117-HITA



IIpunoxenue
K IIOCTAaHOBJICHUIO aIMUHUCTPALINH

paboyero nocenka KonpioBo
ot 28.04.2023 Ne 591

AJIMUHUCTPATHUBHBINA pPerjaMeHT NPea0CTABIeHUsI MyHHIIUIIAIbHOH YCJIYTH
«IIpemxocraBiieHne cBeAeHUIl, JOKYMEHTOB, MATEPHAJIOB, COAEPKAIIUXCS B
HHpOPMALMOHHOI cucTeMe 00ecreYeHUs rPaI0CTPOUTEbLHOM eI TeILHOCTH»

. O01mMe moJ1oKeHus

1.1. AAMUHHCTPAaTUBHBIN PETIAMEHT MPEAOCTABICHNS] MYHUIIUIIAJIbHON YCIYTH
«IIpenocraBinenue cBeACHUM, JOKYMEHTOB, MaTEpHalOB, COJEPKALIUXCSA B
UH(GOPMAITMOHHON CUCTEME 00ECIICUeHUS TPaIOCTPOUTETHLHOM EeATeTbHOCTHY (Haiee
COOTBETCTBEHHO - aJMUHUCTPATUBHBIA pErJIaMeHT, MYHUIMMNAIbHAS YCIyra)
pa3zpaboTaH Ha ocHOoBaHUU [ pamocTpoutensHOTrO Kojekca Poccuiickoit deneparum,
®enepanbHoro 3akona ot 27.07.2010 Ne 210 - @3 «O6 opranuzanuu npe1ocTaBICHUs
roCyJapCTBEHHBIX U MYHUIIMTIAIBHBIX yCIyr» (nanee - @eaepanbubiil 3akon Ne 210 -
@3) B 11eJ151X MOBBINICHUS Ka4€CTBA U JIOCTYITHOCTH MIPEIOCTABICHUS MyHUITUTATBHON
YCIyTd, OMNpenesser CTaHIapT, CPOKHM U  TOCJIEeN0BAaTeIbHOCTh  JIEUCTBUMI
(aAMMHUCTPATUBHBIX MNPOUEAYp) MPU OCYUIECTBICHUU aJMHHHUCTpaLuei padoyero
nocesnka KonibiioBo (f1anee - ynoaHOMOYEHHBIN opraH, aAMUHUACTPALINS ) TTOTHOMOYUI
M0 MPEJOCTABJICHUIO CBEJACHUHN, JIOKYMEHTOB, MAaTEpHasOB, COJEPXKAIIUXCS B
MH(POPMAITMOHHOM cHCTEME 00eCTICUeHUS TPAOCTPOUTEIIBLHON AESATEILHOCTH (J1aJiee -
NCcormn).

1.2. 3agBuTenssMM Ha TOJIYYEHHE MYHUIUIAIBHOW YCIYyTU SIBISIFOTCS
dusnyueckue Iuia, B TOM YHUCIIE 3apETrUCTPUPOBAHHBIC B KAUECTBE MHIUBHIYaTbHBIX
npeAnpuHUMATENed, U IOPUIUYECKUE JIUIA, 3aUHTEPECOBAHHBIE B MOJYYCHUHU
CBEJICHUH, TOKYMEHTOB, MaTepuaioB, cojepxamntuxcs B MCOI'J] (manee - 3asBUTEIb,
3asBUTEIIN).

1.2.1. Hurepechl 3asBUTENEH, YyKa3aHHbIX B NyHKTe 1.2 HacTosiero
aIMUHUCTPATUBHOTO pErJIAMEHTa, MOTYT TIPEACTaBIATH JUIA, OO0JaJaroIIue
COOTBETCTBYIOIIIUMU  TOJJTHOMOYHSMH, OCHOBAaHHBIMH Ha  O(POPMIICHHOM B
YCTaHOBJIEHHOM 3aKOHO/1aTECJILCTBOM Poccuiickoi denepauuun MOPSJIKE
JTOBEPEHHOCTH, YKa3aHUW 3aKOoHa JMOO aKTe YIOJIHOMOYEHHOTO Ha TO
roCyJlapCTBEHHOTO OpraHa WJIM OpraHa MECTHOIO caMoymnpaBieHus (jaiee -
PEICTaBUTEID).

1.3. TpebOoBanus K TOpsSIAKY HUHOOPMUPOBAHUS O MPEIOCTABICHUU
MYHULIMIATBHON YCIyTH

1.3.1. UadopmupoBanre 0 MOPSAKE MPEIOCTABICHUS MYHUIIATIATLHON YCIIYTH
OCYILIECTBIISETCA:

1) HemocpeACTBEHHO NPHU JIMYHOM OOpAIICHUH 3asIBUTEIIS B YIIOJTHOMOYCHHBIH
oprad wiv ¢GuiInan rocyJapCTBEHHOTO aBTOHOMHOTO yupexaeHus HoBocubupckoi
obmactu  «MHOTOQYHKITMOHATBHBIA ~ I[EHTP  OpraHW3aIlid  MPEIOCTaBICHUS
TrOCYJapCTBEHHBIX M MYHHUITMNANBHBIX yciayr HoBocuOupckoit obmactu» pabouero
nocenka Kosib1ioBo (nanee - MHOro(pyHKIIMOHAJIBHBINA LIEHTD);
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2) mo TtenedoHy B YIOJHOMOYEHHOM OpraHe WJIM MHOTO(YHKIIMOHATHHOM
LEHTPE;

3) NHUCBMEHHO, B TOM 4YHCJE TIOCPEICTBOM  3JICKTPOHHON  IMOYTHI,
(akCUMIIBHOMN CBS3U;

4) TMOCpEACTBOM pa3MeEIIeHUs B OTKPBITON U JTOCTYITHON (popMe HHPOPMAIIHH:

a) B (pemepanpHOI TOCygapcTBEeHHOW WH(MOpMAIMOHHOW cucteme «EnuHbIii
noprai roCy1apCTBEHHBIX u MYHHUITUTIATHHBIX yCIIyT (byHKITH)
(https://www.gosuslugi.ru/) (naee - Equnbrii moptan);

0) Ha o¢uUIMaTEHOM WHTEpPHET - TopTajie pabouero mocenka KoibioBo
(www.kolcovo.ru);

B) HA OQUIMAIBFHOM caiTe MHOTO(QYHKIIMOHAIBHOTO IeHTpa (Www.mfc -

nso.ru);
5) IMOCPCACTBOM pPAa3MCIIICHUA PIH(bOpMaHI/II/I Ha I/IH(I)OpMaHI/IOHHBIX CTCHIAX,
PAacCIIOJIOKCHHBIX B IIOMCHICHUAX YIIOJIHOMOYCHHOI'O opraHa 501051

MHOTO(YHKIIMOHAJIBHOT'O IIEHTpA.

1.3.2. udopmupoBaHue OCyIIECTBISETCS [0 BOIIPOCaM, KaCatOIMMCSL:

1) crioco6oB ToAa4H 3asBICHUS O MPEIOCTABICHINH MYHUIIMIIAILHON YCITyTH;

2) aapecoB YIOTHOMOYEHHOTO OpraHa ¥ MHOTO()YHKIIMOHAIBHOTO TICHTPA;

3) cnpaBoyHOM  WH(pOpMAMM O paboTe  YIOJIHOMOYEHHOTO  OpraHa
(CTPYKTYPHBIX MOJpa3ie]ICHI YIOTHOMOYEHHOTO OpTraHa);

4) TOKyMEHTOB, HEOOXOAUMBIX JJIsl TIPEAOCTABIICHUS] MYHHUIIMIIATBHOMN YCITyTH;

5) mopsiika ¥ CPOKOB MIPEOCTABICHUST MYHUIIMITAIBHON YCIIyTH;

6) mopsiika TOJyYeHHsI CBEIEHHH O XOAE PACCMOTPEHHs 3asBICHUS O
MPEIOCTABICHUH MYHHUIIMIAIBHON yCIyTH M O pe3yiabTaTax MpPeAoCTaBICHHUS
MYHHUITUTIATBHOU YCITYTH;

7) IPEeOCTAaBICHUSL ~ YCIIYT, KOTOPbIC  SIBISIIOTCS ~ HCOOXOJUMBIMH U
00s13aTeIbHBIMU IS IIPEIOCTABJICHUSI MyHULIUIIAJIbHON YCIYTH;

8) mopsaka gocymeOHoro  (BHeCyAcOHOro) oOOXKalOBaHHS — JACHCTBHIM
(Oe3nmelicTBUS) MNOJDKHOCTHBIX JIMI, W TPUHUMAEMbIX MMM peHIeHUH mpu
NpPEIOCTaBICHUN MYHUIIUTIATBHON YCITYTH.

[Tomyuenne wmHpoOpManMu MO BOMpPOCaM MPEIOCTABICHUS MYHHIIMINAIbLHOU
YCIyTH OCYIIECTBISIETCS OECIIIIaTHO.

1.3.3. Ilpu yctHOM oOpanieHuu 3asBUTENsl (JIMYHO WM MO TenedoHy)
JTOJHKHOCTHOE JIUIO YIOJIHOMOYEHHOTO OpraHa, pabOTHHUK MHOTO(QYHKIIMOHATHLHOTO
[ICHTPa, OCYIIECTBISIONINI KOHCYJIBTUPOBAaHHWE, TOAPOOHO W B  BEKJIMBOU
(xoppekTHOI) (hopMe HHPOPMHUPYET OOPATUBIIUXCS IO UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOHKEH HAUMHATHCA € HHpOpMammu o
HAaUMEHOBAHHUU OpraHa, B KOTOPbI MO3BOHWI 3asBUTEINb, (DaMUINH, UMEHHU, OTYECTBA
(mocnenHee - MpU HAJMYKMK) U JAODKHOCTH CIIELUAINCTA, TPUHABILETO TeIe()OHHBIN
3BOHOK.

Ecnu  [OMWKHOCTHOE  JUIO  YNOJHOMOYEHHOTO  OpraHa, paOOTHHK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYLIECTBIAIOMINNA KOHCYIbTUPOBAHNE, HE MOXKET
CaMOCTOSITENIbHO J1aTh OTBET, TEJEe(OHHBIM 3BOHOK JOJKEH OBITH IMepeaspecoBaH
(mepeBesieH) Ha JAPYroe MOJKHOCTHOE JIMIIO, paOOTHHKAa MHOTO(QYHKIIMOHAJIHLHOTO
IIEHTpa WJIM kK€ OOpaTUBIIEMYCS JIMIY JOJDKEH ObITh COOOIIECH Tesie()OHHBINM HOMED,
10 KOTOPOMY MOKHO OYJIET HOJYy4YUTh HEOOXOAUMYIO HH(GOPMALIHIO.


http://www.gosuslugi.ru/)
http://www.mfc/
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Ecnu nonroroBka orBeTa TpeOyeT NMPOJOJIKUTEIBHOTO BPEMEHU, 3asIBUTEIIO
npeyIaraeTcsi OJJUH U3 CIASAYIOIMNUX BapUAHTOB JAJIbHEUIINX TEUCTBUI:

1) u3J10KKUTH OOpalleHrne B TUCbMEHHOM (opMe;

2) Ha3HAYUTh JAPYroe BPeMsl Il KOHCYIIbTAIUH.

JIOIDKHOCTHOE JIMIIO YIOJIHOMOYEHHOIO OpraHa He BIPaBE OCYIIECTBISATH
WH(GOPMUPOBAHHE, BBIXOJAIIEE 3a PAMKH CTaHAAPTHBIX MPOLEAYpP U YCIOBHIA
MPEAOCTABIEHUS MYHHULMIIAIBHON YCIYT'H, W BIMAIONIEE NPSIMO WJIM KOCBEHHO Ha
MIPUHUMAEMOE PELICHUE.

[TpogomxurensHOCTh HHPOPMUPOBAHUS 1O TeseOHY HE TODKHA MPEBHIIIATH
10 munyT.

NudopmupoBanre OCyHIECTBISETCS B COOTBETCTBUM C TIpaUKOM IpuemMa
IpaKJIaH.

1.3.4. Ilo nucekMeHHOMY OOpAaIIEHUIO0 JOHKHOCTHOE JIMIO YHOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a IpPEIOCTABICHUE MYHULMINAIBHON YCIYr'H, MOJPOOHO B
NUCHbMEHHON (pOpMeE pa3zbsACHSET 3asBUTENIO CBEICHHS IO BOIPOCAM, YKa3aHHBIM B
nynkte 1.3.2 HacTosIIero aJMUHUCTPATUBHOTO perjiaMeHTa B  MOPSIIKE,
ycraHoBiieHHOM ®enepanbuHbiM 3akoHOM OT 02.05.2006 No 59 - ®3 «O mopsnke
paccMoTpeHust oopaieHuit rpaxkaan Poccuiickoit denepanum.

1.3.5. Ha EpuHOM mopTtane pa3MemarTcs CBEICHUS, IPEIyCMOTPEHHBIE
[TonoxxenneM o QeaepaibHOM TOCYAapCTBEHHOW WH(GOPMALIMOHHONW CHCTEME
«DenepanbHblii peecTp TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIyr ((QyHKLIHNA)Y,
YTBEpPKIAECHHBIM TTocTaHoBJIeHHEM [IpaButenscTtBa Poccuiickoit @Penepauuu  OT
24.10.2011 Ne 861.

Joctyn k uHPopMaluu 0 CPOKaAX U NOPAJKE MPEJOCTABICHHUSI MYHULIUITAIbHON
YCIIYTH OCYIIECTBIsACTCS 0€3 BHITIOJIHCHUS 3asSBUTEIIEM KaKuX - JTUO0 TpeOoBaHU, B
TOM 4ucJie 0€3 UCTIOIb30BaHUS IPOIPAMMHOTr0 0OecTeueHus], yCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENS TPEOyeT 3aKII0UYCHUS JTUIEH3MOHHOIO I WHOTO
COTJIALLIEHUS c npaBooOIagaTesieM POrPaMMHOTO obecrieueHus,
npeAyCcMaTPUBAIOIIETO B3UMAHKE TJ1aThl, PETUCTPALINIO WM aBTOPU3ALUIO 3asSBUTES,
WJIM TIPEIOCTABICHUE UM MTEPCOHATIBHBIX TaHHBIX.

1.3.6. Ha odunmansHOM caifTe yrmoJHOMOUYEHHOTO OpTraHa, Ha CTeHJIaX B MeCTax
PEIOCTaBICHUS MYHUIUIAIBHOM YCIYrM UM B MHOTO(YHKIIMOHAJBLHOM IIEHTpE
pa3mMelnaercs cleAyolias cupaBoyHas nH(popmManus:

0 MecTe HaxOoXAeHHs U Trpaduke padoThl YNMOIHOMOYEHHOTO OpraHa U €ro
CTPYKTYPHOTO MOJpa3AeeHHs], OTBETCTBEHHOIO 3a MPEJOCTABICHUE MYHUIIUTIATIbHOM
YCIIyTH, & TAK’K€ MHOTO(DYHKIIMOHAJILHOTO LIEHTPA;

CIpaBoYHble TeaedOHbl CTPYKTYPHOTO MOAPA3AEIEHUS YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOI'O 3a MPEJOCTABICHHE MYHUIIMIIAIIBHOW YCIYyTH, B TOM YHCIIE
HOoMeDp TenedoHa - aBTonH(popMaropa (MIpu HAUTUYUN);

anapec oQUIMATIBHOTO caiiTa, a TakXKe SJIEKTPOHHOW MOUYTHI M (WiH) (OpPMBI
00paTHOM CBSI3M YIOJITHOMOYEHHOIO OopraHa B cetu «/HTepHe.

1.3.7. Pazmenienrie nuaopmamu o NOpsAKE MPeOoCTaBICHUS MyHUIIUTIATbHON
yCcIyrd Ha HWHOOPMALMOHHBIX CTEHAAX B IMOMEIIEHWH MHOTO(YHKIMOHAIBHOTO
LIEHTpa OCYIIECTBIISIETCSI B COOTBETCTBUM C COIVIAIIEHUEM, 3aKIOYEHHBIM MEX]Y
MHOTO(QYHKIIMOHAJIBHBIM [IEHTPOM M YIOJHOMOYEHHBIM OpPraHOM C Y4YE€TOM
TpeOboBaHMii K  WMHGOOPMHUPOBAHMUIO,  YCTAHOBJIEHHBIX  AAMUHUCTPATHUBHBIM



pPErIaMEHTOM.
II. Cranaapr npeaocTaBjieHUs MYHUIIUIIAJIbHOM YCJIYTH

2.1. HaumeHoBanne MyHHIMNaapHOM ycnyru - «lIpegocraBineHue cBeaeHuUu,
JOKYyMEHTOB, MAaTEpHaJOB, COJEpKAMMUXCI B  HWHPOPMAIMOHHONW  CHCTEME
obecrieueHus: rpaioCTPOUTEIBLHOMN AEATEILHOCTIY.

2.2. MyHumunaneHasg ~ yciyra — IpPEeNOCTaBIsAETCS  aJMHUHUCTPALUEH.
OTBETCTBEHHBIM 32 OPTaHU3AIUIO TPEOCTABICHUSI MYHULIMTIAIBHOMN YCIIYTH SIBISETCS
OT/IeJI TPaJIOCTPOUTEILCTBA AJIMUHUCTPALIUH.

2.3. IlepeueHb  HOPMAaTUBHBIX  IIPABOBBIX  AKTOB,  PETYIUPYIOIINX
IPEIOCTaBICHUE MYHUITUTIATBLHOM YCIYTH, pa3MeIlaeTcs Ha OPUIIMaIbHOM UHTEPHET
- moprane pabouero mocenka KombsioBo (www.kolcovo.ru) Bo  Bkiaake
«MyHunumnansHeie yciayru padodero nocenka KosbiioBoy.

2.4. 3asBUTENb WIH €0 MNPEACTABUTENb IMPEACTABISIET B YIMOJIHOMOYEHHBIN
OpraH 3asBJI€HUE O MPEJOCTABICHUH CBEJICHHM, JOKYMEHTOB, MaTEpHaJOB,
coapepxkamuxcs B MCOI'J] (manee — 3asBiIeHHE O NPEAOCTABICHUU CBEICHUH,
JIOKYMEHTOB, MaTEPUAJIOB) OJHUM U3 CICAYIOIINX CIIOCOOOB 0 BHIOOPY 3asIBUTEIIS:

1) 6 snexkmponnoit hopme nocpedcmsom Eounoco nopmana.

B cnyuae mnpencrtaBieHus 3asBICHUS O MPEAOCTABICHUU  CBEACHUMH,
JIOKYMEHTOB, MAaTEpUAJIOB U MIPUJIAraeMbIX K HEMY JJOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asBUTENIb WJIM €ro TMPEACTaBUTENb, MPOIICAIINE MPOUEAYyPbl PETUCTpPALNH,
UAeHTU(UKAIIMM W ayTeHTU(HUKAUMM C  HUCHOJIb30BaHUEM  (eaepaibHON
rocyJ1IapCTBeHHON MHPOPMAIMOHHON cucTeMbl «EauHas cucreMa UueHTU(GUKAIUA U
ayTeHTUQUKaIMKM B UH(PpacTpykType, obecneunBaromed WHOOPMAIIMOHHO -
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE MH(POPMAIMOHHBIX CUCTEM, UCIIOIB3YEMBIX IS
IPEIOCTABIIECHUS TOCYJAPCTBEHHBIX M MyHUITUTIATBHBIX YCIIYT B JIEKTPOHHOM (hopme
(mamee - ECHA), 3anonssoT GopMy yKa3aHHOTO 3asBJICHHUS C MCIOJIb30BAHHEM
WHTEPAKTUBHONW (OpMBI B IJIEKTPOHHOM Bujue Ha EnuHom moprane, 06e3
HEOOXOIUMOCTH JTOTIOJHUTEIHLHOM TOJIa4M TAKOTO 3asBJICHHUS B KAaKOW - JTMOO MHOM
dbopme.

dopmaTHO - JIOTMYECKas TpoBepKa CHOPMUPOBAHHOIO  3asIBIICHUS
OCYILIECTBIISIETCSA TIOCJI€ 3alOJHEHUS 3asBUTEJIEM KaXJO0r0 W3 TOJIEH AJIEKTPOHHOM
(bopMBl.

3asBlICHME O TPEJOCTABICHUH CBEJCHUM, JOKYMEHTOB, MaTEpHUaJOB,
npeAcTaBieHHOe nocpeacTBoM EnuHoro mopraina, moJaNuUChIBacTCs 3asiBUTEIEM WU
€ro TMpeJCTaBUTEIEM, YIOJHOMOYEHHBIM Ha TOJANKHCAaHUE TaKOTo 3asBJICHUS,
AIEKTPOHHOM MOANUCHIO B cOOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 06.04.2011 Ne
63-O3 «O6 onexkTpoHHOW moxnucHy, [IpaBUiIaMu WCMONB30BAHUSA MPOCTOU
AJIEKTPOHHOW TOJNUCH TPpU OOpalIeHHH 3a TOJYYCHHEM TOCYJAapPCTBEHHBIX W
MYHULIMOAIbHBIX ~ YCIYT, YTBEpPXKICHHBIMH IOCTaHOBJeHUEM [IpaBurtenbcTBa
Poccuiickoii @eneparuu ot 25.01.2013 Ne 33, IIpaBunamu omnpenenceHuss BHIOB
AIIEKTPOHHOM TIOJIITMCH, MCTIOJB30BaHNE KOTOPBIX JIOMYCKAETCS MPH OOpaIlleHnur 3a
MOJIYYEHHEM TOCYJIApPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT, YTBEPKIACHHBIMU
nocraHoBisieM [IpaButensctBa Poccuiickuilt @eaepannu ot 25.06.2012 Ne 634.
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CdopmupoBaHHOE M MOJNMCAHHOE 3asBIICHUE BMECTE€ C MNPUKPEIUIEHHBIMU
AJIEKTPOHHBIMU 00pa3aM JIOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 HacCTOSIIETO
aIMUHHUCTPATUBHOTO PErJIAMEHTA, HANpPaBISAIOTCA B YIOJIHOMOYEHHBIA OpPraH
nocpeacTsoM EauHoro noprana.

2) Ha OYMAd@CHOM HOCUmeNe NOCPEeOCMBOM JIUYHO20 O00paujeHus 4epes
MHO20DYHKYUOHANbHYIL YeHmp B COOTBETCTBUU C COTJIAIIICHHEM O B3aUMOJACHCTBUU
MEXIy MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM H  YIOJHOMOYCHHBIM  OpPTaHOM,
3aKJIFOYEHHBIM B COOTBETCTBHM C ITocTaHoBJeHHEM [IpaBurenbcTtBa Poccuiickoi
Oenepaniun ot 27.09.2011  Ne 797 «O  B3aUMOICUCTBUH  MEXKIY
MHOTO(DYHKITMOHAJIbHBIMU ~ [IEHTPAaMU  TPEIOCTABICHUS  TOCYJAPCTBEHHBIX |
MYHULIMOAIBHBIX YCIyr W (¢elepadbHbIMA OpraHaMyd MCIOJHUTEIBHOW BIACTH,
opraHaMu rOCYyJIapCTBEHHBIX BHEOIOJKETHBIX (POHJIOB, OPraHaMH roCyJAapCTBEHHOM
BJacTH cyOBbekToB Poccuiickoit denepaiiny, opraHaMu MECTHOTO CaMOYITPABICHUS
(manee - [TocranoBienue Ne 797).

2.5. HcuepnbiBaromwuii mepedyeHb JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABJIEHNS] MyHULIMNIAIBHON YCIIYTH, MOJIEKAIIUX IIPEACTABICHUIO 3asBUTEIIEM
CaMOCTOSITEIIBHO:

a) 3asBJIEHUE O IMPEIOCTABIICHUU CBEJICHUN, JTOKYMEHTOB, MAaTEpPHAJIOB IO
dbopme, npuBeacHHON B mpwiokeHur Ne 1 K HacTodlieMmMy aIMUHUCTPATUBHOMY
pErJIaMeHTy;

0) TOKYMEHT, YJOCTOBEPSIONIMI JIMYHOCTh 3asBUTENS WM TPEACTaBUTENS
3asIBUTENA, B CIy4ae NPEACTABICHUS 3asiBJICHUS U TPUJIAra€MbIX K HEMY JTOKYMEHTOB
MOCPEACTBOM JIMYHOTO OOpaIlleHus] yepe3 MHOTO(YHKITMOHATBHBIN IIEHTP.

B cnydae HampaBieHusi TOKYMEHTOB B JJICKTPOHHOM (opMe mocpeacTBoM
Eannoro moprana mpeacraBiieHrne YKa3aHHOTO JOKyMEHTa He TpeOyeTcs, TUYHOCTh
3a8BUTENIL WJIM  NOPEACTABUTEN  3asABUTENSI  YCTAHABJIMBAECTCA  MOCPEACTBOM
uACHTUUKAIMY U ayTeHTUUKAIK ¢ ucnoiab3oBanneM ECUA;

B) JOKYMEHT, MOJTBEPX IAONINI TOJHOMOYMS TPEICTABUTEINS 3asBUTEIS
JIEUCTBOBATh OT MMEHU 3asBUTENsS (B Clydyae OOpalleHUs 3a TOJyYCHHEM YCIyTH
PEACTABUTEIIS 3asIBUTEIISA).

B cnywae mpeacTtaBieHUs TOKYMEHTOB B DJICKTPOHHOU (hOpMe MOCPEIACTBOM
EnuHoro moprana yka3aHHbBIA JOKYMEHT, BbIJIAHHBIN 3asiBUTEJIEM, SIBIISIIOIIIMMCS
IOpUJIMYECKUM  JIMIIOM,  YIOCTOBEPSIETCS  YCHUJIECHHOW  KBaJIM(UIIMPOBAHHOM
AJIEKTPOHHOM TMOJNUCHI0O WM YCUJICHHOW HEKBAIM(PUIUPOBAHHOW 3IIEKTPOHHOM
MOAIKCHI0 MPABOMOYHOTO JOJLKHOCTHOIO JIMIIA TaKOTO IOPUAMYECKOro JivIa, a
JIOKYMEHT, BBIJIaHHBIA 3asBUTEIIEM, SBISIOMMMCS (PU3UUECKUM JIUIIOM, - YCUJIEHHOU
KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO HOTapUyca.

2.6. UcuepnpiBaromiuii mepeyeHb HEOOXOIUMBIX JJISI TPEIOCTABICHUS YCIYTH
JOKYMEHTOB (MX KONMH WM CBEICHUH, COJAEp)KAIUXCA B HHUX), KOTOpPbIC
3aIpalluBaOTCA  YIIOJHOMOYECHHBIM OpPTaHOM B TMOPSAKE MEXBEIOMCTBEHHOIO
MH()OPMAITMOHHOTO B3aMMOJCUCTBHUS (B TOM YHCIE C WCIOJIB30BAHUEM EIUHOU
CHUCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJCHUCTBUS U MOJKIIOYAEMBIX K
HEW PEruoHaNbHBIX CUCTEM MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJICUCTBUSA) B
FOCYyIapCTBEHHBIX  OpraHax, OpraHax  MECTHOIO CaMOYIIPABJICHUSI U
NOJABEAOMCTBEHHBIX  TOCYJIApPCTBEHHBIM  OpraHaMm H  OpraHaM  MECTHOTO
CaMOYIPaBJICHUs OPraHU3ALMAX, B PACHOPSIKEHUN KOTOPBIX HAXOASATCSA yKa3aHHbIC



JIOKYMEHTBI:

cBefieHus1 U3 EAuHOro rocyaapcTBEHHOTO peecTpa IOpHUIWYECKHUX Jinll (TIpu
oOpalieHu 3asBUTENs, SBIAIOMIETOCS HOPUAMYECKUM JHUIOM) Wik u3 EnuHoro
rocyJapCTBEHHOTO peecTpa UHIMBUAYAIbHBIX MpeIlpuHUMaTeNnei (mpu obdpaiieHuu
3asIBUTEJIS, SIBJISIONIETOCS UHIMBUIYAIbHBIM MPEANPUHUMATEIIEM).

2.6.1. HempencraBnenue (HECBOEBPEMEHHOE MPEICTABIICHNUE) YKAa3aHHBIMH B
NyHKTe 2.6 aAMUHUCTPATHUBHOIO pErIaMEHTa TIOCYJapCTBEHHBIMU OpraHamu,
OpraHaMM MECTHOI'O CaMOYIPABJIEHHS W IMOABEAOMCTBEHHBIMH T'OCYAapCTBEHHBIM
opraHaM M OpraHaM MECTHOI'O CaMOYIIPaBJIEHUS OpraHUu3alusIMH JOKYMEHTOB U
CBEJICHU HE MOXKET SBJISATBCA OCHOBAaHMEM JUIA OTKa3a B IPEAOCTaBIICHUU
MYHHUIUIAIBHON YCIYTH.

2.7. Konuu JOKYMEHTOB IPUHHMAIOTCS TPHU YCIOBUM HMX 3aBEPEHUS B
COOTBETCTBHUH C 3aKOHOJATeIbcTBOM Poccuiickoit @enepanuu, 11060 Ipu OTCYTCTBUU
TaKOr'0 3aBEPEHUS - C MPEABSIBICHUEM MOAJTMHHUKOB JOKYMEHTOB.

2.8. McuepnbiBarominii mepeyeHb OCHOBAHUM JI1 0TKA3a B IPUEME JOKYMEHTOB,
YKa3aHHBIX B ITYHKTE 2.5 HACTOSIIETO aIMUHUCTPATUBHOIO PETJIaMEHTA, B TOM YHUCJIE
IIPE/ICTABIICHHBIX B 3JIEKTPOHHOU opMe, YITOTHOMOYEHHBIM OPTaHOM:

a) HENpEeACTaBICHHUE JOKYMEHTOB, MPEIYCMOTPEHHBIX IYHKTOM 2.5
HACTOSIIEr0 a/IMUHUCTPATUBHOTO PETJIAMEHTA;

0) 3asBIEHUE MPEACTABICHO B OpraH MECTHOTO CaMOYINpAaBICHUS, B
MTOJITHOMOYHSI KOTOPOTO HE BXOJUT MPEIOCTABICHUE MYHULIMIIATBHON YCITYTH;

B) HEMOJIHOE, HEKOPPEKTHOE 3alOJIHEHUE MoJie B (opMe 3asiBICHUSA, B TOM
4uClie B MHTEPAaKTUBHOUN opMe 3asBneHus Ha EquHom nopraie;

I') NpPEICTaBIICHHbIE JOKYMEHTBbl YTpaTWJIM CHIIy Ha J€Hb OOpalieHus 3a
HOJlyYeHUEM  ycIyru (JOKYMEHT, YIOCTOBEpSIOLIUN  JHYHOCTb, JOKYMEHT,
YJIOCTOBEPSIOLINI MOJTHOMOYHS MPEACTaBUTENS 3asBUTENS, B Cllydae OOpalleHus 3a
MOJIYYCHHEM YCIYTH YKA3aHHBIM JIUIIOM);

1) TpeACTaBICHHBIE JIOKYMEHTBl COJEPXKaT HEJAOCTOBEpHblE U  (WJIM)
IPOTUBOPEYMBBIE CBEJICHUS, MOAYMCTKA W WCHOPABICHUA TEKCTa, MOBPEXKICHHUS,
HaJIM4Ue KOTOPHIX HE TO3BOJISIET B IMOJHOM OOBEME MOJYy4YHTh HH(OpMAIUIO U
CBEJICHUS, COJIEpKAIIMECS B JOKYMEHTAX;

€) TNpPEeACTABJICHHbIE JOKYMEHTHI HE 3aBEpPEHbl B MOPSAIKE, YCTAaHOBICHHOM
3aKOHOJATENLCTBOM Poccurickon denepanuu;

) JOKYMEHTBI, YKa3aHHbIE B MYyHKTE 2.5 HACTOSILEr0 aJMUHUCTPATHUBHOIO
perjiaMeHTa, MpeACTaBICHbl B AJIEKTPOHHOU (hopMe ¢ HapylleHHeM TpeOOBaHUU K
dbopmaTaM UX TIpeOCTaBICHUS U (UJIM) HE YUTAKOTCS;

3) BBISIBJICHO HECOOIIOZIEHUE YCTAaHOBJIEHHBIX cTaThel 11 denepanbHOro 3aKkoHa
or 06.04.2011 No 63-®3 «OO6 »5IeKTPOHHOW TOMAMKUCH» YCIOBUM TPU3HAHUS
KBATH(UITUPOBAHHONW AJICKTPOHHOW TOMMUCH JACHUCTBUTEIHHOM B JOKYMEHTAX,
MIPE/ICTAaBICHHBIX B AJIEKTPOHHOU (hopMme.

2.8.1. PemieHue yrnoiHOMOUYEHHOTO OpraHa o0 OTKas3e B MpuUeMe JOKYMEHTOB,
YKa3aHHBIX B IIYHKTE 2.5 HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIaMeHTa, 0(OpMIISETCs
no Qopme corynacHo npuwiokeHuto No 2 K HacTOsIIEMy aJIMUHUCTPATUBHOMY
perjiaMeHry.

2.8.2. Pemenue 00 oTkaze B mpHeMe JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5
HACTOSIIIIETO aJIMUHUCTPATUBHOIO PErjaMeHTa, HAMpaBIIAE€TCs 3asBUTEIIO0 CIIOCOOOM,



OTnpe/eICHHBIM 3asIBUTEIIEM B 3asIBJICHUU O MIPEIOCTABICHUN MYHULIUITAIEHON YCIIYTH.

2.8.3. Otka3 B mpueMe JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 HACTOSIIETO
aIMUHUCTPATUBHOTO pErJIaMeHTa, HE MPENSTCTBYET IOBTOPHOMY  OOpaIlEHUIO
3asiBUTEJIS 32 MIPEIOCTAaBICHUEM MYHUITUTIATBHONU YCIIYTH.

2.9. Cpok npeaocTaBiieHUss MYHULIUITAIBHON YCIIYTU COCTaBisieT He Ooiee 15
(maTHanUaTH) padboOyuMx MOHEHM CO AHS TOJYyYeHUs 3asBICHUS YIOJIHOMOYCHHBIM
OpraHOM.

2.10. 3asBieHNE CUATAETCS MOJYYECHHBIM YIIOJHOMOYEHHBIM OPraHOM CO JIHS
€ro perucTpanuu.

B cmydae nmpencraBieHuss 3asgBICHUS O MPEJOCTABICHUH CBEACHUIA,
JOKYMEHTOB, MaT€pHAJIOB B 3JIEKTPOHHOU popMe nocpeacTBoM EnnHoro noprasia BHe
paboyero BpeMEHM YMOJHOMOYEHHOIO OpraHa, JHUOO B BBIXOJHOW, Hepabouuit
pa3 HUYHBIA JIEHb THEM IOJIYYCHUs 3asBJICHUS CUMTAETCS MEPBbI padouuii JCHb,
CIEAYIOIINH 3a THEM MPE/ICTABICHUS 3asBUTEIIEM TaKOTO 3asIBJICHHUSI.

2.10.1. Peructpauusa 3adBi€HUS M NPWIATa€MbIX K HEMY JOKYMEHTOB,
IPE/ICTABIICHHBIX  3asfBHUTENIEM  yKa3aHHBIMM B NyHKTEe 2.4  HACTOSIIETO
aIMUHUCTPATUBHOTO pErjaMeHTa Ccrnoco0aMM, OCYIIECTBISECTCS He mo3aHee |
(omHOrO) pabouero JqHs, CAEAYIOUIETO 3a JHEM €T0 MOCTYIUIEHHUS, B TOCY1apCTBEHHON
HH(pOpMAITMOHHOM CUCTEME «MexBeIOMCTBEHHAs aBTOMATU3UPOBAHHAS
nHopmarmonHas cucrema» (maiee - 'NC MAUC). 3apeructpupoBaHHBIN MaKeT
JOKYMEHTOB HaIpaBJISIETCS B OTIE I'PaJOCTPOUTENBCTBA aIMUHUCTPAIIMU B (opMe
AJIEKTPOHHBIX KOIHM.

B cinyuwae mnpencraBiieHus 3asBICHUST M HEOOXOJUMBIX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJIE TMOCPEACTBOM JIMYHOIO OOpamieHus 3asBHUTENd 4Yepes
MHOTO(YHKIIMOHAJBHBIN LIEHTP 3aPETUCTPUPOBAHHBIN MAKET TOKYMEHTOB Tepe1aeTcs
COTPYIHHUKOM MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa B OTAENI TI'PalOCTPOUTEIHCTBA
aAMUHUCTpalMK HE mo3aHee 1 (omgHOro) paboyero AHS C MOMEHTa PErHCTpalldd
npuHAThIX JokKymMeHToB B [TTC MAUC.

2.11. ITpu nuuHOM 00paIieHny B MHOTO(YHKIIMOHAJBHBIHN IIEHTP B JICHb MOIa4H
3asBJICHHUS]  3asBUTENIO  BBIJIACTCS  paclnucka U3  aBTOMATU3UPOBAHHOMN
MH)OPMAITMOHHOW CHCTEMBbl MHOTO(D)YHKITMOHABHBIX IICHTPOB MPEIOCTABICHUS
rOCYJIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT C PErUCTPAllMOHHBIM HOMEPOM,
NOJATBEPKAAIOLIUM, UYTO 3as8BJIICHUE OTIPABICHO, U IATOM M0/1auM 3asBJICHUS.

[Ipu HampaBieHUM 3asiBICHUs] MOCpeACTBOM EauHOrO moprania 3asiBUTENb B
JIeHb TO/IauM 3asBJICHUS TOJIy4aeT B JIMYHOM KaOunHere EnumHoro moprana u 1o
AJIEKTPOHHOM MOYTE YBEIOMIICHHE, TOATBEPKAIOIIEE, UTO 3asBICHHUE OTIIPABJICHO, B
KOTOPOM YKa3bIBAIOTCSI PETUCTPALIMOHHBINA HOMEpP U AaTa MoJa4u 3asiBJICHUS.

2.12. OcHoBaHUi AJi1 TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIUIAIBHOU
YCIYTd WA OTKa3a B MPEJOCTaBICHUH MYHUIUMIIAIBHOW YCIYyTd HE MPEIyCMOTPEHO
3aKoHoAaTenbcTBOM Poccuiickon denepannn.

2.13. Pe3ynbTaToM npenocTaBIeHUs MyHULIUIAIBHON YCIYTH SIBJSETCS:

1) mpenocraBieHue CBEACHUH, JOKYMEHTOB, MATEpHAIIOB, COJCPKAIIUXCS B
NCOI'/;

2) yBemomiieHME 00 OTKa3e B MPEJOCTABICHUW CBEACHUH, TOKYMEHTOB,
MarepuanoB, coaepxamuxcs B UCOIL'/I.

2.13.1. YBenomienue o0 OTKa3e B MPEIOCTABICHUM CBEIACHUMN, JOKYMEHTOB,



matepuaion, coaepxkamuxcsi B HWCOI'J, odopmusercs mno ¢dopme coriacHo
npuiokeHuto Ne 3 K HacTosIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.14. HcuepnbiBarolivii MepeyeHb OCHOBAHUW ISl HAMNPABJICHUS 3asBUTEIIO
yBeJOMIICHUS 00 OTKa3e B MPEIOCTaBICHUU CBEACHHM, JTOKYMEHTOB, MaT€pUaJIOB,
coaepxamuxcs B UCOI'/1:

a) 3asiBJICHUE TOJAECTCS B OTHOIICHUU CBEICHUM, JTOKYMEHTOB, MAaTEpHUAJIOB,
KOTOpPBIE B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickont denepanuu coaepxar
nH(pOpMaIio, JOCTYI K KOTOPOH OTpaHWYCH, U 3asSBUTEIIb HE UMEET MpaBa JOCTYyIIa K
HEH;

0) mo ucreueHun 7 (cemu) paboumx THEH CO JHS HAIMPABJICHUS 3asBUTEIIO
yBEIIOMJICHHUsSI 00 OIIaTe MNpPEJOCTaBJICHUSI CBEJICHUM, JOKYMEHTOB, MaTepHalioB
uHpopmaIs 00 OCYIIECTBICHUHM 3asiBUTEJIEM OIUIAThl MPEIOCTaBICHUS CBEIACHUM,
JOKYMEHTOB, MAaT€pHajOB y YIOJIHOMOYEHHOTO OpraHa OTCYTCTBYET WM oOIulaTa
NPEAOCTABJICHUS CBEJICHHI, TOKYMEHTOB, MaT€pUAJIOB OCYIIECTBICHA HE B MOJHOM
00BeME;

B) 3alpalliiBaeMbie CBEJCHUS, TOKYMEHTHI, MaTepualibl 0TcyTcTBYI0T B UCOI' ]
Ha JaTy paCCMOTPEHHUS 3asIBJICHUS.

2.15. Pe3ynbrar mpenoCcTaBlIC€HUS MYHHUIMNAIBHOM YCIyTH, YKAa3aHHbIA B
NyHKTe 2.13 HaAcTOALIEro aJAMUHHUCTPATUBHOTO PErJaMEHTa, B COOTBETCTBUU C
BBIOpAHHBIM 3asBUTEJIEM CIIOCOOOM IMOJYyUYEHHS Pe3yiibTaTa NPeAoCTaBICHUS YCIYTU:

1) HampaByIsieTcss  3asgBUTENI0O B (opMEe  IJICKTPOHHOTO  JOKYMEHTA,
MOANUCAHHOTO  YCWJIEHHOW  KBAIM(UIMPOBAHHOW  AJIEKTPOHHOM  MOJIIHUCHIO
YIOJITHOMOYEHHOTO JIOJDKHOCTHOTO JIMIAa aAMUHUCTPALMM, B JUYHBIM KaOMHET Ha
EanHom moprane, ecid Takod cnoco0 ykasaH B 3aBJICHUM O MPEJOCTABICHHUH
CBEJICHUI1, IOKYMEHTOB, MaTEPUAJIOB;

2) BBIZACTCS 3asBUTEII0 Ha OYMa)KHOM HOCHTENIC MPH JIMYHOM OOpallleHHUH B
YIOJHOMOYEHHBIA OpPraH, B TOM YHUCJIE Yepe3 MHOTO(PYHKIIMOHAIBHBINA HEHTP, JTUO0
HaIIPaBIIIETCS 3asBUTENIO MMOCPEICTBOM MOYTOBOTO OTIPABJIEHHUSI B COOTBETCTBUHU C
BBIOpAHHBIM 3asiBUTEJIEM CIIOCOOOM TMOTYUSHUS Pe3yJibTaTa MPEA0CTaBICHUS YCITYTH.

2.16. VYcuyru, HeoOXoguMmble U OO0s3aTeIbHBIC JUISI  MPEIOCTABIICHHS
MYHULIMOATBHOMN YCIIYTH, OTCYTCTBYIOT.

2.17. B coorBerctBuuM ¢ mnocraHoBieHneM [IpaButensctBa Poccuiickoi
Oeneparun - ot 13.03.2020 Ne 279 «OO6 wuHpOpMaIIMOHHOM OOECIEUCHUH
IpPaioCTPOUTEIHLHON  JICSITEIBHOCTHY TPEAOCTaBICHUE MYHULUNAIBHON YCIyTH
OCYUIECTBJISIETCS 32 ATy, 3a UCKIIIOYEHHEM CITy4YaeB, eclu (heiepaibHbIMUA 3aKOHAMHU
YCTAHOBJIEHO, YTO YyKa3aHHbIC B 3asBJICHUU CBEJCHUS, JOKYMEHTBHI, MaTepHabl
PEAOCTABISAIOTCS O€3 B3UMaHUS TJ1aThI.

2.17.1. C pusndeckux M IOPUANYECKUX JTUI] B3UMAETCS TUIaTa B pa3Mepe:

a) 100 pybuneli - 3a mpenocTaBiIeHUE KOMUU OJHOTO JIOKYMEHTa, MaTepHrayia B
AIIEKTPOHHON (opMe (3a HCKIIOYCHHUEM MATepUaJiOB U PE3yJbTaTOB WHKCHEPHBIX
M3BICKAHUN );

6) 100 pybmeit - 3a Kaxayr0 CTOpOHY JucTa ¢popmara A4 KOMHUH JTOKYMEHTOB,
MarepuasioB B OymaxHOW ¢dopme (32 HCKIIOYCHHEM MATEpUaJOB U PE3yIbTaTOB
WHXEHEPHBIX U3bICKAHHI);

B) 5000 pyOnei - 3a mpenocTaBieHHE KOIMWK MaTepuUaioB U Pe3yJbTaTOB
WHKEHEPHBIX U3BICKAHUM B 3JIEKTPOHHOU (popMe (BHE 3aBUCUMOCTH OT KOJIMYECTBA
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JIUCTOB);

r) 5000 pyOneit - 3a mpeaocTaBlieHHE KONUU MATEpUaJIOB U Pe3yJbTaTOB
WHKEHEPHBIX M3bICKaHU B OyMaxkHoi ¢opme u 100 py6iieii - 3a KaKIyI0 CTOPOHY
mucta ¢popmara A4 KOMUU TaKUX MAaTEPUATIOB U PE3yJIbTATOB;

1) 1000 pyOneii - 3a mpe1ocTaBICHUE CBEJICHUN 00 OJTHOM 3€MEJIbHOM y4acTKe
(yacTH 3eMeNBLHOr0 ydacTka) 3a Kaxjble mosiHble (HemoiaHble) 10000 kB. MeTpoB
IJIOMIAM TAKOTO YYacTKa W (WJIM) AOMOJHHUTEIbHBIA KOHTYP (711 MHOTOKOHTYPHBIX
3eMENbHBIX YYaCTKOB) B ANIEKTPOHHOU (hopMme;

e) 1000 pybmeii - 3a mpegocTaBlIeHNEe CBEICHUA 00 OJJHOM 3€METbHOM yJacTKe
(4acTu 3eMeNIbHOr0 y4acTka) 3a Kaxaple nosiHble (HemoiHbie) 10000 kB. MeTpoB
IJIOIIAM TAKOTO YYacTKa U (WJIM) AOMOJHHUTENbHBIA KOHTYP (711 MHOTOKOHTYPHBIX
3eMeNbHBIX yuacTKkoB) U 100 pyOreil - 3a KaxkIyto cTopoHy Jiucta popmata A4 Takux
CBeJIeHUH B OyMaxkHOU (hopme;

k) 1000 pyOneit - 3a mpegocTaBICHHE CBEACHHM 00 OJHOM OOBEKTE
KalUTaJIbHOTO CTPOUTEIBCTBA B AJICKTPOHHOU (hopMmeE;
3) 1000 pyOnedt - 3a mpemocTaBlIeHUE CBEICHUNM OO0 OJHOM OOBEKTE

KalnmuTajgIbHOTO cTpouTesbeTBa U 100 pyOret - 3a KaK1yro cTOpoHy Jincta hopmara A4
TaKuX CBEJCHUN B OyMakHOU popme;

n) 1000 pyOseit - 3a npeAaocTaBlIeHUE CBEICHUN O HEPA3rPAaHUYEHHBIX 3€MIISIX
3a Kaxaple nosnHble (HemosiHbie) 10000 kB. METpOB IUIOMIAAXM TaKUX 3€MENb B
AIEKTPOHHOM (hopme;

k) 1000 pyOueil - 3a mpenocTaBieHUE CBEACHUI O HEPAa3rPaHUUYEHHBIX 3EMIISX
3a Kaxjaele nojHble (HemosiHbie) 10000 kB. MeTpoB IuIomaauM Takux 3emenb u 100
pyOJieil - 3a Kaxayr CTOpoHy JncTa (popmara A4 Takux cBeAcHUM B OyMaKHOM
opme;

1) 100 pybneit - 3a mpenoctaBienue cBeAaeHui, pasmenieHHsix B UCOI'/, e
YKa3aHHBIX B MOAMYHKTaX «» - «K» HACTOSIIETO MyHKTA, B AJIEKTPOHHOU (hopme u
100 pyOneit - 3a Kaxayr0 CTOpOHY JHcTa (hopmaTa A4 TakuxX CBEJIECHUN B OyMakHOU
dbopme.

B cnydae, ecnam wmartepuanbl MpENOCTaBISAIOTCS B OymaxHoM ¢opmare,
oTIMYHOM OT (opmata A4, CTOMMOCTH PACCUHUTHIBACTCS HCXOJS W3 KOJIMYECTBA
MOJIHBIX WJIM HEMOJHBIX JHCTOB (popmara A4, HEOOXOIUMBIX ISl Pa3MEIICHUS
YKa3aHHOTO MaTepuaa.

Pacuer cToMMOCTH TIpeAOCTaBJICHUS CBEIECHUM O TEPPUTOPUHU MPOUZBOIUTCS
UCXO/Isl U3 KOJUYECTBA 3E€MEJIbHBIX YYacTKOB (YacTed 3eMEeNbHBIX YYacTKOB) H
IJIOMIAId  HEpa3TPaHUUYCHHBIX 3€MeJlb, PACMHOJIOKEHHBIX B TpaHUIAX TaKou
TEPPUTOPUH.

2.17.2. Ucxonss u3 KOJIWYECTBA 3allpallliBA€MbIX IOJIb30BATEIEM CBEJICHUM,
JOKYMEHTOB, MaTe€pUalioB, a TAKXKE YCTAHOBJIEHHBIX MYHKTOM 2.17.1 HacTosiero
aIMUHHUCTPATUBHOTO PErIAMEHTa Pa3MEpOB ILUIATHI 3a MPEAOCTABICHUE CBEICHUM,
JOKYMEHTOB, MAaTE€pHaJioB, JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHWE MYHUIMIIAIBHOW YCIyTH, ONpenenseT oOuui
pasMep IUIaThl 3a TMPEIOCTaBICHHE 3alpalliBacMbIX CBEACHUM, JOKYMEHTOB,
MaTepUaliOB U HAIMPABIISIET 3aABUTENIO 110 aAPECY ANEKTPOHHOM MOYTHI, YKa3aHHOMY B
3asBJICHUU O TMPEJOCTABICHUM CBEACHHUM, JTOKYMEHTOB, MaTepuayioB, W (WIH) B
TUYHBIA KaOuHeT Ha EnuHoM mopTtasie yBepomiieHHWE 00 oIiaTe MpefoCTaBIICHUS
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CBEJICHUH, IOKYMEHTOB, MAaTepUajoB, B KOTOPOM COJiepKaTcsi CBEJACHHsI 00 0011eM
pa3Mepe IUIaThl, pacueTe U CPOKax OIIaThl (C MPHIIOKEHUEM B JIEKTPOHHOU (popme
JIOKYMEHTOB (KBUTAHIIUU C PEKBU3UTAMU ), HEOOXOIUMBIX JUIsI OILJIaThl).

2.17.3. Omiara 3asgBUTEIEM TMPENOCTABICHUS CBEACHUM, JIOKYMEHTOB,
matepuanioB, coaepxamuxcs B MCOI'Ml, ocymecTBisiercss B TedueHue 7 (cemu)
pabouux AHEHW CO IHS HANpaBJICHHS YBEAOMIICHHS 00 OIUIaTe MyTeM Oe3HAIMYHOTO
pacyera.

2.17.4. CeneHusi, JOKYMEHTBI, MaTepHUaJIbl MPEIOCTABISIOTCS 3asBUTEIIO
MOCJIE TIOCTYIUJICHUSI YIIOJIHOMOYEHHOMY OpTaHy HH(pOpManud 00 OCYIIECTBICHHUH
3asIBUTEJIEM OILIATHI IPEAOCTABICHUS CBEACHUM, JOKYMEHTOB, MAaTEPUAJIOB.

2.18. Ilpu mpemocTaBIeHUN MYyHHUITUTIATBHOW YCIYTH 3ampeniaeTcs: TpeOoBaTh
OT 3asABUTEJIS:

1) nmpencraBiieHUs JOKYMEHTOB U HH(OPMAIIUU WM OCYIIECTBICHUS ICUCTBU,
NPEACTABICHUE WIH OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
IPAaBOBBIMH aKTaMH, PETYIUPYIOINIMMUA OTHOIIECHUS, BO3HHUKAIOIIME B CBS3U C
PEAOCTABICHUEM MYHHIIUIIAJIBHOM YCIIYTH;

2) mpeAcTaBieHHUs JOKYMEHTOB M MH(OpPMAIMU, KOTOPbIE B COOTBETCTBUH C
HOpPMaTUBHBIMH TIpaBOBbIMU akTamu Poccuiickoii ®denepanu, HOPMATUBHO -
npaBoBeiMM akTamMu HoBocuOUpckod 0071acTH, MyHULIMOAIBHBIMU MPABOBBIMU
aKTaMU HaXOSATCA B PaCHOPSHDKEHUU OPraHoOB, MPEAOCTABISIONIMX MYHUIIUIAIBHYIO
YCIYyTy, TOCYJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYMpaBJeHUS U (HJIH)
MOJBEIOMCTBEHHBIX ~ TOCYAapCTBEHHBbIM  OpraHaM M  OpraHaMm  MECTHOIO
caMOyIpaBJieHUs] OpraHU3aluii, YY4aCTBYIOIIUX B MPEJOCTABICHUN MYHUIUITATIBbHBIX
YCIIyT, 32 UCKJIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B yacTu 6 crarbu 7 deaepaibHOro
3akoHa Ne 210 - @3;

3) mpexacraBieHHs JOKYMEHTOB U HWH(OpMaInuu, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU MEPBOHAYATILHOM OTKa3€ B MPHUEME
JIOKYyMEHTOB, HEOOXOJIUMBIX JJIS MPEIOCTABICHUS MYHUIUMIIAIHLHOW YCIyTH, JTOO B
NPEAOCTABICHUN MYHULIMNIAIBHON YCIIYTH, 32 HCKIIOUCHUEM CIEAYIOIINX CIIyYacB:

U3MEHEHHE TpeOOBaHUI HOPMATUBHBIX IPABOBBIX aKTOB, KacaroUIUXCs
MPEAOCTaBICHUS MyHULIUTTAIIBHOW YCIIYTH, TOCJIE IEPBOHAYAIBHON M0/1a41 3aBICHUS
0 MPUCBOEHUHU OOBEKTY aJpecaliuy aapeca uinu o0 aHHYJIUPOBAHUM €T0 ajpeca;

HaJu4yue OIMMOOK B 3asBJICHUM O MPEJOCTaBICHUM MYHUIIUTIATBLHON YCIyTH U
JTOKYMEHTaX, TMOJAHHBIX 3asBUTENIEM II0CJe TEePBOHAYAIBLHOIO OTKa3a B MpHEME
JTIOKYMEHTOB, HEOOXOIUMBIX ISl MPETOCTaBICHUS] MYHUIIMTIAIBLHON yCiayru, 1o B
NpeAOCTaBICHUM MYHUILIMNAIBHOM YCIYTM M HE BKJIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JIOKYMEHTOB;

HCTEYCHUE CPOKa JIEUCTBUS JTOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIIUU TOCIE
MEePBOHAYAILHOTO 0TKa3a B MPUEME JOKYMEHTOB, HEOOXOMMBIX JIJISl IPEIOCTABICHHUSI
MYHUITUTIAJTBHOW YCIIYTH, MO0 B MPEIOCTABICHUN MYHHUIIUTTIAIILHON YCITYTH;

BBISIBIICHWE  JIOKYMEHTAJIbHO  MOATBEPXKIAEHHOTO  (pakTta  (IPU3HAKOB)
OIMMUOOYHOTO WJTU TMPOTUBOINPABHOTO JEHCTBUS (0€31eCTBHS) NODKHOCTHOTO JIHIIA
YIOJHOMOYEHHOTO OpraHa, padOTHUKAa MHOTO(YHKITMOHAIBHOTO IIEHTpa, paOOTHHUKA
OpraHu3aInu, IpeTycMOTpeHHOM yacThio 1.1 crathu 16 denepanpHoro 3akoHa Ne 210
- @3, npu nepBOHAYAIHLHOM OTKa3€ B IpHEME JOKYMEHTOB, HEOOXOAMMBIX Jis
IPEIOCTaBIECHUSI MYHULIUIIAIHON yCIyTH, TM0O0 B PEIOCTABICHUN MYHUIIUIIATBLHOM
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YCIIyTH, O YeM B MHUCbMEHHOM BHJIE 32 MOAMMUCHI0 PYKOBOJIUTENS YIOTHOMOYEHHOTO
oprasa, pyKOBOJUTEsI MHOTO(YHKIIMOHAILHOTO LIEHTPa ITPU IEPBOHAYATILHOM OTKa3€
B IIpHEeME IOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABIICHUS MYHUITUTIATBHOM YCIIyTH,
00 PYKOBOJUTENS OpraHM3aluu, MpeaycMOTpeHHOM wyacteio 1.1 crtateu 16
®enepanpHoro 3akona Ne 210 - @3, yBenomisieTcs: 3asiBUTENb, & TAKXKE MPUHOCITCS
W3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBA;

4) ocyliecTBIEHHUS] MHBIX NEUCTBHI, MPEIyCMOTPEHHBIX 4YacTbio 1 crarbu 7
®enepanbHOro 3akoHa oT 27.07.2010 Ne 210 - @3.

2.19. Tlomyuenue wuHOpPMAIIMK O XOJI€ PACCMOTPEHHUS 3asBICHUS O
MIPEI0CTABICHUN MYHHIIMIAIBHON YCIYTH, NPEICTABIEHHOTO B 3JIEKTPOHHOU (hopme
nocpenctsoM EamHOro moprana, MpoW3BOAUTCS B JIMYHOM KaOuHeTe Ha EnuHOoM
[IOpTaJIE IPH YCIOBUH aBTOPU3ALMH. 3asIBUTENIb UMEET BO3MOKHOCTb ITIPOCMATPUBATh
CTaTyC AJIEKTPOHHOIO YBEJOMJICHUS, a TAKXKe MHPOPMAIUIO O AAJIbHEHIINX JEHCTBUIX
B JINYHOM KaOWHETE M0 COOCTBEHHOW MHUIIMATHUBE, B JII00OE BpeMSI.

CBeneHMsT O XOJI€ pPACCMOTPEHUs  3asBICHUSA O  IPEJOCTABICHHUH
MYHULIUNIAIBHON YCIYTH, IPEACTABIEHHOIO MOCPEACTBOM JIMYHOTO 00paIleHUs Yepes
MHOTO(QYHKIIMOHAIbHBIN LIEHTP, MPEAOCTaBISIOTCS 3asBUTEII0 Ha OCHOBAaHHM €O
yCTHOro (MpW JUYHOM oOOpaiieHun Jub0 Mo TelneQoHy B COOTBETCTBYIOIICE
CTPYKTYPHOE MOJpa3JeieHUE YIMOIHOMOYEHHOTO OpraHa, MHOTO()YHKIIMOHAJIbHBIM
LEHTp) OO MUCHBMEHHOTO 3aIpoca, COCTaBIsIEMOr0 B MPOU3BOJIbHOU ¢dopme, Oe3
B3UMAaHUs JIaThlI.

2.20. MaxkcuManpHBIN CPOK OXHAAHHWS B OUEpedd IMPH IOade 3ampoca o
MPEAOCTABICHUM MYHHUIMNAIBHOW YyCIYTM W TNpH  TOJIYYEeHUU pe3yJbTaTa
MPEAOCTABICHUS MYHUIUIAIBHOM YCIYrM B MHOTOQYHKUIHMOHAJIBHOM LEHTpE
coCTaBJIsIeT He OoJsiee 15 MUHYT.

2.21. TpeboBaHMs K TIIOMEIICHHSM, B  KOTOPBIX  IPEIOCTaBISICTCS
MYHHIUTIATbHAS YCIyTa.

MecTonosoxeHre aIMUHUCTPATUBHBIX 3AaHUI, B KOTOPBIX OCYIIECTBIISIETCS
OpUeM 3asBICHUH U JOKYMEHTOB, HEOOXOAMMBIX Il  MPEJOCTaBICHUS
MYHHUIIUNATBHOM yCIIyTM, a TakKe BblJaya pe3yJbTaTOB MPEIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIYTH, JOJHKHO OOecrneunBaTh yAOOCTBO Ui TPaxkIaH C TOYKU
3pEHUS MENIEX0IHON JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecnu nMmeercss BO3MOXXHOCTb OpPraHM3allMM CTOSHKH (ITapKOBKH)
BO3JIE€ 3/aHMs (CTpPOEHHUs), B KOTOPOM pPa3MEIIEHO MOMEIIEHHE NpHeMa W BblIauH
JOKYMEHTOB, OPraHU30BbIBAETCS CTOSIHKA (MTapKOBKA) Uil JIMYHOTO aBTOMOOUIBHOTO
TpaHCIIOpTa 3asiBUTEJICH. 3a M0JIb30BaHUE CTOSIHKOM (ITapKOBKOM) C 3asiBUTENIEH IJ1aTa
HE B3UMaeTcsl.

JUis TapKOBKHM CIIEIUATbHBIX ABTOTPAHCHOPTHBIX CPEICTB HHBAJIMJOB Ha
cTostHKe (mapkoBKke) BeifeseTcs He MeHee 10% mecT (HO He MEHEee OJHOTO MeCTa) JIJIs
OecraTHONW MapKOBKM TPAHCIOPTHBIX CPEACTB, ympaBisiembix uHBanmugamu |, Il
rpyn, a Taxxe napanuaamu |l rpynnel B nopsiake, ycranoBiaeHHoM [IpaBuTenscTBOM
Poccniickont denepanyu, U TPAHCIIOPTHBIX CPENICTB, NEPEBO3SIINX TAKUX NHBAIUIOB
U (Wam) neteii- THBaIuI0B.

B nensix obecrieuenust 0ecrpensiTCTBEHHOTO JA0CTYTIa 3asiBUTENEH, B TOM YHCIIe
NEePEeIBUTAIONINXCA HAa WHBAIUIHBIX KOJSCKAaX, BXOJ B 3JaHUE W IMOMEUICHUS, B
KOTOPBIX TPEIOCTABISAECTCS MYHHIMMNAIbHAS YyCIyra, OOOpYAYIOTCS MaHIycamH,
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NOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMU) MPEAYNPEKIAIOMMMHI IEMEHTaMH,
UHBIMH  CIIEUUATBHBIMU  MPUCIOCOOJICHUSIMHU,  TMO3BOJSIIOIIMMH  00ECTEeUUTh
OecHpensITCTBEHHBIM JOCTYIl W TEPEABM)KCHHE HWHBAIUIOB, B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickorndenepanyu 0 CONUAITBHON 3aIUTE HHBAJIUIOB.

[ToMemienus, B KOTOPBIX MPEIOCTABIACTCS MYHHUIIMIAIbHAA YCIyTa, AOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHUOIOTMYECKUM MPABUIIAM U HOPMATUBAM.

[Tomemennsi, B KOTOPBIX NPEAOCTABISIETCS MYHUIHNAIbHAS — YCIyTa,
OCHAUIAOTCS:

- IPOTUBOIIOKAPHON CUCTEMOM U CPENCTBAMH IMOKAPOTYILICHHUS;

- CHCTEMOM OIIOBEIICHUS O BO3HUKHOBEHMHM YpPE3BBIYANHON CUTYAILlUH;
CpPEACTBAMM OKa3aHHUsI NEPBOM MEUIIMHCKOMN TTOMOIIIH;

- TyaJIETHBIMA KOMHATaMH JIJ1s1 TOCETUTEIIEH.

3an oxumaHus 3asBUTENEH 00OPYIyeTCsl CTYJIbSIMH, CKaMbsIMU, KOJUYECTBO
KOTOPBIX OTpeesieTcss UCXOs U3 (aKTHUECKOW HArpy3KH M BO3MOKHOCTEH JJIsl UX
pa3MelleHus B TOMEIIEHUH, a TAKKe MHPOPMAIIMOHHBIMHU CTEHIAMH.

[Ipu npenocTaBIeHUN MYHUITUTIAIBHON YCIIYTH MHBAIUAAM 00€CIeYMBaIOTCS:

- BO3BMOXKHOCTh ~ OCCHpEMSITCTBEHHOTO JOCTynma K OOBeKTy (3[aHUIO,
MOMEUIEHHUIO), B KOTOPOM IPEIOCTABIIAECTCS MyHULIUIIAJIbHAS yCIIyTa;

- BO3MO>XXHOCTb CAMOCTOSITEJIBHOTO MIEPEIBUAKEHUS IO TEPPUTOPUH, HA KOTOPOU
PAacmoJIOKEHBI 3[JaHUSI U TIOMEIICHUS, B KOTOPBIX MPEAOCTABIISIETCS MYHULIMITATIbHAS
yCiyra, a TaK’e BX0Jla B Takhe 0OBbEKThI M BBIXO/1a U3 HUX, MOCAJIKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUE KPECa- KOJISICKHU;

- COMPOBOXKACHUE WHBAIUIOB, MUMEIOIINX CTOMKHE paccTporcTBa (DYHKIUU
3pEHUS UCAMOCTOSITEILHOTO IEPEABUKEHUS;

- HQUIeXKaIee pasMelieHue OOOPYJIOBaHMS W HOCHUTENICH HHGOpPMAINH,
HEOOXOUMBIX JUTsl 0OecTieueHrus OeCpenaTCTBEHHOTO JOCTYIa MHBAIHUIOB 3JJaHUSIM
U TIOMEUIEHUSIM, B KOTOPBIX NPEAOCTABISETCS MYHULHMNAIbHAA yCiIyra, U K
MYHULHAMAIBHON YCIyTe C YYETOM OTPAHUYECHUN UX )KU3HENESITEIbHOCTH;

- TyOnupoBaHUEe HEOOXOAMMOW JJii WHBAJIUJOB 3BYKOBOW M 3pUTEITHHOU
uHbOpMaIIMM, a TaKKe HAAMUCEe, 3HAKOB M WHOM TEKCTOBOM M TpauuecKoit
nH(}OpMaIMu3HaKaMHU, BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM mpudToM bpaiins;

- IOITYCK CypAOIEepeBOIUMKa U TU(DIOCYPAOTIEPEBOTUMKA;

- IOIyCK COOaKU-TIPOBOTHUKA MPU HAIMYUHU JOKYMEHTA, TOATBEPHKIAIOIIETO €€
crienMaibHoe o0yueHue, Ha OOBEKThl (37aHUs, TMOMEIICHUs), B KOTOPBIX
MPEIOCTABISAIOTCAMYHULIMTIIATBHAS YCIIYTH;

- OKa3aHWe WHBAJIUJIAM TIOMOIIM B TMPEOJOJICHMH OapbepoB, MEHIAIOIINX
MOJYYEHUIO UMU TOCYJAPCTBEHHBIX M MYHMUIMIIAIBHBIX YCIYT HAapaBHE C JIPYTUMHU
JULAMH.

2.22. OCHOBHBIMH IMOKa3aTeIsIMA JOCTYIHOCTH MpeI0CTaBICHUS
MYHULIMNATBHON YCIIYTH SIBIISIFOTCS:

1) Hanuuue TOJHOW W TOHATHOW WH(OOPMAIMU O TOPSJKE, CPOKaX U XOJe
MPEIOCTaBICHUS MYHULIUTATbHON yCIIyTH B nH()OPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETAX OOIIEro IMOoJIb30BaHUS (B TOM YHCIE B CETH
«HTEepHET»),cpeAcTBaX MacCOBOM MH(pOPMAIHIH;

2) BO3MOXXHOCTb TOJYYEHHUS 3asBHUTENIEM YBEIOMJIEHUI O MpeaoCTaBICHUU
MYHULANIAIBHON YCIIYTH € MOMOIIBI0 EanHOTO noprana;
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3) BO3MOXHOCTH  TOJy4eHUS HMHPOPMALMKM O XOAE MPEAOCTABICHUS
MYHUIIUTIATBHOW YCIYI'HM, B TOM 4YHUCJE C HCIOJb30BaHHEM HWH(OPMAIMOHHO -
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.23. OCHOBHBIMH TOKA3aTEISIMU KaueCTBA MPEJOCTABICHUS MYyHHUIIUIAIbHON
YCIIYTH SIBJISIFOTCSL:

1) cBOEBpEMEHHOCTH PEAOCTABIECHUSI MyHUIIMIIAIIBHON YCITYTH B COOTBETCTBUU
CO CTaHAAPTOM €€ MPEJOCTABICHHMS, yCTAHOBIEHHBIM HACTOSIMMAAMUHUCTPATUBHBIM
pErjlaMeHTOM;

2) MUHMMaJIbHO BO3MOXHOE KOJIMUYECTBO B3aUMOJCUCTBUN TpaxgaHUHA C
JNOJDKHOCTHBIMUA JIMIJAMH, YYacTBYIOIIMMU B MPEJOCTABICHHUH MYHULHUIIAIBHON
YCIIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX Kaj100 Ha ieHcTBUs (0e31eiiCTBIE) COTPYTHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIBbHOE) OTHOIICHUE K 3asiBUTEIISIM;

4) oTcyTcTBME HapyLIEHMH  YCTAHOBJIEHHBIX CPOKOB B  Ipoliecce
PEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

5) oTcyTcTBHE 3asBIEHUN 00 OCTIApUBAHUU PEIICHUM, TeicTBUM (Oe31eCcTBYS)
YIOJHOMOYEHHOTO OPIaHa, €ro JOJDKHOCTHBIX JIML, TPUHUMAEMBIX (COBEPLICHHBIX)
IPU IPEIOCTABICHUN MYHULMIIAIBHOW YCIYTH, 10 UTOTaM PACCMOTPEHMSI KOTOPBIX
BBIHECEHBI PEIICHUS 00 yIOBIETBOPEHUH (YACTUYHOM YyJIOBJIETBOPEHHH ) TPEOOBAHUI
3asBUTEIIEH.

2.24. OueHka Ka4yecTBa MPEAOCTaBIECHNS MYHHUIIUIIAJIbHON YCIIyTH.

OneHka KayecTBa MPEIOCTABIEHUSI YCIYTH OCYILIECTBIISETCS B COOTBETCTBUHU C
[IpaBunaMu OLEHKH TrpakJaHaMUd 3(P(HEKTUBHOCTH IEATEIBHOCTH PYKOBOJIUTENEH
TEPPUTOPUAIBHBIX OPraHOB (perepanbHbIX OPraHOB MCIOJHUTEIBHOW BIAcTH (MX
CTPYKTYpPHBIX MOJApa3JeIeHUi) € Y4YeTOM KauecTBa IMPEJOCTaBICHUS HMH
roCyJapCTBEHHBIX YCIYT, & TAK)KE MPUMEHEHHMSI PE3YJIbTATOB YKAa3aHHOW OLICHKU KaK
OCHOBAaHMS Ul MPHUHATUS PEIIEHUM O JOCPOYHOM IMPEKPALICHUH HCIOJHEHUS
COOTBETCTBYIOIIMMHU  PYKOBOJUTEISIMM  CBOMX JIOJDKHOCTHBIX  OOsI3aHHOCTEH,
YTBEPKJIECHHBIMU TMOCTaHOBIeHHEM IIpaBurensctBa Poccuiickont ®enepanuu OT
12.12.2012 No 1284 «OO6 omenke rpaxkaaHamMu >()PEKTUBHOCTH AEATEIHHOCTU
PYKOBOIUTEINEH TEPPUTOPUATIBHBIX OPTaHOB (PeiepaIbHbIX OPraHOB UCIIOTHUTENIBHOM
BJAaCTH (MX CTPYKTYPHBIX TOJpa3[eieHuil) W TEpPUTOPUAIBHBIX OPraHOB
rocyJapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB (MX PETHMOHAIBHBIX OTIEIECHUIN) C YYETOM
KauyecTBa pe10CTaBICHUS roCyapCTBEHHBIX yCIIyT, pyKoBOAUTENEH
MHOTO(YHKIIMOHAJBHBIX ~ LIEHTPOB  MPEAOCTABJIEHUS  TOCYJAapCTBEHHBIX U
MYHUIIMOAIbHBIX YCIYT C YYETOM KayecTBa OpraHu3aliud MpeaoCTaBIICHUS
roCyJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT, @ TaKXe O NPUMEHEHUU PE3YJIbTATOB
YKa3aHHOM OLEHKM KaK OCHOBAaHMS JUIsl TPUHATHA PELIEHHH O JOCPOYHOM
MIPEKPAICHUN  HCIOJIHEHUS  COOTBETCTBYIOIIMMH  PYKOBOJWUTEISIMA  CBOMX
JOJKHOCTHBIX 00SI3aHHOCTE».

2.25. Vnble TpeboBaHMsI IPEAOCTABICHHUS] MyHUIIUIAIBHON yCIyTH

2.25.1. IlpenocraBieHne MyHULMIIAIBHOW YCIYTd MO 3KCTEPPUTOPHATBHOMY
MPUHLMUITY OCYLIECTBIISETCS B YaCTH 00€CIeUeHNsT BO3MOKHOCTH N0/1a4y 3as1BJICHUMH,
YBEJOMIIEHHSI OcpeACTBOM EnnHoro noprana.

2.25.2. DAEKTpOHHBIE TOKYMEHTHI MOTYT OBITh MPEIOCTABICHBI B CIEAYIOITUX
dopmatax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.


consultantplus://offline/ref=7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M

14

JlommyckaeTcst popMupoBaHUE IMEKTPOHHOTO JOKYMEHTA MTyTeM CKaHWPOBAaHUS
HETIOCPEICTBEHHO C OPUTHUHAIA JOKYMEHTa (MCIOIh30BaHUE KOMMUN HE JOMyCKaeTcs),
KOTOPOE OCYIIECTBISETCS C COXpAaHECHHEM OpHEHTAIMM OpWUTHHANa JOKYMEHTa B
paspemrennu 300 - 500 dpi (macmTad 1:1) ¢ HCIoNIb30BaHUEM CIIEIYIOIIMX PEKUMOB:

- «<4EPHO-OeTBIi» (ITPH OTCYTCTBUHU B IOKYMEHTE rpapmuecKux u300payKeHUH 1
(MM) LBETHOTO TEKCTA);

- KOTTEHKHU ceporo» (MpH HaJUYUU B JOKYMEHTE rpapuuecKux u300pakeHuH,
OTJIMYHBIX OT LBETHOI'O IPapuuECKOro U300pAKEHUA);

- KLIBETHOM» WJIM «PEeKHUM TOJNHOW 1BeTonmepenaun» (Mpu HAIAYUH B
JOKYMEHTEIBETHBIX TpaduuecKiX N300pakeHuii 1100 [IBETHOTO TEKCTA)

-C COXpaHEHHMEM BCEX AyTEHTHYHBIX MPU3HAKOB IMOJIMHHOCTH, a HMEHHO:
rpaguuecKoi MOANMCH JIUIIA, TIeYaTH, YTJIOBOTO IITaMIla OJIaHKa;

- KOJIMYECTBO (hallyIOB JOJKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
KaX/IbIU3 KOTOPBIX COJEPKUT TEKCTOBYIO U (UJN) rpadpuueckyro HHPOpMAIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00€CTIeYnBaTh:

- BO3MOXKHOCTh MACHTU(PULIHUPOBATH JOKYMEHT M KOJUYECTBO JIUCTOB B
JTOKYMEHTE;

- Uil TOKYMEHTOB, COJIEp>KallluX CTPYKTYpUPOBAHHBIE IO YACTAM, TJiaBam,
paznenaMm (moapaszienaMm) JaHHbIE W 3aKJIaJKd, OOECHEeUMBAIOLIME MEPEXOJbl IO
OTJIABJICHUIO U (WJIM) K COAEPKAILMUMCS B TEKCTE pPUCYHKAM U TabJIMLaM.

JIOKYMEHTBI, TOJyIekKaIye npeacTaBicHuio B ¢opmarax XIS, xIsx wmmm ods,
(dbopMupyrOTCS B BUIE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

II1. Cocras, noc/ie10BaTeIbHOCTH U CPOKH BbINOJHEHHUS
aIMMHHMCTPATHBHBIX Npoueayp (aeicrBuii)

3.1. IIpenocTaBieHrie MyHUIIUTTAIIBHOW YCIIYTH BKJIIOYAET B ce€Os CIEAYIOIIUE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI (ICHCTBUSA):
1) monyueHwue, IPOBEPKa TOKYMEHTOB;

2) moy4eHune CBEJCHUNU MIOCPEICTBOM MEKBEJIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aMMOJICUCTBHS, B TOM YHCJIE C UCIOJIb30BaHUEM (eaepaabHOM
rocyaapCTBEHHOU uHOOPMAITMOHHON CHUCTEMBI «Enunas cucrTema

MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3auMoieiCcTBHs» (Hanee - CMDB);

3) paccMOTpeHHe JOKYMEHTOB W CBEJCHHM, HAIpaBJICHUE YBEAOMJICHHS 00
oIIaTe TPEIOCTaBICHUS CBEACHWH, JOKYMEHTOB, MaTEpHAJIOB, COACPIKAIIUXCS B
NCOI'4;

4) NIpUHATHE PELICHHUS;

5) BbIaya pe3yibTaTa.

Onucanve aJIMUHHUCTPATUBHBIX TIpoleayp (IEWCTBUI) TPEACTaBICHO B
npunokeHuu Ne 4 K HacTOSIIIEMY aJIMUHHACTPATUBHOMY PETIIaMEHTY.

3.2. Tlopsimok oOCTaBiI€HUS 3aABJICHUSI O TMPEIOCTABICHUN CBEICHUI,
JIOKyMEHTOB, MaTeprajioB 6€3 pacCMOTPEHHUSI.

3asBUTENh HE TMO3MHEE padodero IHS, MPEIIIECTBYIOMIETO JHIO OKOHYAHUS
CpOKa TPEAOCTaBIICHUS YCIyTH, BIPaBE OOPATHTHCS B YIMOJHOMOYEHHBINH OpraH C
3asBJICHUEM 00 OCTaBJICHUM 3asBJICHUS O MPEJOCTABICHUH CBEICHUH, TOKYMEHTOB,
MarepuaioB 0e3 paccMOTpeHusi 1o (opme coriacHo mpuwiokeHuto Ne 5 k
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HACTOSIIIEMY aJAMUHUCTPATUBHOMY pErjaMeHTy Crnoco0aMH, YCTaHOBJICHHBIMU
MYHKTOM 2.4 HACTOSIIETO aIMUHUCTPATUBHOIO PETIAMEHTA.

Ha ocHOBaHMM TOCTYNUBILErO 3asBICHUS OO0 OCTaBJICHUU 3asBJICHUSA O
NPEIOCTaBICHUU  CBEJACHUM, JOKYMEHTOB, MaTepuajioB 0e3 paccMOTpeHHus
YIOJHOMOYEHHBIN OpraH MpPUHUMAET peuieHue 00 OCTaBJICHUM 3asBICHUS O
MPEAOCTABICHUN CBEJICHUH, JOKYMEHTOB, MaTEPHAIIOB 0€3 paCCMOTPEHHS.

Pemenne 00 ocCTaBiaeHUM 3asgBICHUS O MPEJOCTABICHUHU CBEACHUH,
JOKYMEHTOB, MaTepHaIOB 0€3 pacCMOTPEHHUs HAIPaBISIETCA 3asBUTENIO MO (hopme
COrJacHO MNpuiokeHuto Ne 6 K HacToAIEeMYy aJIMHHUCTPATHUBHOMY pErJaMEHTy B
MOpSAJKE, YCTAHOBICHHOM MYHKTOM 2.15 HacTosAmero aaMHUHUCTPATHBHOTO
periiaMeHTa, crnocoOoM, yKa3aHHBIM 3asBHUTENIEM B 3asBICHHM OO0 OCTaBJICHUU
3asBJICHUS O [PENOCTaBICHWU CBEJIEHUH, JOKYMEHTOB, MarepuajioB 0e3
paccMOTpEHHUsI, HE MO3JHee pabodyero MHS, CICAYIOUIEr0 3a JHEM IOCTYIUICHHS
3asBJICHUsI 00 OCTaBJICHUM 3asBJICHUS O IPEIOCTABICHUU CBEICHUI, JOKYMEHTOB,
MaTepuaioB 0€3 pacCMOTPEHUSI.

OcraBneHue 3asdBIEHUA O MPEJOCTABICHUM CBEICHUM, JOKYMEHTOB,
MaTepuaioB 0€3 pacCMOTPEHUS HE MPEMATCTBYET IOBTOPHOMY OOpAIICHUIO 3asIBUTEIIS
B YIIOJIHOMOYEHHBII OpPraH 3a MOJy4€HHEM YCIYTH.

IV. q)Ole)I KOHTPOJIsA 3a HCITOJTHCHHEM AAMUHUCTPATUBHOTO pPerjiaMEcHTa

4.1. Texymmii KOHTPOJb 3a COOJIOJEHUEM U HCIHOJHEHUEM HACTOSLIETO
AIMUHUCTPATUBHOTO  PETJIAMEHTA, HWHBIX HOPMATUBHBIX IPABOBBIX  AKTOB,
YCTAaHABJIMBAOIIMX TPeOOBaHUS K MPEIOCTABICHUIO MYHUIUMIIAIBHONW YCIYyTH,
OCYIIECTBIISIETCS. HA MTOCTOSSHHOM OCHOBE JOJDKHOCTHBIMH JIMLIAMHU aJIMUHHUCTpPALUH,
YIOJTHOMOYEHHBIMM  Ha  OCYLIECTBJIEHHUE  KOHTPOJS 3@  NPEJOCTABICHUEM
MYHULHUNAIBHON YCITyTH.

Jlnst  Texkymiero  KOHTPOJIE — HCIOJNB3YIOTCS ~ CBEIECHHUS  CIy>KeOHOM
KOPPECTIOHICHIIMY, YCTHasT M TUChMEHHass WHOOpMAIUs CHCIHAIUCTOB |
JOJKHOCTHBIX JIMI] aIMUHUACTPALIAH.

Tekymui KOHTPOJIb OCYILECTBIISIETCS IIyTEM MPOBEICHUS ITPOBEPOK:

1) pemiennii o0 mpepoctaBieHuH (00  OTKa3e B IPEJIOCTABJICHHN)
MYHULUITAIIBHON YCIIYTH;

2) BBISIBJICHUS Y YCTPAHEHUs HapYyIICHUH TpaB IpaX<IaH;

3) paccMOTpeHUs, MPUHATHS PEIICHUHA U IMOATOTOBKM OTBETOB Ha OOpallleHHUs
rpak/iaH, cCofepsKallue Kajlo0bl Ha perieHus, qeicTBus (0e3eiCTBIE) TOIKHOCTHBIX
JIULI.

4.2. KoHTponb 3a MOJHOTON M Ka4eCTBOM MPEAOCTABICHUS MYHHUIUIAIbHON
YCIIYTH BKJIIOYAET B ceOs MpOBEJEHHE TUTAHOBBIX (Ha OCHOBAHHMH TOJIOBBIX IJIAHOB
paboTHI YITIOTHOMOYEHHOTO OPTaHa) U BHETUIAHOBHIX MPOBEPOK.

4.3. Ilo pe3ynbTaTam NpoBEICHHBIX TPOBEPOK B CIy4A€ BBISIBJICHUS HAPYIIICHUN
MOJIOKEHUM HACTOSIIET0 aAMUHUCTPATUBHOIO PETIAMEHTAa, HOPMATHUBHO-TIPABOBBIX
akToB HoBocuOMpCKO# 001acTH 1 MyHUITUTIATHHBIX MPABOBBIX aKTOB OCYIIECTBIIACTCS
MPUBJICYEHUE BHUHOBHBIX JIMIl K OTBETCTBEHHOCTM B  COOTBETCTBUH C
3aKOHOJATENbCTBOM Poccurickon denepanuu.

4.4. I'paxxiane, X oObEAMHEHUSI U OpPTraHU3ALMKU UMEIOT MIPaBO OCYIECTBISATh
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KOHTPOJb 32 MPEJOCTaBICHWEM MYHUIUMNAIBHOW YCIYyTrd MYyTEM IOJY4YEeHHUS
MH(OPMALIUHU 0 X0/€ MPEAOCTABICHHS MYHHUIUITAIILHON YCIIyTH, B TOM YHCIIE O CPOKAX
3aBepILEHUS aJMIHUCTPATUBHBIX MTPOLEAYD (IEeHCTBHIA).

4.5. JIOmKHOCTHBIE JIMIIA YIOJHOMOYEHHOTO OpraHa MPUHUMAIOT MeEphl K
NpEeKpalleHNI0 JIOMYIICHHBIX HAapyIICHWH, YCTPAHAIOT MPUYUHBI M YCIIOBUS,
CIOCOOCTBYIOLIME COBEPIICHUIO HAPYILICHH.

Nudopmaiuss o pesynbTraTaX pacCMOTPEHMsI 3aMEUYaHUW U TMPEIIOKESHUN
rpaxaaH, UX OOBEAMHEHW W OpraHu3alfil OBOIUTCS JO CBEACHUS JIHII,
HAMPABUBIINX 3TU 3aMEUAHUS U MPEATI0KEHUSI.

V. JlocyneOHblii (BHeCy1eOHbII) MOPSIAOK 005KAJT0BAHUSA PeLIEHU 1
aecTBuil (0e31eiicTBHS) OPraHa, MPeIoCTABIAIIIECI0 MyYHUIUIIAJIbHYIO YCJIYTY,
a TaKKe UX J0JIKHOCTHBIX JIML, MyYHHIHMIAJIBHBIX CJIYKALIMX

5.1. 3asaBuTenb UMEET MPaBO Ha 00XKaJIOBAHHUE pPEIICHUS U (WJIK) ACUCTBUI
(Oe3nelicTBUS) YHNOJHOMOYEHHOTO OpraHa, JODKHOCTHBIX JIMIL YIOJHOMOYEHHOTO
opraHa, MYHUIIUIAIbHBIX CIYXKallUX, MHOTO(YHKIIMOHAJIHLHOTO LIEHTPA, a TaKXKe
paboTHHKA MHOTO(YHKIIMOHAJIBLHOTO HEHTPa MPU MPEJOCTABICHUH MYHUIIMITATIBHON
YCIYTH B T0CyIeOHOM (BHECY1eOHOM) MOpsIIKe (1arnee - xano0a).

5.2. B nocyneb6HOM (BHECymeOHOM) TIOpSJKE 3asgBUTENb (TPEICTABUTEIH)
BIIpaBe OOPATUTHCS C KAI000M B MUCbMEHHOU (hopMe Ha OyMaKHOM HOCUTEJIC WA B
AIEKTPOHHOU (hopme:

1) B yHOJTHOMOYEHHBIN OpraH - Ha pelleHue u (wim) aeictBus (06e3aeiicTBue)
JOJIKHOCTHOTO aMna, PYKOBOAMTENS CTPYKTYPHOTO no/ipa3ieNeHus
yIOJHOMOYEHHOTO  OpraHa, Ha  pemeHwe u  jJeictBus  (6e3aeiicTBue)
YIOJIHOMOYEHHOT'O OpTraHa, pyKOBOJIUTEINS YIOJHOMOYEHHOI'O OPraHa;

2) B BBIIICCTOSIINI OpraH Ha pemieHue W (win) aeiictBus (Oe3aeiicTBHe)
JOJHKHOCTHOTO MLa, PYKOBOJUTES CTPYKTYpPHOTO noJipa3aesieHus
YIIOJIHOMOYEHHOTO OpPIaHa;

3) K pyKOBOAUTEIO MHOTO(YHKIIMOHAIBHOTO IIEHTPA - Ha PEIICHUS U JCUCTBHS
(6e3neiicTBUE) pabOoTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPA;

4) X yupeauTe 0 MHOTO(QyHKIIMOHAILHOTO IICHTPA - Ha PEIICHUE U ACHCTBUS
(6e3nericTBue) MHOTO(DYHKIIMOHAJIBHOTO TIEHTpA.

B ynonHomMoueHHOM oprane, MHOTO(YHKIIMOHAJILHOM LIEHTPE, Y YUpEIuTeNs
MHOTO(YHKIIMOHAJIBHOTO [IEHTPA ONPEIESI0TCS YIIOJIHOMOYEHHbBIE HA pACCMOTPEHHE
&Kano0 JOHKHOCTHBIE JIUIIA.

5.3. Hudopmauus o mopsike Mogauu U pacCMOTPEHHUS KaJI0ObI pa3MeIIaeTcs
Ha MH()OPMAIMOHHBIX CTEHJAX B MECTaX MPEIOCTABICHUS MyHUIIUTIATHLHOU YCIYyTH,
Ha caiiTe yImoJIHOMOYEHHOTO opraHa, EnquHoM mopraie, a Takxke MpeaocTaBisieTcs B
ycTHOH (hopme 1o TenedoHy U (W) Ha IMYHOM Mpueme 00 B MUCbMEHHOU Gopme
IIOYTOBBIM OTIPABIIEHUEM I10 AJPECY, YKa3aHHOMY 3asBUTENIEM (IIPEACTABUTEIIEM).

5.4. JlocyneOHblii (BHECYNEOHBIN) TOPSIOK OOXATIOBAHUSA PEIICHUNA W
nevctBuil  (0e3MEMCTBUSI) YIOJHOMOYEHHOTO OpraHa, MHOTO(QYHKIIMOHAIHHOTO
LEHTPa, a TaKXKe UX JODKHOCTHBIX JIMI], MyHUIIMIAIbHBIX CIYXallluX, paOOTHUKOB
peryiaupyercs:

1) ®enepanbHbiM 3aKk0HOM Ne 210 - O3;


consultantplus://offline/ref%3DA397FE100A04CF436DCCCECBCB31C68B42BB23069BBDB806F655A1EE54601F0A9EDC906DB7BA2E4666A03B3A4CDA072EB6A14582EAF0xAG
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2) IOCTAaHOBJICHUEM  aJIMUHHCTpanu  pabodero mocenka KoiblmoBo oT
24.07.2020 Ne 626 «O0 ycTaHOBIIEHUH OCOOCHHOCTEH M0/1a4u U PACCMOTPEHUS 3Kalio0
Ha pewmeHuss u jAeictBus (Oe3nelCTBUE) aJMHUHUCTpALUKA pabodyero Imocelka
Konb1oBo, mpenocTaBisoomeid MyHUIUMNAIbHBIE (TOCYJapCTBEHHBIE) YCIYTH, U €€
JOJDKHOCTHBIX JIML, MYHUIIMIIAJIbHBIX CIIY>KalllUX, & TAaKKE HA PELICHUS U JEUCTBUSA
(6e3neticTBre) MHOTO(DYHKIIMOHAIBHOTO IIEHTPa MPEJOCTaBICHHS TOCYJapCTBEHHBIX
U MYHHUIMIAIBHBIX  yCIOyr, pPaOOTHUKOB MHOTO(PYHKIIMOHATBHOTO  LIEHTpa
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MyHUIIUTIATIBHBIX YCIYT»;

3) nocranosienueM [IpaBurenscrBa Poccuiickoit @enepanuu ot 20.11.2012 Ne
1198 «O  ¢denepanbHOil  TOCYAapCTBEHHOW  HMHQPOPMAIIMOHHOM  CHUCTEME,
obecrnieunBaroNIeit mpoiiecc A0CcyAeOHOTo (BHECYIEOHOT0) 00KAJIOBaHUST PEIICHUN U
neiicTBuil (0e31eiCTBUS), COBEPUICHHBIX IPU MPEAOCTAaBICHUH TOCYJapCTBEHHBIX U
MYHULIUNIAIBHBIX YCIIYD».


consultantplus://offline/ref%3DA397FE100A04CF436DCCCECBCB31C68B42BE200191B8B806F655A1EE54601F0A8CDCC862B6B13B1233FA6C374EFDx9G

[Tpunoxenue Ne 1

K aJMUHUCTPATUBHOMY PETJIAMEHTY

IPEIOCTABIICHUS! MyHULIUTIIAIIBHON YCIyTH
«IIpenocraBneHue cBeleHUN, TOKyMEHTOB,

MaTEepUajIoB, CoepKaIUXCs B UHHOPMALIMOHHON

CUCTEME 00€CIIEUEHHsI TPAIOCTPOUTEIBHON JAESITETbHOCTH

OOPMA
3AABJUEHUWE
0 NPeAO0CTABJICHUHU CBEACHUM, JOKYMEHTOB, MATEPHUAJIOB,
coepKaIuxcs B HHGOPMaLIMOHHOM cucTeMe o0ecredeHust
rpagoCTPOUTEIbHOM AeSITeJIbHOCTH
« » 20T

AnmMuHucTpanus padodero nocenka KonboBo

B cootBercTBuM ¢ nocranosienueM [IpaBurensctBa Poccuiickon denepamnuu ot
13.03.2020 Ne 279 «0O6 wuHpOPMAIMOHHOM OOECNEYEHUU TPaJOCTPOUTEIILHON
JESITEILHOCTHY  TMPOIIY  IPEIOCTaBUTh  CBEJCHUS, JOKYMEHTBI, MaTepuabl,
cojaepkamyecss B HHGOPMAIIMOHHOW CHCTEME OOECICUCHHsI TPaOCTPOUTEIHLHOMN
JIESATCIBHOCTH.

1. CBenenus o 3asgBUTENE

11 Caenenus o pu3M4eCcKOM JHIIE, B
CITydae eCJIH 3asBUTEIIEM SIBIISICTCS
¢buznyeckoe JIMIIO:

1.11 | ®amunus, uMs, OTYECTBO (TIPU
HaJINYUN)

1.1.2 | PexkBH3HUTHI JOKYMEHTA,
YIOCTOBEPSIONIET0 JTHYHOCTh
(He yKka3bIBalOTCA B CiIyvae,
€CITH 3asIBUTENb SBIISETCS
WH/IMBUTyTbHBIM
IpeIIpUHIMATENIEM )

1.1.3 | OcHOBHOIf rocyJapCTBEHHBIH
PEruCTpallMOHHBINA HOMED
WH/IMBUYyaJIbHOTO
MPEINPUHIMATEINS, B CITydae eCclin
3asBUTEINb SIBISETCS
WHWBUyaJIbHBIM
peanpuHIMAaTEIEeM

1.2 CBezneHus 0 OPUAUYECKOM JIUIIE, B
Clly4yae €CJIM 3asBUTEJIEM SIBIISIETCS
IOPUINYECKOE JIUIIO:

1.2.1 | IlomHOE HAUMEHOBAHHE




1.2.2

OCHOBHOI TOCY1apCTBEHHBIN
PETHCTPAIOHHBII HOMEP

1.2.3

NnenTudukanmoHHbI HOMED
HaJIOTOILJIATEIILIINKA —
FOPUANYECKOTO JIMIA

2. Cenenusi, JOKYMEHTBI, MaTEPHUAIIbI, COAEPIKALIUECS B
uH(GOPMAIIMOHHOHN cHcTeMe 00eCTIedeHHsI TPaJOCTPOUTEIHHON ACSITENFHOCTU

2.1

PexBHU3UTEI HEOOXOOUMEBIX CBEICHMUIA,
JIOKYMEHTOB, MaTeprajoB

2.2

Kanactpogsiit Homep (Homepa)
3eMEeJIbHOr0 y4acTKa (y4acTKOB)

2.3

Anpec (anpeca) 00BEKTOB
HEJIBUKUMOCTH

2.4

CBezieHUs 0 TPAaHUIIAX TEPPUTOPHUH,
B OTHOILIEHUH KOTOPOH
3aIpalIuBarOTCs CBEACHUS,
JOKYMEHTBI, MaTepHaJIbI

(0on21cHbL cCoOeporcamsb epaghuueckoe
OnuUcanue MecnmonoLoNCeHUs: 2PaAHUY
9MOt meppumopuu, nepedes
KOOPOUHAM XAPAKMEPHBIX MOUeK
IMUX ePaAHUY 8 cucmeme KOOPOUHAM,
VCMAHOBNIeHHOU 015l 8e0eHUs
Eounoeo cocyoapcmeennoco
peecmpa HeOBUNCUMOCIU)

[Ipunoxenue:
Howmep Tenedona u agpec 31€eKTPOHHOMN MOYTHI 7S CBSI3H:
Pesynbrar npenocTaBiaeHus yCIyTy MPOILLY:

HamnpaBuTh B (opMe 3JIEKTPOHHOTO JOKYMEHTa B JIMYHBIA KaOMHET B (eaepanbHOil
rocyaapcTBeHHON WHGOPMAIMOHHON cucTteMe «EIWHBIA MOopTan TOCYAapCTBEHHBIX H
MYHUIUOAIBHBIX YCIYT (QyHKIMIA)»

BBIIaTh Ha OyMa)XHOM HOCHTEJIE TIPH JIMYHOM OOpAaIeHWH B YIOJTHOMOYEHHBIN OpraH
1100 B puimal rocy1apcTBEHHOT0 aBTOHOMHOTO yupexaeHus HoBocubupckoit o0nactu
«MHOTO(YHKIIMOHATGHBIA TIEHTP OpTaHW3alMy TPEAOCTABICHHS TOCYIAapCTBEHHBIX H
MYHUIMNATBHBIX yeayr HoBocubupckoii obiaactuy» padoyero nocesnka Koab1ioBo

HaIlpaBUTH Ha 6yMa)KHOM HOCHUTEJIE Ha IOYTOBBII aapec:

Vrkazvieaemces ooun u3z nepevduciieHnvlx cnocobos

(moamucs)

(ammaust, ©Ms1, OTYSCTBO (IPH HATTMYHUH ))




[Tpunoxenue Ne 2

K a]MUHUCTPATUBHOMY PETJIAMEHTY

IPEIOCTABIICHUS! MyHULIUTIIAIIBHON YCIyTH
«IIpenocraBneHue cBeleHUN, TOKyMEHTOB,

MaTEepUajIoB, CoepKaIUXCs B UHHOPMALIMOHHON

cucTeMe 00ecredeHns rpaJoCTPOUTEIbHON AESITEIbHOCT

O®OPMA

PexBu3uTh! O1anka Komy
(bamumust, uMs1, 0TYECTBO (TIPH HATUYWH ) 3aIBUTEIIS,

OI'PHUII (anst pu3mveckoro auia,

3aperucTpUPOBAHHOTO B KAUECTBE UHANBUAYAILHOTO

OpeIIpUHUMATENS) —

JUTst PU3UYECKOro JuIIa,

IIOJIHOC HauMeHoBaHue 3asputeis, THH,

OI'PH — o5 ropyaA4ecKkoro Jiuiia,

MMOYTOBBIN MHJIEKC U aJpec,
TenedoH, aapec dJIEKTPOHHONTOUTHI)

PEIIEHHUE
00 0oTKa3e B IpueMe J0OKYMEHTOB

B nmpueme [NOKYMEHTOB Uil MPEAOCTABICHHS MYHULUIAIBHON YCIyru
«IIpenocraBieHne  CBENEHUI, JIOKyMEHTOB, MAaTEpUalOB, COJEp)KaLIUXCA B
MH()OpPMAIMOHHOW cHCTeMe OOecreYeHUs] TPaJOCTPOUTENbHONW JeATeIbHOCTHY» Bam
OTKa3aHO M0 CJIEAYIOINUM OCHOBAaHUSIM:

Ne mynkra HaumenoBaHre 0CHOBaHHUS ISl OTKa3a B IpHEMe Pa3zbsicuenue
aJIMHHHUCTPATHB- | JIOKYMEHTOB B COOTBETCTBUH C 3 IMUHUCTPATUBHBIM MIPUYHH OTKa3a
HOTO permamMeHToM B IIpHiEeME€ JOKYMEHTOB
periaMeHTa

TTOJIITYHKT «@) HETIPE/ICTABIICHHE JTOKYMEHTOB, TPEIYCMOTPEHHBIX | Vkaszvieaemcs

MyHKTa 2.8 MIYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIaMEHTa ucuepnvlearouull
nepeyensb
HenpeocmagieHHbIX
O0OKYMEHMO8

MOMIYHKT «0» 3asiBIICHUE 0 MPEIOCTaBICHUN cBeneHuil, | Yxazvisaemcs, Kaxoe

MyHKTa 2.8 JOKYMEHTOB,  MaTepHalioB,  COACPKALIMXCS B | BeOOMCMBO, OP2AHUZAYUSA

NCOT'l, mpencraBieHO B OpraH MECTHOTO | npedocmasisiem Yciyey,
caMOyNpaBlieHUS, B TIOJHOMOYHS KOTOpPOTO He | ungopmayus o  e2o

BXOJIUT NPEJOCTABICHNE MYHULIMIAIILHON yCIyTH MeCMOHAX0HCOeHUU
HOJITYHKT «B» HEMOJIHOEe, HEKOPPEKTHOE 3amlojHeHue nosied B | Vkaszwiearomcs
nyHKTa 2.8 dopMe 3asBiIEeHHS O MPEIOCTABICHUU CBEICHUH, | OCHOBAHUS maxkozo

JOKYMEHTOB, = MaTepHalioB,  COJAEPXKAILUXCSI B | 6616004
NCOT'/l, B ToM uucie B HHTEPAKTUBHOU Qopme
3asiBeHust Ha EquHoM noprase

MOAMYHKT «I» MpEeACTAaBICHHBIC TOKYMEHTHI YTPATUIIN CUIIY Ha JIEHb | YKkasvigaemcs




2

IyHKTa 2.8

oOpamieHuss 3a TOJIYYEHHEM YCIYTH (JIOKYMEHT,
YIOCTOBEPSIOLIUI JUYHOCTH; JIOKYMEHT,
YAOCTOBEPSIOMIMN  MOJHOMOYHUS  IMPEICTABUTENSA
3asiBUTENs, B cllydae oOpallleHus 3a MOJyudeHUEeM
YCIIYTH YKa3aHHbBIM JIUI[OM)

ucuepnvlearowuil
nepeueHb  OOKYMEHMO8,
VMPamueuiux cuny

MOAIYHKT «II» MIpeICTaBJICHHbIE JTIOKYMEHTBI conepxar | Vkasvigaemcs
IyHKTa 2.8 HEJIOCTOBEPHBIE U (WJIM) IPOTUBOPEUMBBIE CBEACHUS, | UCUEPNbI8aAIOWULL
MOJYUCTKU W HUCHPABICHUS TEKCTa, MOBPEXKACHUS, | nepeuenb OOKYMEHMO8,
HAJINYHE KOTOPBIX HE TMO3BOJSET B MOJHOM 00BEME | codeporcauyux
MOJTYYUTh UH(OOPMAITUIO U CBEJICHHUSI, COACPIKAIIUECS | He0OCmosepHvle U (Ui)
B JIOKYMEHTax npomusopeuugsle
CcB8e0eHUs, NOOYUCKU U
ucnpasneHuss ~ mekcma,
NOBPENCOCHUS.
MTOJIITYHKT «©» NPEJCTaBICHHbIE JIOKyMEHTHl HE 3aBepeHBl B | Vkaszwisaemcs
MMyHKTa 2.8 MOPSAIKE,  YCTAaHOBJICHHOM  3aKOHOJATEIIbCTBOM | UCYepnbl8arowull
Poccuiickoit ®eneparuun nepeueHb O00OKYMeHMO8,
He 3a6epeHHbIX 8
nopsoke, yCmaHo81eHHOM
3aKOHOO0AmMenbCmeom
Poccuiickoii @edepayuu
MOAIMYHKT <OK» | TOKYMEHTHI, YKa3aHHbIE B MTYHKTE 2.5 | Vkazvigaromes
myHKTa 2.8 aJIMUHUCTPATUBHOTO PETJIAMEHTA, TPEACTABICHBI B | OCHOBAHUS Maxko2o
3JIEKTPOHHON (opMe ¢ HapylleHHeM TpeOOBaHUil K | gbigooa
(dhopmaTam MX MPEJOCTABICHUS U (UITN) HE YATAIOTCS
MOJIITYHKT <3G» BBISIBIIEHO HECOOJIOIEHUE YCTAHOBJICHHBIX CTaThell | Vkaswvisaemcs
MyHKTa 2.8 11 ®enepanbHoro 3akoHa ot 06.04.2011 Ne 63 - @3 | ucuepnwisarowuii
«O0 >1eKTPOHHON MOJNHMCH» YCIOBUH NPU3HAHMS | nepeueHb  INeKMPOHHBIX
KBaJTU(UIIMPOBAHHON DIIEKTPOHHON TIOJNUCHU | OOKYMEHMO8, He
NEHUCTBUTENHHON B JOKYMEHTaX, MPEACTABICHHBIX B | COOMBEMCMBYIOUUX

AJIEKTPOHHOU (popme

VKA3aHHOMY KpUMEPUIO

JIOTIOTHUTENBHO HUHPOPMUPYEM:

(yxazpiBaetcst vHpOpMaIysi, HeoOXoauMas JJisl yCTpaHEHHs
MIPUYUH 0TKa3a B IPHEME JOKYMEHTOB, a TAK)KE MHAS
JIOTIOJTHUTENNbHAS HH(POPMALUS TIPH HAJIMYNH )

(mOMKHOCTB)

(moamwcs)

(pamunmst, umst, OTHECTBO (MIPU HATTHYHH))



[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETJIaMEHTY

IPeOCTaBIEHUS MyHULIMTIAIBHON YCITyTH
«[IpenocraBnenue cBeieHUH, TOKYMEHTOB,

MaTepHaiOB, COJEpKAIIUXCA B UHPOPMALIMOHHOM

crcTeMe 00ecIIeYeHus TPalOCTPOUTENLHON AEITETbHOCTH

O®OPMA

PexBu3uTh! O1anka Komy
(bamumust, uMs1, 0TYECTBO (TIPH HATUYWH ) 3aIBUTEIIS,

OI'PHUII (anst pu3mveckoro auia,

3aperucTpUPOBAHHOTO B KAUECTBE UHANBUAYAILHOTO

OpeIIpUHUMATENS) —

JUTst PU3UYECKOTo JUIIa,

IIOJIHOC HauMeHoBaHue 3asputeins, THH,

OI'PH — o5 ropyaA4ecKkoro Jiuiia,

MMOYTOBBIN MHJIEKC U aJpec,
TenedoH, aapec dJIEKTPOHHONTOUTHI)

YBEJIOMJIEHUE
00 oTKa3e B NPeI0CTABJIEHUHU CBeAeHUi, JOKYMEHTOB, MATEPHAJIOB,
cojiep:kaluxcs B HHPOPMAIIMOHHOM cUCcTeMe o0ecredeHus
IPagOCTPOUTEIBLHOM AeSITeJIbHOCTH

[Io pe3ympraram pacCMOTPEHHs 3asBJICHUS O MPEAOCTABICHUU CBEICHH,
JOKYMEHTOB, MaTepUajoB, COAEPKAIMUXCSA B MHPOPMALIMOHHON cucTeMe oOecreyeHus
rpagoOCTPOUTEIBHON IEATEIBHOCTH, OT No

(maTa ¥ HOMep PEerucTpaIrm)
aAMUHUCTpaluel pabodero mnocenka KonblOBO MNPUHATO pelieHrne o0 OTKa3e B
NPEAOCTABICHUN  CBEIECHWH, JIOKYMEHTOB, MAaTEpUaJOB,  COJIEpPNKALIUXCA B
UH(OPMAIIMOHHONW CHUCTEME OOECHEUYeHUs] TPaOCTPOUTEIBLHON MESITeNIbHOCTH, I10
CIEAYIOIIUM OCHOBAaHHUSIM:

Ne ITYHKTAa HanmeHoBaHNne OCHOBaHUS JJI OTKa3a B npeaoCTaBJICHUN CBCHCHHﬁ,
AIMUHHUCTPATHB- JOKYMCHTOB, MaT€pHraJIOB, COACPKAIINXCAI B PIH(bOpMaHI/IOHHOI\/II CHCTEMCEC
HOT'0 periilaMCHTa obecreueHust FpaHOCTpOHTCHLHOﬁ JACATCIIbHOCTH, B COOTBETCTBHUU

C A AMUHUCTPATUBHBIM PETIIaMCHTOM

MOAIYHKT «@» 3asiBJIEHUE O MPEJIOCTaBICHUN CBEJCHHH, TOKYMEHTOB, MaTEPHAJIOB,

nyHkTa 2.14 conepskamuxcs B MCOT'/Jl, noaHo B OTHOLLIEHUH CBEJIEHUH, IOKYMEHTOB,
MaTepHaIoB, KOTOPhIE B COOTBETCTBHUM C 3aKOHOAATEIHCTBOM Poccuiickoit
denepanuu conepkar nHGOPMAIIHIO, JOCTYH K KOTOPOH OTPaHUYEH, U 3aBUTEIb
HE UMEET IMpaBa I0CTyIa K Hel




MOJITYHKT «0» 1o ucTeueHuu 7 (ceMu) pabodnX THEH CO JHs HANpPaBJICHUS 3asBUTEITIO

nyHkTa 2.14 yBeJIOMJICHHsI 00 OIUIaTe MPEeI0CTaBICHHS CBEICHUMN, TOKYMEHTOB, MATEPHAJIOB
nH(popManus 00 OCYIIECTBICHUH 3asBUTEIEM OIUIATHI MPEAOCTABICHHUS
CBEJICHUH, TOKYMEHTOB, MATEPHAJIOB Y YIIOJIHOMOYEHHOTO OpraHa OTCYTCTBYET
WM OIUIATa IPEIOCTaBIICHHS CBEICHUH, TOKYMEHTOB, MATEPHAJIOB OCYIIECTBIICHA
HE B IIOJITHOM 00beMe

MOAMYHKT «BY» 3anpallrMBaeMble CBEJICHUS, TOKYMEHThI, MaT€pUalbl OTCYTCTBYIOT B
nyHkTta 2.14 MH(POPMAITMOHHOMN CHCTeME 00eCIIeUeHUs IPaIOCTPOUTEIBLHOMN NEITEIbHOCTH Ha
JlaTy pacCMOTPEHUS 3asBJICHUS

Bbl BripaBe MOBTOPHO OOpaTUTHCS C 3asABICHUEM O MPEIOCTABICHUU CBEIACHUM,
JTIOKyMEHTOB, MaTePUAJIOB, COJIEPKAIMMUXCS B MHPOPMAIIMOHHON CHUCTEME 00eCTIeUeHUs
IPalOCTPOUTENHHON NEATETLHOCTH, IOCIE YCTPAHEHUS YKa3aHHBIX HAPYIIICHH.

JlanHbIii OTKa3 MOXET ObITh OOKajdoBaH B JOCYACOHOM TMOPSIAKE IyTEM
HaIpaBJICHUs >KaloObl B , a
TaK)Xe B CYZICOHOM TOPSIJIKE.

JlonmomHUTENBHO HUHPOPMUPYEM:

(yxazpiBaetcst vHQopMaIsi, HeoOXoauMas IJisl yCTpaHEHHs
MPUYHH OTKa3a B IPUEME IOKYMEHTOB, a TaKKe MHas
JIOTIOTHATETbHAS WHPOPMAIIHS TP HATHIUH )

(OMXKHOCTB) (moammce) (pamunms, uMsi, 0TIECTBO (TIPU HATUYHUH))
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K aJMUHUCTPATUBHOMY PETJIAMEHTY

PEIOCTABICHUS MyHULIUIIAIIBHON YCIyTH
«IIpenocraBneHue cBeIeHUH, TOKyMEHTOB,

MaTEepUajIoB, COEPKAIUXCs B UH(POPMALIMOHHON

CUCTEME 00€eCIIeUeHUsI TPalOCTPOUTEIBLHON JESATEIBHOCTIDY

Cocras, ocj1e10BaTeJIbHOCTH M CPOKH BBINOJHEHUS AAMUHUCTPATHUBHBIX Npoueayp (aeicrBuii)
IPHU NPEAOCTABJICHUH MYHHIUNIAIBHON YCIYIH

OcHoBaHue Coneprxanue Cpok JoikHocTHOE | MecTo BBINIOTHEHUS Kpurepun Pesynbrar
JUIsl Hadasa aIMUHUCTPATUBHBIX BBIIIOJIHEHUS JU1IO, aJIMUHUCTPATUB- MIPUHSTHSL pELICHUS aJIMUHHUCTPATUBHOIO
aJMUHUCTPATH NEeNCTBUN aMUHUCTPATUB- | OTBETCTBEHHOE HOTO JIeHCTBUS/ NeicTBHS, CIIOCO0
B-HOU HEBIX JeUCTBUU 3a BBIIIOJIHCHUE HCTIOJIb3yeMast dukcanuu
IIPOLIEYPBI aIMUHHUCTPATHB | WH(OpMaMOHHAS
-HOT'O JIeHCTBUS cucreMa
1. [Tonyyenue, npoBepKa TOKYMEHTOB
[Toctymnenne | [IpoBepka He 6omee 2 JlomKHOCTHOE Y1oaHOMOYEHHBIH Haznauenue
JIOKYMEHTOB KOMILJIEKTHOCTHU pabouux qHEH co | IO opran / THC HCO JOJKHOCTHOTO JIMLIA,
JUIs JIOKYMEHTOB Ha JIHSl perucTpanuu | ynoinHomoueH- | MAUC OTBETCTBEHHOI'O 32
NpPEJOCTaBIIEH | HAJIMYME/OTCYTCTBUE 3asBJICHUSA O HOT'O Oprasa, IIPEIOCTaBIECHUE
us OCHOBAaHUM JJIA OTKa3a | MPEJOCTABICHUN | OTBETCTBEHHOE MYHHUIUITIAJIBHON yCIyTH
MYHUIUIIAJIBH | B IPUEME JOKYMEHTOB | MYHULIMIAJIBHOU | 3a U Iiepeada emy
Ol yciyTH B B CIIy4asx, YCIIYTH IIPEI0CTaBIICHNE JIOKYMEHTOB
YIIOJIJHOMOYEH- | IPEAYCMOTPEHHBIX MYHUIUIIATBEHON
HBII Opra” IIYHKTOM 2.8 YCIyTH
aJIMUHUCTPATUBHOTO
perjlaMeHTa
[Tpunsitue pewmeHus o6
OTKa3e B IIpUeMe
JIOKYMEHTOB B CIIy4ae
BBISIBJICHUS] OCHOBAHUM
JUIsL OTKa3a B IpHUEME
JIOKYMEHTOB




2. ITosyuenue cBenenuii nocpeacrsoMm CM9OB
[Taker Hanpasnenue B nenn JomxkHoCTHOE YHoaHOMOYEHHbBIN OtcyrcTBUHE Hanpasnenue
JIOKYMEHTOB, MEKBETOMCTBEHHBIX MOCTYIICHUS JULO opran / THC HCO JIOKYMEHTOB, MEXBEIOMCTBEHHOTO
MOCTYIHUBIIKUX | 3aIpOCOB B OpraHbl U JOKYMEHTOB JJi1 | ynonrHomoueH- | MANUC HEOOXOJUMBIX JJIsl | 3alpoca B OpraHsl
JOJUKHOCTHOM | OpraHU3aluu IIPEIOCTABIICHUSI | HOT'O OpraHa, IIPEIOCTABIICHUS (opranuzanun),
y Jaiy, MYHULUIIAJIBHON | OTBETCTBEHHOE MYHULUIIAJIbHON NPEIOCTABISOIINE
OTBETCTBEHHO yCIIyTHU B 3a yCIIyTH, JIOKYMEHTBI (CBEACHMUS),
My 3a YIOJIHOMOYEH- MPEeI0CTaBICHUE HaxXOJAIIUXCS B IIPETYCMOTPEHHBIE
IPEI0CTaBIEH HBIH opraH MYHULIUTIAJIbHOU pacnopsiKeHUH IIYHKTOM 2.6
ue yCIIYTH rOCYJapCTBEHHBIX | aJIMUHHCTPATUBHOTO
MYHULIMIIATIBH OpraHoB periamMeHTa, B TOM YUCIIe
oil ycinyru (opranuzanmii) C UCIOJIb30BAaHUEM
CM5B
[Tonyuyenue orBetoB Ha | He mo3nnee 3 JoikHOCTHOE VY 110THOMOYEHHBIH [Tonyuenue JOKyMEHTOB
MEXBEIOMCTBEHHbBIE pabouux AHEW co | JUILO opran / TMC HCO (cBenenuit),
3anpockl, JIHS TTOJTyYEeHUS ynosHoMmouen- | MAUC HEOOXOIUMBIX JUIS
¢dbopMupoBanue COOTBETCTBYIOILIE | HOT'O OpraHa, IPEIOCTaBIICHUS
MIOJIHOTO KOMILJIEKTA IO MEXBEIOMCT- | OTBETCTBEHHOE MYHULIANIAJIBHON yCIIyTH
JIOKyMEHTOB BEHHOTO 3ampoca | 3a
OpraHoOM WJIH IIPEIOCTABIICHUE
OopraHu3anuen, MYHULUIIAJIBHON
IIPEIOCTABIISIO- yCIIyTu
IIUMH JOKYMEHT
U uH(popMaruio,
€CJIM UHBIE CPOKH
HE
IPeyCMOTPEHBI
3aKOHOJAATEIBCT-
BOM PO u
cyonekTa PO
3. PaccmoTpenue mOKYMEHTOB M CBEJICHHH, HAIIPaBIICHHE YBEIOMIICHHS 00 OIIaTe MpeI0CTaBICHHS
CBEICHMI, JOKYMEHTOB, MaTepuasos, coaepxxamuxcs B MCOI'/]
[Taker IIpoBepka He 6omnee 2 JlomxkHOCTHOE YHoaHOMOYEHHBIN OcHoBaHus [IpoekT pe3ynbTaTa
JIOKYMEHTOB, COOTBETCTBUS pabouux qHEH co | JHIO opran) / TUC HCO | nanpaBienus IIPEIOCTABIICHUS
MOCTYNUBIINX | JOKYMEHTOB U JIHS perucTpanuu | ynoaHomoueH- | MAUC 3asIBUTEITIO MYHULIMTIATBHON YCIIYTH
JIOJDKHOCTHOM | CBEICHUH TpeOOBaHMSIM | 3asiBIICHUS O HOTI'0 OpraHa, yBEJIOMJICHHSI 00




y Jdiy, HOPMAaTHBHBIX IIPEIOCTABIEHUU | OTBETCTBEHHOE OTKa3e B

OTBETCTBEHHO | IIPaBOBBIX aKTOB MYHULMIIAJBHON | 3a MIPEI0CTaBICHUN

My 3a IIPEIOCTABIICHUS yCIyru IIPEIOCTABIICHUE CBEJICHU,

MPEJOCTABIEH | MyHUIIMIAIBHOU MYHULUIIAJIBHON JIOKYMEHTOB,

ue yclyru yCIlyru MaTepuaios,

MYHULUIIATbH coJiepXKaluxcs B

0#l yCIIyru NCorj
Omnpenenenue o01ero Hanpagnenue
pa3mMepa miaThl 3a yBEIOMJIEHUSI 00 oruiare
MIpEe0CTaBICHUE IIPEI0CTaBIICHUS
3anpanBaeMbIX CBEICHUM, JOKYMEHTOB,
CBEJICHUN, JOKYMEHTOB, MaTepHaJloB,
MaTepuaioB, UCXOs U3 coJIeprKalIuxcs B
X KOJIMYECTBA U ncorj
YCTaHOBJIEHHBIX
pa3MepoB IIaThl

4. Tlpunsatue peumeHus

IIpoekt IIpunsTHe pemenus o He 6onee 5 JomxHocTHOE YIIO0JTHOMOYEHHBIN Pesynbrar

pe3yibTaTa HaIpaBJICHUHU pabouux JHEH co | JIUIO opran / TUIC HCO MPEI0CTaBIICHUS

IIPEIOCTABIIEH | CBEJIEHUH, TOKYMEHTOB, | IHS ynosnHoMoueHHo | MAUC MYHUIUIIATBHON yCIyTH,

us MaTepuasos, OCYIIIECTBJIEHUS | TO OpraHa, MO CAHHBIN

MYHUIUIIAIBH | COAEP AIINXCS B OIUIATHI OTBETCTBEHHOE YIIOJTHOMOYEHHBIM

oil yciyru ncormu MpeaoCTaBIeHUus | 3a JIOJDKHOCTHBIM JIUIIOM

CBEICHMI, IIPEIOCTABIICHUE (ycuneHHoi

dopmHpoBaHHE JIOKYMEHTOB, MYHHUIMITAIbHON KBIU(UIIMPOBAHHON
CBEJICHHIA, JOKYMEHTOB, | MaTEPHAJIOB, YCIIYTH; HOJIITUCHIO
MaTepuasos, conepkauxcsa B | PykoBoautens PYKOBOJUTENS
coJiepKaluxcs B NCOI'A, YIIOJTHOMOYEHHO YIIOJTHOMOYEHHOT O
NCOI' A 3asBUTEIEM ro OpraHa uiu oprasa WJiv WHOTO

HHOC

YIIOJIHOMOYCHHOT'O UM

YIIOJTHOMOYEHHO auna)
[Ipunsitue pemenus o € UM JIMLIO Pesynprar
HaIpaBJICHUU IIPEIOCTABIICHUS
yBEJIOMJICHHSI 00 MYHHLIAIIAJIBHON yCIIYTH,
OTKa3e B MO CAHHBIN
IIPEIOCTABICHUHN YIIOJTHOMOYEHHBIM




CBEJICHUN, JOKYMEHTOB,

JOJDKHOCTHBIM JIMIIOM

MaTEepUasoB, (ycuneHHo#
coJieprKaluxcs B KBaJTH(UIIUPOBAHHON
NCorj IMOAIHUCHIO
DopMHUpOBaHHE PYKOBOJIUTEIS
yBEJIOMJICHHSI 00 YIIOJTHOMOYEHHOT O
OTKa3e OpraHa Wil UHOTO
YIIOJTHOMOYEHHOTO UM
JIUTIA)
5. Bbiiaga pesynbrara
®opmupoBann | Hampasnenue He 6onee 15 JloipKkHOCTHOE YIIOIHOMOYEHHBIN - Pesynbrar
€ pe3ynbTara 3asBUTEIIIO pe3yibTaTa | pabouyux AHEH co | JHLO opran / 'HC HCO MYHULIMIIAJIbHOW YCIIyTH,
MYHULMIIAJIBH | IIPEAOCTABICHUS IHS peructpanuu | ynoinaomoden- | MAUC / AUC MOI] HallpaBJICHHBIN
oM yciryru MYHULIATNIAJIbHON 3asBJICHUSA O HOT'O OpraHa, 3asIBUTEIIO B JIMYHBIN
YCIIYTU B JIMYHBIN IIPEIOCTABIIEHUU | OTBETCTBEHHOE kabuHeT Ha Equnom
kabuHet Ha Exunom MYHHULIMIIAJIBHOW | 3a nopraie
nopTaje YCIYTH IIPEIOCTABIICHUE
Harmpasnenue B B cpoku, MYHULUIIAIBHON VYkazanue Boinava pesynbrara
MHOTO(QYHKIIMOHAIbHBI | YCTAHOBJEHHbIE | YCIYTHU 3asiBUTENIEM B MYHULIUTIAJIBbHON yCIyTH
1 LIEHTp pe3yibTaTa COIJIAILIEHUEM O 3arpoce crnocoba 3asBUTEINIO B (hopme
IPEIOCTABIICHUS B3aMMOJIEHCTBUH BbIJIauM pe3ynbTara | OyMa)KHOTO IOKYMEHTa;
MYHULIANIAJIbHON MEXIY MYHULIATNIAJIBbHON BHECEHUE CBEJICHUN B
yCIyTH YIOJTHOMOYEHHBI YCIyTH B I'MC HCO MAUC o
M OpPraHOM U MHOTO(YHKIIMOHAJ | BblAAYe pe3yabTara
MHOTO(YHKIIOHA BHOM IIEHTpE, a MYHHUIMIAIBHON yCIIyTH

JBHBIM LIEHTPOM,
HO He Oouee 15
pabouux JqHEl co
JTHSI PETUCTPALNH
3asBJICHHS O
MPEI0CTaBICHUH
MYHULIMTIAJIbHOM

yCIIyTH

TaKXke Mmojayva
3arpoca uepes
MHOTO() YHKIIHOHAJT
bHBIN LIEHTP
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K aJMUHUCTPATUBHOMY PETJIAMEHTY

IPEIOCTABIICHUS! MyHULIUIIAIIBHON YCIYTH
«IIpenocraBneHue cBeleHUH, TOKyMEHTOB,

MaTEepUajIoB, CoepKaIUXCcs B UH(HOPMALIMOHHON

cCUCTEME 00€eCIIeUeHMsI TPaIOCTPOUTEIBLHON e TEIbHOCTIDY

OOPMA

A ABJUEHMUE
00 ocTaBJIEHUH 3asiBJIECHUsI O MPeI0CTABJIEHNH CBeeHHIl, JOKYMEHTOB,
MaTepHAJIOB, COAeP:KAIIUXCS B HHPOPMALMOHHOM cUcTeMe 00ecredyeHnst
rPajgoCTPOUTEILHOM 1esAITeTbHOCTH, 0€3 pACCMOTPEeHUs

« » 20 T.

Anmunuctpanus padodero nocenka Kosboso

[Ipomry oCTaBUTH 3asBICHHE O MPEAOCTABICHUHM CBEICHUN, JTOKYMEHTOB,
MaTepuayoB, COAEp)KaIUXCI B HMHPOPMALMOHHON CcHUCTEME OOecredyeHHs

rpagoCTPOUTEIBLHON IEITETBHOCTH, OT No
(mata 1 HOMep perucTparyn)

0e3 paccMOTpeHHUS!.
CBeneHus o 3aABUTENIE

11 Cenenust 0 puU3NUECKOM JIUIIE, B
CIIy4ae €CJIM 3asiBUTEIIEM SIBIISETCS
buznyecKoe JUIO:

1.11 | ®amunus, uMs, OTIECTBO (TIPU
HaJIMYUN)

1.1.2 PexBU3UTHI TOKYMEHTA,
YIOCTOBEPSIONIETO JTMYHOCTH
(He yKa3bIBAIOTCS B CIIyYae,
€CJIU 3asIBUTEND SIBIISIETCS
WH/IUBUYaJIbHBIM
peIpUHUMATETIEM )

1.1.3 | OcHOBHOIi TOCYapCTBEHHBIH
PETMCTPAalMOHHBIN HOMEP
UH/IUBUIYaJIbHOTO
NpEINPUHIMATEIS, B CITydae eClin
3asBUTEINb SBISETCS
VH/IMBUYaJIbHBIM
pEANPUHIMATEIIEM

1.2 CenieHUS O FOPUINYECKOM JIUIIE, B
cnyqae CCJIN 3asiBUTCIICEM SIBJISICTCA
IOPUAMYECKOE JIUTIO:

1.2.1 [ToHOE HAaMEHOBAHUE




1.2.2 | OcHOBHOIi TOCYIapCTBEHHBIH
PETHCTPAIIMOHHBII HOMEp

1.2.3 NnenTudukannoHHbI HOMED
HAJIOTOILIATENBIIAKA —
IOPUIMYECKOTO JINIIA

[Ipunoxenue:

Howmep tenedona u afpec 371eKTpOHHOM MOYTHI JJIs CBSI3U:

PesynbTaT npenocTaBieHus yCIyTH MPOIIY:

HAIPaBUTh B (pOpME ANEKTPOHHOIO JOKYMEHTa B JIMYHBIA KaOWMHET B (enepalibHOI
rocyIapcTBEHHONW WH(POPMAITMOHHON cucTeMe «EQWHBINA mopTa rocy1apCTBEHHBIX U
MYHHUIIMNATBHBIX YCIYT ((pyHKINN)»

BbIJIATh HA 6YMa)KHOM HOCHUTCIIC HpI/I JINYHOM O6paHI€HI/II/I B YHOJIHOMO‘-IGHHI-)If/'I opraH
anbo B (uiaMan rocyaapcTBEHHOIO aBTOHOMHOTO yupexzaeHus HoBocubupckoit
obmacth  «MHOTOQYHKIIMOHAJIBHBIA ~ LEHTP  OpPTraHU3allMi  MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHHUIMIAIBHBIX yciayr HoBocuOGupckoii obnactu» padouero
nocenka KonbsoBo

HaIIpaBUTb Ha 6YM8.)KHOM HOCHUTEJIE Ha ITOYTOBBIN azpec:

Vkazvieaemces ooun u3z nepeducilennblx cnocobos

(moamucek) (pamunust, uMsi, OTUECTBO (TP HATTHYHUH))



[Tpunoxenue Ne 6

K aIMUHUCTPATHBHOMY PETJIaMEHTY

IPeOCTaBICHUS MyHULIMTIAIHON YCITyTH
«[IpenocraBnenue cBeieHUH, TOKYMEHTOB,

MaTepHaJIOB, COJEPKAIIUXCA B UHPOPMALIMOHHOM

cucTeMe 00eCIIeYeHuUs TPaIOCTPOUTENLHON AEITEITbHOCTH»

OOPMA

PexBu3uThI O1anka Komy

(bamumust, uMs1, 0TYECTBO (TIPH HATUYHWH )
3agBurenst, O'PHUII (ans ¢pusudeckoro muna,
3apEruCTPUPOBAHHOTO B KAUECTBE
WHIUBUIYATLHOTO TIPEITPUHUMATEIS) —

JUTst PU3UYECKOTo JHUIIa,

IIOJIHOC HauMeHoBaHue 3asputeis, VTHH,
OI'PH — o5 ropyAM4ecKoro Jiuiia,

MOYTOBBIN MHJEKC U aJpec,
TenedoH, aipec SIEKTPOHHOUTOUTHI)

PEINEHUNE
00 OCTaBJICHUH 3asIBJICHHUSI O MPeI0CTABJEHNH CBeIeHUIl, JOKYMEHTOB,
MAaTepPHaJIoOB, COAePKANIUXCA B MHPOPMALMOHHOI cucTeMe ofecnedeHnst
rpagoCTPOUTETbHOI 1esITeIbHOCTH, €3 pACCMOTPEeHHs

[To pe3ynbTaTam pacCMOTPEHUS 3asBICHUS OT Ne

00

(maTa u HOMEp PErucTpaIumn)

OCTaBJICHUU 3asIBJICHUS O NPEAOCTABJICHUU CBEACHHM, JTOKYMEHTOB, MaTEpHAJIOB,
CoJIepKaluXcsd B HHQPOPMAIIMOHHON cHCTeMe OOecCTedeHus TPaJoCTPOUTEITHHOM
NeATEeIbHOCTH, 0€3 pacCMOTpEeHUs aaMUHHCTpaield padodero mocenka KosbiioBo
NPUHATO pelieHue o0 OCTAaBJICHUU 3asBJICHUS O TMPEIOCTABICHUU CBEICHUMH,
JOKYMEHTOB, MaTepHaJioB, CoOAepXaluxcs B  WHOOPMAIIMOHHOW  CHUCTEME
obecrieyeHus: TpagoCTPOUTEIIBHON JESATEILHOCTH, OT Ne oe3
paccMOTpEHUS.

(maTa u HOMep perucTparyn)

(moMmKHOCTB) (moamwuce) (hammnst, M, OTYECTBO (TP HATUYHH))



