[Tpunoxenue
K OCTAHOBJICHUIO aIMUHUCTPALIUU

pabouero nocenka KonbiioBo
ot 28.04.2023 Ne 593

AJIMMHHCTPATHBHBII perjaMeHT NpeaoCcTABJIeHUsI MyHUIIMNIAJIBLHON YCIyT |
«IIpucBOeHME 1 AaHHYJIMPOBAHHUE AIPeCOB 00bEKTOB aIpecanum»

. O01mue MoJ10KeHUus

1.1. AIMUHHCTPAaTUBHBIN PETJIAMEHT MPEIOCTABICHHUS MYHUIIUIIAIbHON YCIIyTH
«IIpucBoeHre ¥ aHHYJIMpPOBaHUE aJpPECOB OOBEKTOB ajpecanuu» (gaiee
COOTBETCTBEHHO - QJMHUHUCTPATUBHBIA PErJIaMEHT, MYyHULMNAIbHASA YCIyTra)
pa3paboTran Ha ocHoBaHuU ['pagoctpoutenbHoro kojaekca Poccuiickoit denepaiuuy,
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210 - @3 «O06 opranuzauuu Npe1oCcTaBICHUs
TOCYJapCTBEHHBIX M MYHHITUTIATBHBIX YOIy (nanee - Deaepanbubrii 3akon Ne 210 -
@®3) B 1eJIIX MOBBIIICHUS KA4€CTBA U IOCTYITHOCTH IPEAOCTABICHUS MyHULIUTTAIIBHOM
YCIYTH, ONpelensieT CTaHAapT, CpPOKA M  TOCIEHOBATEIbHOCTh  JIEWCTBHM
(aAMMHHUCTPATUBHBIX MNPOUEAYp) MPU OCYILIECTBIECHUU AAMUHUCTpALMEH padoyero
nocesnka KoJb11oBo (z1anee - yrnoJIHOMO4YEHHbBINH OpraH, aIMUHUCTPAIUs) TTOJTHOMOYUN
10 MPUCBOCHUIO U aHHYJIMPOBAHUIO aJIPECOB OOBEKTOB a[PECAIIHH.

1.2. 3agBuTenssMM Ha TOJYYEHHE MYHUIUNAIBHOW YCIYyTH SBISIIOTCS
COOCTBEHHHMK OOBEKTa aJpecaliuy JUO00 JHIla, 00JIaarolue OJHUM M3 CIICTYIOIINX
BEIIHBIX TPaB Ha OOBEKT aJpecaluu: MPaBO XO3SHUCTBEHHOTO BEJEHUS; IIPABO
ONEPAaTUBHOIO YMPABJICHUS;, MPABO IMOXKU3HEHHO HACIEAYyEMOTO BIAJACHUS; IPaBO
MOCTOSTHHOTO (0€CCPOYHOr0) MOJIb30BAHUS (J1aJIee - 3asIBUTEIIb, 3asIBUTEIIH ).

1.2.1. WHTtepecsl 3asBUTENEH, YyKa3aHHBIX B NyHKTe 1.2 HacTosmero
aAMUHUCTPATUBHOTO pErJIAMEHTa, MOTYT TNpPEACTaBIATh JUIA, O0JaJaronue
COOTBETCTBYIOIIIUMU  TOJHOMOYHUSMH, OCHOBaHHBIMH Ha O(OPMIICHHOW B
YCTaHOBJIEHHOM  3akoHonarenbCcTBOM  Poccuiickor ~— @enepauuu  HOpSAKE
JOBEPEHHOCTH, YKa3aHUU 3aKOHAa JMOO aKTe YIOJIHOMOYEHHOr0 Ha TO
rocyJapCTBEHHOT0 OpraHa WM OpraHa MECTHOrO caMoOyIpaBjieHus (nanee -
MPEJICTAaBUTEIND ).

OT wuMeHH COOCTBEHHHMKOB IIOMEIICHUH B MHOTOKBAPTUPHOM JIOME C
3asBJICHUEM O TMPEJOCTABICHUA MYHHUIIUNAIBHOW YCIyTH BIpaBe OOpaTUTHCA
MPEACTABUTENh TaKUX COOCTBEHHHKOB, YIIOJTHOMOYECHHBIM Ha TMOJady TaKOro
3asBJICHUS TPUHATBIM B  YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM  Poccuiickon
denepanuu MOPsIIKE pelieHneM 001Iero coopanus yKkazaHHbIX COOCTBEHHUKOB.

OT “MEHU YWIEHOB CaJOBOAYECKOIO WM OrOPOJHUYECKOTO HEKOMMEPYECKOTO
TOBapHILECTBA C 3asBJICHUEM BIpaBe OOPATUTHCS MPEIACTaBUTEIh TOBAPHILECTBA,
YIOJHOMOUYEHHBI Ha MOJady TaKOro 3asiBJICHUs MPHUHSATHIM pEIIEHUEM OOILero
coOpaHusl YWIEHOB TAaKOr0 TOBAPUIIIECTBA.

OT nMeHH JIMIa, YKa3aHHOTO B MYyHKTE 1.2 HAcTOSMIEro aAMUHUCTPATUBHOTO
periiaMeHTa, BIIpaBe OOpaTUThCA KAaJaCTPOBBIA HWHXKEHEP, BBIMIOJHIIONMN Ha
OCHOBAaHUU [JIOKYMEHTa, MNPEeAYCMOTPEHHOro crarbed 35 wiam cratbed 42.3
®enepanpHoro 3akoHa oT 24.07.2007 Ne 221-®3 «O kamacTpoBOil I€ATEIbHOCTH
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(manee — ®@enepanbHblil 3akoH Ne 221-03), kagacTpoBbie pabOTHl HIIM KOMITJICKCHBIE
KaJIlaCTpOBbIe PaOOTHl B OTHOIICHUU COOTBETCTBYIOLIETO OOBEKTa HEABHKUMOCTH,
SIBJISIFOIIETOCS OOBEKTOM aJIPECalIHH.

1.3. TpeboBanus K mNOPsIAKY HUHPOPMUPOBAHUSA O TMPEIOCTABICHUH
MYHUITUTIATBHOW YCITyTH

1.3.1. ndopmupoBanue 0 NOpsAKe NPeIOCTaBICHUS MyHUIIMIIAIBLHON yCIyTH
OCYLIECTBIISETCS:

1) HEmoCpeJACTBEHHO MPH JIMYHOM OOPALICHUHN 3aSBUTEIIS B YITOJTHOMOYCHHBIN
opraH wiv ¢uiauanl rocyJapcTBEHHOTO aBTOHOMHOTO yupexjeHus HoBocubupckoii
obnmactu  «MHOTOQYHKIMOHANBHBIA  LIEHTP  OpraHu3aliid  MpeIoCTaBIICHUS
roCyJJapCTBEHHBIX U MYHUIIMNAIBHBIX ycayr HoBocuOupckoit oGiactu» padouero
nocesnka KonbiioBo (z1anee - MHOrO(pyHKIIMOHAJIBHBIN LIEHTP);

2) 1o TenedoHy B YIMOJIHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHATHHOM
LEHTPE;

3) NUCBMEHHO, B TOM 4YHCIE TIOCPEICTBOM  DJICKTPOHHOH  IMOYTHI,
(aKCUMUIIBHOM CBSI3H;

4) ToCpenCcTBOM pa3MEIIeHUsS B OTKPBITOM U JOCTYITHON opMe HHpOpMaIvH:

a) B ¢enepaibHON TocygapCTBEHHOW HH(OpMaiimoHHOW cucteme «EauHbIil
nopran rocyJIapCTBEHHBIX u MYHUITUTIATBHBIX yCIIyT (pyHKIIHN)»
(https://www.gosuslugi.ru/) (nanee - Enunblii mopran);

0) Ha oduIMUaTEHOM UWHTEpPHET - Topraie pabouero mnocenka KosboBo
(www.kolcovo.ru);

B) HA OQHIMAILHOM caiiTe MHOTOQYHKIIMOHAIBHOTO IeHTpa (Www.mfc -
nso.ru);

5) mocpencTBoM pa3MmenieHuss UHPOpMAUU Ha WHOOPMAIMOHHBIX CTEHIAX,
PacCTOI0KEHHBIX B TIOMETIECHUSIX YHOJIHOMOYEHHOTO oprana 17001
MHOTO()YHKIIMOHAJIBHOTO LIEHTpA.

1.3.2. UndopmupoBaHue OCyIIECTBISETCS MO BOMPOCaM, KaCaIOIIUMCSI:

1) crtoco0oB ToauM 3asBJICHUS O IPEJOCTABICHUU MYHUIIMITAIBHOMN YCITyTH;

2) aJipecoB YIOJHOMOUYEHHOTO OPTaHa ¥ MHOTO(YHKIIMOHAIBHOTO IICHTPA;

3) cipaBo4yHOM ~ WH(poOpMAIMM O paboTe  YNOJHOMOYEHHOTO  OpraHa
(CTPYKTYpHBIX TOAPA3AECICHUN YIOJTHOMOYEHHOTO OpraHa);

4) TOKyMEHTOB, HCOOXOAMMBIX IS TIPEAOCTABICHUS MYHHUIIMIIATBHON YCIIyTH;

5) mopsiika ¥ CPOKOB MPEIOCTABICHUS MYHHUIMITAIBHON YCITyTH;

6) mopsiika MOJMYYECHUS CBEJCHUH O XOJE PAaCCMOTPEHHs 3asBICHUS O
MPEIOCTABICHUN MYHHUIIMIAIBHOW YCIYTH M O pe3yJbTaTax MpeJOoCTaBICHHUS
MYHUIUTIATEHOU YCIYTH;

7) IPEAOCTABICHUS ~ yCIIYT, KOTOpbIe  SIBISIOTCA  HEOOXOJUMBIMU U
00s13aTeTbHBIMHU IS TIPEIOCTABIICHUSI MyHHUIIUTIATBHON yCIyTH;

8) mopsaka jgocyaeOHOro  (BHeCyAeOHOro) oOXaloOBaHUS — JACHCTBHI
(Oe3neiicTBUSl) AOKHOCTHBIX JIMI, W MNPUHUMAEMbIX HMH pEUIEHUH MpH
PeIOCTaBICHUU MYHUIIMTIAIBHON YCIIYTH.

[Tonyyenne wuHdOpmManuu MO BOMpOcaM NPENOCTABICHUS MYHUIIUIATIbHON
YCIIYTH OCYIIECTBIISIETCS] O€CTIATHO.

1.3.3. Ilpu yctHOM oOpamieHun 3asBUTENS (JUYHO WM MO TenedoHy)
JOJHKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO OpraHa, pabOTHHUK MHOTO(YHKIIMOHAIHLHOTO
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LEHTPa, OCYIICCTBISIONNN KOHCYJIbTHPOBAHHE, TMOAPOOHO U B  BEXKIMBOM
(xoppekTHOI) hopMe HHPOPMUPYET OOPATUBIIUXCS IO UHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOHKEH HAUMHATHCA € HHpOpMaMHU O
HAaUMEHOBAHMU OpTraHa, B KOTOPBIM MO3BOHWII 3asiBUTENb, (haMUINN, UMEHH, OTYECTBA
(mocnenHee - MpU HAMYKMK) U JODKHOCTH CIICLUATNCTA, TPUHABILETO TeIe()OHHBIH
3BOHOK.

Ecin  [OJDKHOCTHOE — JUMIIO  YNOJHOMOYEHHOTO  OpraHa,  pabOOTHHK
MHOTO()YHKIIMOHAJILHOTO LEHTPa, OCYIIECTBIISIIONIUN KOHCYJIBTUPOBAHUE, HE MOXKET
CaMOCTOSTENIbHO JaTh OTBET, TeJIe(OHHBIM 3BOHOK JOJIKEH OBbITh MepeaapecoBaH
(mepeBeneH) Ha JAPYroe IOJKHOCTHOE JMI0, PAOOTHHUKA MHOTO(PYHKIHMOHAIBHOIO
LIEHTpa WIN XK€ 0OpaTUBIIEMYCS JIUIY JTOJKEH ObITh COOOLIEH TeleQOHHBIN HOMED,
10 KOTOPOMY MO>KHO OyJIET OJIYYUTh HEOOXOUMYIO HH(OpMAIHIO.

Ecnu noaroroBka orBeTa TpeOyeT NPOJAOJIKUTEIBHOTO BPEMEHU, 3aSIBUTENIO
MIPEIAraeTCsA OIMH U3 CIAEAYIOIMX BAPUAHTOB JAJbHEUIINX JECHCTBUM:

1) u3JI0KKUTH OOpalleHrne B TUCbMEHHOM (opMe;

2) Ha3HAYUTH APYTO€ BPeMs I KOHCYJIbTAIIHIA.

JIOJDKHOCTHOE JIMLIO YIOJHOMOYEHHOIO OpraHa HE BIpPAaBE OCYILECTBISATH
MH()OpMUPOBAaHME, BBIXOJAIIEE 33 PAMKU CTAHJIAPTHBIX MPOLEAYP W YCIOBHIMA
[IPEIOCTABICHUS MYHULMIIAJBHON YCIIYI'M, M BIUSIONIEE NPSAMO WJIM KOCBEHHO Ha
IPUHUMAEMOE PELICHUE.

[TpogomxurenbHOCTh MHPOPMUPOBAHUS 1O Tesle(POHY HE JTOJKHA MPEBBIILIATH
10 munyT.

NHpopMupoBaHue OCYIIECTBISIETCS B COOTBETCTBUM C TpapuKkoM MpHuema
rpak/aH.

1.3.4. Ilo nmucbMeHHOMY OOpAIlEHUIO JOJKHOCTHOE JIUIIO YIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MpPEAOCTaBICHHE MYHUUUINAIBHOW YCIYTd, MOAPOOHO B
MMCbMEHHON (hOpME Pa3bsACHSAET 3asIBUTENIO CBEACHMS MO BOMPOCaM, YKa3aHHBIM B
nyakte 1.3.2 Hacrosmiero aJAMHHHACTPATHBHOTO periaMeHTa B  TOpSJKe,
yctanoBneHHOM ®enepansubiM 3akoHOM 0T 02.05.2006 Ne 59 - @3 «O mopsiake
paccMoTpeHust oOpareHuid rpaxkaad Poccutickoit denepanumy.

1.3.5. Ha EpuHoMm mopTajne pa3MemarTcs CBEICHUS, IPEIyCMOTPEHHBIE
[TonoxenuemM o deaepaqbHON TOCYAapPCTBEHHOW HWH(DOPMAIIMOHHOW CHCTEME
«DenepanbHbIl peecTp TOCYyIAapCTBEHHBIX W MYHUUMNANBHBIX YCIYT ((QYHKLIMM)»,
YTBEPKAEHHBbIM mnocTaHoBieHUeM IIpaBurenscTtBa Poccuiickonn ®epepaunn ot
24.10.2011 Ne 861.

Jloctyn kK MHQOpPMAIMK O CPOKaX U MOPSJIKE MPEAOCTABICHHUS MyHHUITUTATBHOM
YCIIYTH OCYIICCTBIISIETCS 0€3 BBIMIOJHEHUS 3asiBUTEIEM KaKHX - JIMOO TpeOOBaHUH, B
TOM 4YHciie 0€3 UCTIOIb30BAHUS TPOrPAMMHOTO 00€CTIeueHusl, yCTAaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEJICTBA 3asiBUTENSI TPeOyeT 3aKIIOUECHHS JIMIEH3MOHHOTO UM MHOTO
COTJIALLECHUS c npaBooOIagaTeneM IPOTPaMMHOTO obecrieueHus,
IpeAyCMaTPUBAIOIIETO B3UMAHHUE IIJ1aThl, PETUCTPALINIO WM aBTOPU3ALUIO 3asSBUTES,
WU TIPEIOCTABIEHUE UM MIEPCOHATIBHBIX TaHHBIX.

1.3.6. Ha ounnansHoOM caifTe yrmoJHOMOYEHHOTO OpraHa, Ha CTeH1aX B MecTax
PEIOCTaBICHUS MYHUIMIAIBHOM YCIYTM UM B MHOTO(YHKIIMOHAJIBLHOM IIEHTpE
pa3Meniaercs ciaeayomias cnpaBo4Has nH(HOpMaLs:

O MECTe HaxoxJaeHus U rpaduxe pabOThHl YMOJIHOMOYEHHOTO OpraHa U €ro
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CTPYKTYPHOT'O MOJPA3AEICHHs], OTBETCTBEHHOIO 3a MPEJOCTABICHHE MyHULIUIIAIbHOM
YCIIyTH, @ TAK)K€ MHOTO(QYHKIIMOHATIBHOTO LIEHTPA;

CIpaBOYHbIE TeNEPOHBI CTPYKTYpPHOTO TMOJpa3esieHUus] YHOTHOMOYEHHOTO
opraHa, OTBETCTBEHHOI'O 3a IMPEIOCTABIECHNE MyHULMIIAIbHOW YCIYTH, B TOM YHUCIE
HOMep TenedoHa - aBTonHpopmaTopa (IIpu HAJTUYUHN);

azpec OQUIMAIBHOIO cailTa, a TaKKe 3JIEKTPOHHOM MOYTHl U (W) GOpMBI
0oOpaTHOH CBSI3U YIOJIHOMOUYEHHOTO OopraHa B ceTu «HTepHeT».

1.3.7. Pazmenienre napopmanuu o NopsAKe NpeJoCTaBICHUS MyHULIUIIATbHON
yClIyrd Ha WH(GOPMALMOHHBIX CTEHJAaX B IOMELIEHUH MHOTO(QYHKIHMOHAIBLHOTO
[IEHTPa OCYIIECTBISETCS B COOTBETCTBHM C COIJIAILIEHUEM, 3aKIHOYEHHBIM MEXTY
MHOTO(QYHKIIMOHAIbHBIM ILIEHTPOM M YIOJHOMOYEHHBIM OPraHoM C Yy4YeTOM
TpeOOBaHMII K  UH(QOPMHUPOBAHHUIO,  YCTAHOBJIEHHBIX  AAMUHUCTPATHUBHBIM
pPETrIaMEHTOM.

II. Cranaapr npeaocTaBjieHUss MYHUIIUIIAJIBHON YCJIYI'H

2.1. HanmeHoBaHWE€  MyHHLIMNAIbHON YCIIyTU - «IIpucBoenne wu
AHHYJIUPOBAHUE aIPECOB OOBEKTOB aJIpECcaIlun.

2.2, MyHununaibHas ~— ycioyra  INpeAOCTaBlsAe€TCS  aJIMUHHUCTpAIUEH.
OTBETCTBEHHBIM 32 OPTaHU3ALIUIO IPEJOCTABICHHUS] MyHULIMIIATBHOMN YCIYTH SBIISIETCS
OTJIeJI TPaJiOCTPOUTEIBCTBA AIMUHUCTPALIUH.

2.3. llepeueHb HOPMATHBHBIX  TMPABOBBIX  aKTOB,  PETYJIUPYIOIIUX
IPEIOCTaBIECHUE MyHUITUTIALHOM YCIyTH, pa3MeniaeTcs Ha OPUIIMaIbHOM UHTEPHET
- moprane pabouero mnocenka KombeioBo (www.kolcovo.ru) Bo  BkIaake
«MyHuLMNaneHbIe yeayru padoyero nocenka KonbioBoy.

2.4. 3agBUTENb WIH €T0 NPEACTABUTENb IMPEACTABISIET B YINOJHOMOYEHHBIN
Opras 3asBJICHUE O MPUCBOECHUU OOBEKTY aJpecalvy aJipeca Wik aHHYJIUPOBAHUU €TI0
aapeca (nanee — 3asBJICHUE) OJJHUM U3 CJIEIYIOLIUX CIIOCOOOB MO BBIOOPY 3asiBUTEIS:

1) 6 anexkmponnoii hopme nocpeocmseom Eounoco nopmana.

B cnydae mpexacraBieHus 3asBIICHUS M IMpUJIaraeMblX K HEMY JTOKYMEHTOB
yKa3aHHBbIM CIOCOOOM 3asiBUTEJIb UM €ro MPEeCTaBUTENb, MPOLIEAIINE TPOLEAYPhI
perucTpanuu, UISHTU(PUKAIMN U ayTeHTU(DUKAIIUN ¢ UCTIONBb30BaHuEM (eepanbHOn
rocyJapCcTBeHHOM WH(MOPMAITMOHHON cUCTeMbl «EnnHas cuctema naeHTU(UKAITUN ¢
ayTeHTHQUKaIMK B UH(PpacTpykType, obecneunBaromed WHOOPMAIMOHHO -
TEXHOJIOTUYECKOE B3aMMOJICHCTBHE MH(POPMAIMOHHBIX CUCTEM, WCIIOIB3YEMBIX IS
MIPEIOCTABIICHHUS TOCYIAPCTBEHHBIX M MyHUITUTIATBHBIX YCIYT B JJICKTPOHHOM (hopme
(mamee - ECHUA), 3amonasioT GopMy yKa3aHHOTO 3asiBICHHS C HCIOJIb30BAHUEM
UHTEPAKTUBHOM (OpMBI B IJIEKTPOHHOM Buje Ha EnuHoMm mnoprane, 0e3
HEOOXOIMMOCTH IOMOJHUTEIHLHON MOJAaYd TAKOro 3asABJIEHUS B KaKOil - JU0OO WHOM

dbopme.

dopmatHO - JOTMYeCKas TpoBepka  CHOPMUPOBAHHOTO  3asiBICHUS
OCYIIECTBIISIETCSl TOCIIE 3aIOTHEHUS 3asSBUTENEM KaXKIOTO U3 TMOJICH SJEKTPOHHOU
bopmBI.

3aHBJ'ICHI/Ie, MpEACTABICHHOC IMOCPEACTBOM E,Z[I/IHOI‘O nopraia, moAIrCbIBaACTCA
3asBUTCIICM HWJIM €TO0 HNPCACTABUTCICM, YIIOJHOMOYCHHBIM Ha IMOANMCAHHUE TAKOI'O
3asBJICHUA, 3JI€KTpOHHOI>i noAINMChbIO B COOTBETCTBHU C CDeI[epaJ'IBHBIM 3aKOHOM OT
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06.04.2011 Ne 63 - @3 «OO0 »nekTpoHHON moAmHCcH», [IpaBUIaMH KCMOIB30BAHUS
MPOCTOM ANEKTPOHHON MOAMKUCH MPU OOPAILIEHUH 32 TTOJIyYEHUEM TOCYIapCTBEHHBIX U
MYHULIMOATBHBIX ~ YCIYT, YTBEPXKJICHHBIMM TOCTaHOBIeHHEM [IpaBurtenbcTBa
Poccuiickoii @eneparuu ot 25.01.2013 Ne 33, IlpaBunamu onpenesieHus BUIOB
AIIEKTPOHHOM TIOJITMCH, MCIOJB30BaHNE KOTOPBIX JOMYCKAeTCsS MPH OOpaIleHUU 3a
MOJIy4eHHEM TOCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT, YTBEPKICHHBIMU
nocraHoBisieM [IpaButensctBa Poccutickuii @enepanun ot 25.06.2012 Ne 634.

CdopMupoBaHHOE W MOJNMCAHHOE 3asBIICHUE BMECTE€ C MPUKPEIUICHHBIMU
AJIEKTPOHHBIMU 00pa3aM JIOKYMEHTOB, YyKa3aHHBIX B IYHKTE 2.5 HaCTOSIIETO
aMUHUCTPATUBHOTO pErJIaMeHTa, HaANpaBJSIIOTCA B  YINOJHOMOYEHHBIM oOprax
nocpeacTBoM EauHoro nopraia.

2) Ha OYMajdCHOM HOcumele NOCPeOCMBOM JUYHO20 O00paweHuss udepes
MHO2OQYHKYUOHAbHBIU YeHmpP B COOTBETCTBHM C COTJIAIIEHUEM O B3aUMOJICHCTBUU
MEXJy MHOTOQYHKIIMOHAIBHBIM I[EHTPOM W  YIIOJHOMOYEHHBIM  OpraHOM,
3aKJIFOYEHHBIM B COOTBETCTBHM C IocTaHoBiIeHHEM [IpaBurenbcTtBa Poccuiickoi
Oeneparun ot 27.09.2011  Ne 797  «O  B3aWMOIEWUCTBHH  MEXKIY
MHOTOQYHKIIMOHAJIBHBIMU ~ IIEHTpaMU  TPEAOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULIMOAIBHBIX YCIyr W (elepaqbHbIMA OpraHaMyd MCIOJHUTEIBHOW BIACTH,
opraHaMu TOCYJIapCTBEHHBIX BHEOIOJKETHBIX (POHJIOB, OpraHaMH TOCYAapCTBEHHOU
BJacTH cyObekToB Poccuiickoit denepaiuu, opraHaMid MECTHOTO CaMOYIIPABJICHUS)
(manee - [TocranoBienue Ne 797).

2.5. HcuepnbplBaromuii  mepedyeHb JIOKYMEHTOB, HEOOXOAUMBIX TSt
NPEAOCTABICHUS MyHUIIMNIAIIBHON YCITYTH, MOJJIEKAIIUX NPEICTABICHUIO 3asiBUTEIIEM
CaMOCTOSITEIIbHO:

a) 3asgBJICHUE O MPUCBOCHUU OOBEKTY ajpecaliuu ajpeca Wik aHHYJIUPOBAHUU
ero aapeca 1o QopMme, YTBEPXKICHHOW TMpukazoM MuHHuCTepcTBA (HUHAHCOB
Poccuiickoii @eaepaunn ot 11.12.2014 Ne 146 1 «O0 yTBepxkaeHnn (Gpopm 3asBiIeHUs
0 MPUCBOCHUU OOBEKTY aJipecallvu aipeca Uiiu aHHYJIUPOBAHUU €To ajpeca, pelieHus
00 OTKa3ze B MPUCBOCHHUU OOBEKTY aJpecaluu ajapeca WM AHHYJIUPOBAHUM €ro
anpeca» (nanee - [Ipukas Ne 146 u).

B ciydae oOpazoBanus 2 (AByX) u Oojiee 0OOBEKTOB aJipecallud B pe3yJsibTaTe
nmpeoOpa3oBaHus  CYIIECTBYIONMIETO  OOBEKTa  WIM  OOBEKTOB  ajpecaruu
MIPEACTABISICTCS. OJHO 3asBIICHWE HAa BCE OJIHOBPEMEHHO 00pazyeMble OOBEKTHI
azpecanuu.

0) JTOKYMEHT, YJOCTOBEPSIOMINNA JUYHOCTh 3asIBUTENS WA TPEACTABUTEIS
3asIBUTEIIS], B CITy4ae MPEACTaBICHUS 3asiBICHUS U MIPUJIaraéMbIX K HEMY JOKYMEHTOB
MOCPEICTBOM JIMYHOTO 0OpaIlieHus yepe3 MHOTO(YHKIIMOHAIILHBIN IISHT.

B cnydae HampaBieHusi TOKYMEHTOB B JJICKTPOHHOM (opMe mocpeacTBoM
Enunoro mopraina npeacraBiieHHE YKa3aHHOTO JOKYMEHTa He TpeOyeTcs, TUYHOCTh
3asBUTES WM  MPEICTABUTENsl  3asBUTENII YCTAHABJIMBAETCS  MOCPEACTBOM
UACHTUPUKALMK U ayTeHTU(UKAIMK ¢ ucnoiab3oBannem ECUA;

B) JOKYMEHT, MOJTBEPN AAIOUIMI MOJHOMOYMS TPEICTABUTENS 3asBUTENS
NEUCTBOBAaTh OT MMEHU 3asBUTENs (B Ciyyae OOpallleHUs 3a TOJy4YEHHEM YCIyTH
IPEICTaBUTEINS 3aABUTEIIS).

B cnyuae mpencTtaBieHUsT TOKyYMEHTOB B AJIEKTPOHHOH (hOpME MOCPEICTBOM
Enunoro moprana yka3aHHBIM JOKYMEHT, BBIJIAHHBIN 3asBUTENEM, SIBISIOIIUMCS



IOPUIMYECKUM  JIMIIOM, YAOCTOBEpSETCS  yCHJIEHHOW  KBaJdU(HUIIMPOBAHHON
AJIIEKTPOHHOM TMOAMKUCHIO WIM YCUJIEHHOW HEKBATH()HUIMPOBAHHOW 3SJIEKTPOHHON
MOANKCHI0 MPABOMOYHOIO JOHDKHOCTHOIO JIMIA TaKoro IOPUAMYECKOro JuIla, a
JOKYMEHT, BBIJAHHBINA 3asiBUTEINIEM, SIBISIOMIUMCS (PU3NUECKUM JIUIIOM, - YCHUICHHOM
KBAJIM(DUIIMPOBAHHON AJIEKTPOHHON MOMUCHIO HOTapHycCa.

[Ipu npencraBieHUM 3asBJICHUS KaJaCTPOBBIM HMHKEHEPOM K TaKOMY
3asBJICHUIO TpUJaraeTcsd KOMHUs JOKYMEHTa, MPEeIyCMOTPEHHOTO cTaTbe 35 wmim
cratbeii 42.3 @epepanbHOoro 3axkoHa Ne 221-®3, Ha OCHOBaHMM KOTOPOTO
OCYUIECTBJISIETCSl BBITIOJIHEHHE KaJlaCTPOBBIX pabOT MM KOMILJIEKCHBIX KaJacTPOBBIX
paboT B OTHOLIEHWU COOTBETCTBYIOUIETO OOBEKTAa HEIBUKUMOCTH, SIBISIOIIETOCS
00BEKTOM ajjpecariui.

2.6. UcuepnbiBaronuili nepeyeHb HEOOXOAUMBIX JJIS MPEIOCTaBICHUS YCIyTH
JOKYMEHTOB (MX KONWM WIM CBEICHUH, COAEpXKAIIMXCA B HHX), KOTOpHIE
3aMpallMBaAIOTCS  YIOJHOMOYEHHBIM OpPraHOM B TMOPSAKE MEXBEIOMCTBEHHOTO
MH()OPMATMOHHOTO B3aUMOJEUCTBUS (B TOM YHCIE C MCIOJb30BAHUEM E€IUHOU
CUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECUCTBUS U MOAKIIOYAEMBIX K
HEW pEernOHAIbHBIX CUCTEM MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJICHCTBUS) B
rOCyJapCTBEHHBIX  OpraHax, oOpraHax  MECTHOIO  CaMOYIpaBJICHHUS  H
NOJABEJOMCTBEHHBIX  TOCYJapCTBEHHBIM  OpraHaMm H©  OpraHaM  MECTHOTO
CaMOYyIIPaBJICHUSI OPTaHU3ALMUAX, B PACHOPSIKEHUNU KOTOPBIX HAXOASATCSA yKa3aHHbIC
JNOKYMEHTBI:

a) MPaBOYCTAaHABJIMBAIOIINE U (MJIU) MPABOYAOCTOBEPSIONINE JTOKYMEHTHI Ha
00BeKT (00BEKTHI) apecaliuu (B Ciydae MPUCBOCHUS ajpeca 31aHUI0 (CTPOCHUIO) UK
COOPY’KEHHIO, B TOM YHCJIE CTPOUTEILCTBO KOTOPHIX HE 3aBEPUIEHO), B COOTBETCTBUU
¢ I'pamoctpoutensHpiM KonekcoMm Poccuiickoit ®depepanuu sl CTPOUTENBCTBA
KOTOPBIX  MOJYYEHUE  pa3pelieHusi Ha  CTPOUTENBbCTBO HE  Tpedyercs,
MIPaBOYCTAHABIMUBAIOUIUE U (UJTK) MPABOYAOCTOBEPSIOLINE JOKYMEHTHI Ha 3€MEJIbHBIN
Y4acCTOK, Ha KOTOPOM PACIOJIOKEHBI YKa3aHHOE 3/1aHKhe (CTPOEHHUE), COOPYKEHUE);

0) BbIMMCKU W3 EAMHOr0 rocygapCTBEHHOrO peecTpa HEIBMKUMOCTH 00
00BEKTaX HEABUKUMOCTH, CJEACTBHEM MPeoOpa3oBaHUsI KOTOPBHIX SIBISETCA
oOpa3oBaHue OJIHOrO W Oosee 0OBEKTa ajapecanuu (B ciaydae mpeoOpa3oBaHUS
00BEKTOB HEJBM)KMMOCTH C 0Opa3oBaHMEM OJHOTO M 0ojiee HOBBIX OOBEKTOB
azpecaluu);

B) pa3pelleHue Ha CTPOUTENBCTBO 00bEKTa aipecaliuy (IIpy MPHUCBOSHUY ajpeca
CTpOSIIUMCS 00BEKTaM ajjpecaliui) (3a UCKIIOYEHHEM CIy4aeB, €CJIM B COOTBETCTBUU
¢ KonekcoM 15 CTpOUTENBCTBA MIIM PEKOHCTPYKLUH 3/1aHUS (CTPOEHMS ), COOPYKEHUS
MOJIydeHUE pa3perieHusi Ha CTPOUTEITHCTBO HE TpeOyeTrcs) u (WiM) MpU HaIHMYUU
paspenieHus: Ha BBOJ 00BbEKTa apecaliii B SKCIUTyaTallno;

I) CXeMa pAacMHojoXKeHHs OOBEKTa aJpecallud Ha KaJacTpOBOM IUIaHE WM
KaJlaCTpOBOM KapTe€ COOTBETCTBYIOIIEH TEpPpUTOpUU (B cCllydae MPUCBOCHUS
3eMEeJIbHOMY YUYacTKy ajjpeca);

1) BbIlMCKa W3 EAMHOrOo rocygapcTBEHHOrO peecTpa HEIBHXKUMOCTU 00
00BEKTE HEJBUKUMOCTH, SBIIAIOIIEMCS OOBEKTOM ajpecaliuu (B ciiy4yae MpUCBOEHUS
azpeca 00bEKTY aJpecalliu, MOCTaBIEHHOMY Ha KaJIaCTPOBBINA y4eT);

€) pelIeHue OpraHa MECTHOIO CAaMOYIpPABJIEHHS O MEPEBOJAE KHUIJIOrO
ITOMEIICHUS B HEKUJIOE TOMEIICHUE UITM HEXKHUIIOTO TOMEILIEHUS B )KUJIO€ TIOMEIICHUE
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(B cilyyae MpUCBOEHUs MOMEIICHUIO a/peca, U3MEHEHHS] U aHHYJIHPOBAaHUS TaKOIO
azpeca BCIEACTBUE €ro MePeBOa U3 JKUJIOr0 MOMENIEHUS B HEXKUIIOE IOMELIEHUE HITN
HEXUJIOTO MOMEUIEHUS B XKUJI0€ TOMELIECHUE);

) aKT MPUEMOYHON KOMHUCCHUU MPHU MEPEYCTPONCTBE U (MJIM) NEPETUIAHUPOBKE
MOMEIEHUS, MPUBOAAIIMX K O0Opa30BaHUIO OJHOTO U 0Oojiee HOBBIX OOBEKTOB
anpecanuu (B ciydae mpeoOpa3oBaHUS OOBEKTOB HEJIBMKMMOCTH (TIOMEIICHUMN) C
00pa3oBaHMEM OJHOTO U 00Jiee HOBBIX OOBEKTOB aJAPECalINN);

3) BBINKCKA U3 EAMHOr0 rocy1apCTBEHHOIO peecTpa HEJIBUKUMOCTH 00 00BbEKTe
HEJBUKUMOCTH, KOTOPBIH CHST C TOCYJapCTBEHHOIO KaJacTpOBOTO y4eTa,
ABJISIIOIIEMCSL OOBEKTOM ajpecanuu (B ciydyae aHHYJIMPOBAaHMS ajapeca 0O0beKTa
aJpecalMd IO OCHOBAaHMSM, YKAa3aHHbIM B TOANYHKTE «a» myHKTa 14 IlpaBun
MPUCBOCHMS,  U3MEHEHUS] W  AHHYJIUPOBAHUS  aJ[PECOB,  YTBEPKICHHBIX
[TocranoBnennem llpaBurenscrBa Poccniickonn @enepanuu ot 19.11.2014 Ne 1221
(manee - [IpaBuna));

1) yBegomiieHue 00 OTCYyTCTBMM B EJAMHOM TOCYJapCTBEHHOM peecTpe
HEJIBIDKUMOCTH  3alpalllMBaeMbIX  CBEJCHUM MO OOBEKTY  HEJIBHXXHUMOCTH,
SBJISIONIEMYCSl OOBEKTOM ajpecaluu (B Cilydae aHHYJIMPOBaHUS ajapeca OObeKTa
aZipecaliy 1o OCHOBAHMSIM, YKa3aHHbBIM B OJAIMYHKTE «a» MmyHKTa 14 IlpaBun);

K) CcBelleHUs U3 ENMHOro rocyaapCTBEHHOrO peecTpa IpUANYECKUX JHI] (IpU
oOparieHu 3asBUTENS, SBIAIONICTOCS HOPUAMYECKUM JUIOM) Wik u3 EauHoro
roCyJIapCTBEHHOTO peecTpa MHAUBUAYAIbHBIX MpeapuHUMaTeneil (mpu oOpalieHuu
3asIBUTEIIS], SIBJSIOIIETOCS UHANBUIYAIbHBIM MPEANPUHUMATEIIEM).

2.6.1. JIoKyMEHTBI, YKa3aHHbBIC B MOJIMYHKTAX «a», «B», «I», «&», <CK» MyHKTa
2.6 HaACTOSIEro AaJMUHUCTPATUBHOTO PErJIAMEHTA, 3asBUTENH (MPEACTaBUTENIN
3asIBUTEJIsI) BIPABE MPUIIOKUTh K 3aiBJICHUIO MO COOCTBEHHOW HMHUIIMATHBE, €CJIU
TaKue JIOKYMEHThl HE HaXOJATCS B PaCHOPSKEHUU TOCYJapCTBEHHBIX OPraHoOB,
OpraHoB MECTHOTO CaMOYTMpaBJeHUs, JTUOO MOJBEIOMCTBEHHBIX T'OCYJIapPCTBEHHBIM
opraHam, OpraHaM MECTHOTO CAMOYITpaBJIeHUs] OpraHU3alui.

2.7. Komuu JOOKYMEHTOB IPUHHMMAIOTCS IPU YCIOBUM HMX 3aBEPEHUS B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoit @enepannu, 1100 Mpu OTCYTCTBUU
TaKOT0 3aBEPEHUS - C IPEAbABICHUEM MOIJTMHHUKOB JOKYMEHTOB.

2.8. UcuepnbiBaroniuii nepeueHb OCHOBAHUM JIJIs1 OTKa3a B IPUEME JOKYMEHTOB
YIIOJTHOMOYEHHBIM ~ OpraHoOM,  YKa3aHHbIX B  MyHKTe 2.5  HACTOSIIETro
aIMUHHUCTPATUBHOTO pErjlaMEHTa, B TOM YHCJI€ NPEACTABICHHBIX B AJIEKTPOHHOMU
dbopwme:

a) HEMPECTaBICHHE JOKYMEHTOB, MPETyCMOTPEHHBIX MYHKTOM 2.5 HACTOSIETO
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

0) 3asBJICHME TIPEACTABIEHO B OpraH MECTHOIO CaMOYMpaBJICHUS, B
MOJITHOMOYHS KOTOPOTO HE BXOJUT MPEAOCTABICHNE MyHUIIUIIAILHON YCITYTH;

B) HEMNOJIHOE, HEKOPPEKTHOE 3aroJIHEHUE MoJyied B (popMe 3asiBJICHUS, B TOM
4uclie B MHTEPAaKTUBHOM opMe 3asBieHus Ha EquHom nopraie;

I') TPEICTaBJICHHbIE JOKYMEHTBHl YTpaTWJIM CWJIy Ha JeHb oOpaiieHus 3a
NOJIy4YeHHEM  YCIYTHM  (JOKYMEHT, YyJOCTOBEPSIOUUMN  JIMYHOCTb, JOKYMEHT,
yAOCTOBEPSIONIUI MOJHOMOYHS TIPEICTABUTENS 3asBUTENISA, B cllydae oOpallieHus 3a
MOJTYYEHHUEM YCIIYTH YKa3aHHBIM JIUIIOM);

1) TPEJICTAaBICHHBIE JOKYMEHTBI COJEp>KAaT HEAOCTOBEpHblE U (WIIN)



IIPOTHUBOPEYMBBIE CBEACHWS, NOMYUCTKH W HCIPABICHUS TEKCTa, MOBPEKICHUS,
HAJIMYUE KOTOPBIX HE IMO3BOJIIET B IOJHOM O0bEME MOMYyYUTh HH(POpPMAIMIO U
CBEJICHUS, COZIepKAIIHMECS B JOKYMEHTAX;

€) IpPENCTABJICHHbIE JOKYMEHThl HE 3aBEPEHbl B MOPSAKE, YCTAHOBJICHHOM
3aKoHoAaTenbCcTBOM Poccniickon denepannu;

) JOKYMEHTBI, YKa3aHHbIE B IIYHKTE€ 2.5 HACTOSIIETO aJIMUHUCTPATUBHOIO
periJamMeHTa, MPEACTaBICHbl B 3JEKTPOHHOM (opMe ¢ HapylleHHEM TpeOOBaHMM K
(opMaTam MX IPEIOCTABICHUS U (MIM) HE YNTAIOTCS;

3) BBISIBJIEHO HECOOJIIO/IEHUE YCTaHOBJIEHHBIX cTaThel 11 denepanbHOro 3akoHa
or 06.04.2011 Ne 63 - ®3 «OO6 »NEKTPOHHOWU MOIIMUCK» YCIOBUW MPU3HAHUS
KBAJIM(UIMPOBAHHON 3JIEKTPOHHOM TOJANUCH JEHCTBUTENBHOM B JOKYMEHTax,
MIPEICTABICHHBIX B 3JIEKTPOHHOU opMe.

2.8.1. Pemienre yrnoiHOMOYEHHOTO OpraHa 00 OTKa3e B MpUEME JTIOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.5 HACTOALLET0 a/IMUHUCTPATUBHOIO periaMeHTa, 0popMIIsieTcs
no ¢opme cornacHo mnpuioxkeHuto Ne 1 Kk HacrosmiemMy aJIMUHHCTPATUBHOMY
periiaMeHry.

2.8.2. Pemienne 00 oTKaze B NMpueMe JOKYMEHTOB, YKAa3aHHBIX B IyHKTE 2.5
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA, HAIPABIISIETCS 3aSBUTEIIO CIIOCOOOM,
ONPEIECICHHBIM 3asBUTEIIEM B 3asIBJICHUU O ITPEAOCTABICHUN MYHULIUITAIBHON yCIIYTH.

2.8.3. Otka3 B mpueMe JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 HACTOSIIErO
aJIMMHHUCTPATUBHOIO pErJIaMEHTa, HE MPEMmsITCTBYET MOBTOPHOMY OOpaIIEeHHUIO
3as1BUTENS 32 IPENOCTABICHUEM MyHUIUIIATBHON YCIYTH.

2.9. Cpok npeaocTaBieHUs MyHUILIUITAILHON YCIyTH cocTaBiisieT He Oosee 10
(mecsaTn) paboUMX AHEH CO THS MOJYyUEHUS 3asBJICHUS YIIOJTHOMOUYEHHBIM OPTaHOM.

2.10. 3asBiI€HUE CUMTAETCA MOJYYEHHBIM YIIOJTHOMOUYEHHBIM OPraHOM CO JHS
€ro perucTpanuu.

B cnywae mpexacraBieHHs 3asBICHHUS B 3JEKTPOHHOW (opMe MOCPEACTBOM
Enunoro mnoprasa BHe paOoyero BpPEMEHM YIIOJIHOMOYEHHOrO OpraHa, Jubo B
BBIXOJIHOM, HEpaOOUMil Mpa3IHUYHBIN JE€Hb THEM MOJYUYEHHS 3asBJICHUS CUMTAETCS
nepBblii pabouuil JeHb, CIEAYIOMIMI 3a JHEM MPEACTAaBICHUS 3asBUTEIEM TaKOTro
3asiBJICHUSI.

2.10.1. Peructpamms 3asBIE€HHMS M NpPUJAraéMbIX K HEMY JOKYMEHTOB,
NpE/ICTaBICHHBIX  3asBUTEIEM YKa3aHHBIMM B TyHKTe 2.4  HacTOALIEro
aJIMMHHUCTPATUBHOTO perjaMeHTa crnoco0aMu, OCYIIECTBISeTCS He mo3aHee |
(omHOTO) pabouero JaHs, CAEAYIOLIETO 3a JHEM €T0 MOCTYIUICHUS, B TOCY1apCTBEHHON
UH(OPMALIMOHHON cucreMe «MexBe1OMCTBEHHAs ABTOMAaTU3HPOBAaHHAs
uHpopmarmonHas cucrema» (mainee - ['TMMC MAUC). 3aperucTpupoBaHHBIN TMaKeT
JIOKYMEHTOB HaIpaBJIsIETCsl B OTIE] T'PaJOCTPOUTENHCTBA aJMUHUCTPAIIMU B opMe
BJIEKTPOHHBIX KOIUH.

B cnywae mnpencraBineHus 3asBICHMS U HEOOXOJUMBIX JIOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJIE [OCPEICTBOM JIMYHOTO OOpalleHus 3asiBUTEIS  depes
MHOTO(QYHKIIMOHAIbHBIN LIEHTP 3apEerUCTPUPOBAHHBIN AKET TOKYMEHTOB I1EpEAACTCS
COTPYJHUKOM MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa B OTHAEI IPajOCTPOUTEIbCTBA
aJMMHHCTpalMM He mno3jaHee 1 (ogHOro) pabouero AHS C MOMEHTAa PETUCTPALUU
npuHATHIX JoKymeHToB B I UIC MANC.

2.11. Ilpu nuunoM oOpallileHnu B MHOTO()YHKIIMOHAIBHBIHN IIEHTP B I€Hb MOAaYU



3asBJICHUSl  3aABUTENII0  BBIJAETCA  paclMCcKa M3  aBTOMATU3UPOBAHHOM
MH(POPMALIMOHHONW CHUCTEMbl MHOTO(YHKIIMOHANBHBIX LIEHTPOB MPEIOCTABICHUS
rOCyJapCTBEHHbIX M MYHHULMIAIBHBIX YCIYT C PEruCTPAlMOHHBIM HOMEPOM,
MOATBEPKIAOIINM, YTO 3asIBJICHUE OTIIPABICHO, U AATOW MOJAYH 3asIBICHHUS.

[Ipyn HampaBieHWHU 3asBJICHHS NOCPEACTBOM EIWMHOrO moprana 3asBUTENb B
JIeHb TIO/IaYW 3asBJICHUS TOJIy4aeT B JIMYHOM KaOuHere EgumHoro moprana u 1o
ANEKTPOHHOM MOYTE YBEIOMIIEHUE, TOATBEPAKAAIOIIEE, YTO 3asIBJICHUE OTIIPABIICHO, B
KOTOPOM YKa3bIBaIOTCA PETUCTPALMOHHBIA HOMED U JaTa MO01a4uu 3asiBJICHHUS.

2.12. OcHoBaHU{ i1 TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIYTY WM OTKa3a B MPEAOCTABICHUN MYHHUIIMIAIBHOW YCIYTH HE MPEAYCMOTPEHO
3aKkoHoarenbCcTBoM Poccuiickon Denepanum.

2.13. Pe3ynbTaTOM NpEIOCTABICHNUS] MYHULIUITIATBHON YCIIYTH SBIISETCA:

1) mocTaHOBJICHNE AJIMUHUCTPAIIMH O IPUCBOCHUU O0BEKTY aJpecaliiu ajapeca
WJIM aHHYJIMPOBAHUU €T0 aJIpeca;

2) pemeHue 00 OTKa3e B IPHCBOCHHWM OOBEKTY aJpecaluy ajapeca WIH
AHHYJIMPOBAHUU €r0 ajpeca.

2.13.1. Pemenue o0 oTKa3ze B MPUCBOCHHHM OOBEKTY ajpecaluu ajapeca Wiu
aHHYJIMPOBAHUU €ro0 ajipeca BblgaeTcs no ¢popme, yrepxkaeHHon [prkazom Ne 146 H.

2.14. HMcyepnbplBaromyii NepeyeHb OCHOBAHUM [UIsl HAIIPABIICHUS 3asBUTEIIIO
pelieHus: 00 0TKa3e B MPUCBOCHUM OOBEKTY aJpecaliiyl ajpeca Uiu aHHYJIUPOBAHUU
ero ajpeca:

a) HECOOTBETCTBHE 3asABUTENS KPYyTy JMI, YKa3aHHbIX B myHkTax 1.2, 1.2.1
HACTOSIILIETO AIMUHUCTPATUBHOIO PETJIAMEHTA;

0) OTCYTCTBHE CIIy4aeB U YCJIOBUM /JIsl MPUCBOEHUS OOBEKTY aJipecaluy ajapeca
WJIM aHHYJIMPOBAHUS €T0 aipeca, yKa3aHHbIX B yHKTax 5, 8 - 11 u 14 - 18 [IpaBun;

B) OTBET HAa MEXBEJIOMCTBEHHBIM 3alpoC CBUAETEIBCTBYET OO0 OTCYTCTBHH
JTOKyMeHTa U (1in) uHpopMaIuu, HeoOX0AUMOM JJIsl MPUCBOCHUS O0BEKTY ajpecaluu
aJpeca WIA aHHYJUPOBAHUS €ro ajpeca, U COOTBETCTBYIOIIMM JOKYMEHT HE ObLI
MIPE/ICTABIICH 3asBUTEIEM (IIPEACTABUTEIIEM 3asIBUTENS ) IO COOCTBEHHOM MHULIUATHUBE;

I') JOKYMEHTbI, 00SI3aHHOCTh IO MPEACTaBICHUIO KOTOPBIX ISl MPUCBOEHUS
00BEKTY ajipecalliy aipeca WK aHHYJIMPOBAHUS €TI0 aJpeca BO3JI0KEHA Ha 3aBUTEIIS
(npencraBuTens 3asBUTENS), BBIIAHBI C HAPYLIEHUEM IMOPSIKA, YCTAHOBJIEHHOIO
3aKOHOaTenbCTBOM Poccuiickon denepanuu.

2.15. Pesynprar npenocTaBiI€HUS MYHHULMIIAJIBHOM YCIYTH, YKa3aHHBIM B
nyHkTe 2.13 HacTosIero aJIMHUHUCTPATUBHOTO pErJIaMEHTa, B COOTBETCTBUU C
BbIOpaHHBIM 3aBUTENIEM CIIOCOOOM MOJTYUYEHUS pe3yibTaTa MPeI0oCTaBICHUS YCIYTH:

1) nampaBnisieTcss  3asBUTEN0 B (OpPME  IIEKTPOHHOTO  JIOKYMEHTA,
NOJAMHUCAHHOTO  YCWJICHHOW  KBAIM(PUIIMPOBAHHOW  AJIEKTPOHHOM  MOJIHUCHIO
YHOJHOMOYEHHOTO JTOJKHOCTHOTO JIMIA aIMUHHUCTpALlMU, B JUYHBIA KaOMHET Ha
Enunom moprane, eciiu Takoil cnoco0 yka3aH B 3asiBJIEHUU O NMPUCBOECHUU OOBEKTY
aZpecalyy aapeca Wik aHHYJIMPOBaHUU €0 aJipeca;

2) BBIZACTCS 3asIBUTEII0 HA OYMa)KHOM HOCHTEINIC MPH JIMYHOM OOpallleHHH B
YIOJHOMOYEHHBIA OpraH, B TOM YHUCJE Yepe3 MHOMO(PYHKIMOHAIBHBIA LHEHTp, MO0
HaIIPaBIIAETCS 3aSBUTENIO IMOCPEICTBOM MOYTOBOTO OTIPABJIEHUS B COOTBETCTBUHU C
BBIOpAHHBIM 3asIBUTENIEM CIIOCOOOM MOIYUYESHHs pe3yibTara IpeoCTaBIeHUS YCIYTH.

2.15.1. Pemenue o0 TPUCBOCHUHM OOBEKTY aJpecalMd ajapeca WId
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aHHYJIMPOBAHUU €ro ajpeca B TeueHue 3 (Tpex) pabouux JHEW CO JTHS TPUHSATHUS
TaKOTO PEHICHUS MOICKUT 00s13aTETHHOMY BHECEHHIO YIIOJTHOMOYEHHBIM OPTaHOM B
rOCyAapCTBEHHBIN aJIPECHBIN PEECTP.

2.16. VYcnyru, HeoOXoguMble W OO0s3aTeNbHBIC JUIA IPEIOCTABICHUS
MYHULIMTATBHOMN YCIIYTH, OTCYTCTBYIOT.

2.17. IIpenocraBiieHre MyHUIIUTAIBHON YCIYTH OCYIIECTBIISIETCS O€3 B3UMAHMUSI
IaThI.

2.18. Tlpu npegocTaBlieHMH MYHULIUNIAIBLHON YCIIyTH 3ampeliaercs TpedoBaTh
OT 3asiBUTEJIS:

1) npencraBiieHUst JOKYMEHTOB U UH(MOPMAIIUU WM OCYIIECTBICHUS IEUCTBUM,
IPE/ICTaBIICHUE WM OCYIIECTBIEHHWE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMU aKTaMH, PETYJIUPYIONMIMMHA OTHOIICHHUS, BO3HUKAIONIUE B CBSI3U C
MPEOCTaBICHUEM MYHUIIUIIAIbHOW YCITYTH;

2) mpencTaBieHUss TOKYMEHTOB W HMH(OpMAIMHU, KOTOPbIE B COOTBETCTBUM C
HOPMAaTUMBHBIMM IIPaBOBbIMM akTamu Poccuiicko @Penepanuu, HOPMAaTHBHO -
MpaBOBBIMU akTamMu HoBocHOWpCKOW 00JacTH, MYHHUITUTAIBHBIMH ITPABOBBIMU
aKTaMU HaXOISATCA B PaCHOPSHDKEHUU OPraHoOB, MPEAOCTABISIONINX MYHUIIUIAIBHYIO
YCIYyTy, TOCYJAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYyNpaBJieHUS U (WJIH)
MOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM W  OpraHaM  MECTHOTO
CaMOYTIpaBJIEHUsI OpPraHu3alfii, y4aCTBYIOIIUX B MPEJOCTABICHUN MYHHUIIUITATBHBIX
yCIIyT, 332 UCKJIIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 denepanbHOro
3akoHa Ne 210 - @3;

3) mpexacraBieHHs JOKYMEHTOB U HWH(OpMaInuu, OTCYyTCTBUE U (WJIM)
HEJI0OCTOBEPHOCTHh KOTOPBIX HE YKa3bIBAIMCH MPH MEPBOHAYAIBHOM OTKA3€ B IIPHEME
JIOKYMEHTOB, HEOOXOUMBIX JJIsl MPEIOCTABICHUS] MYHUIIUTIAIBHON YCIyTH, JU00 B
MPE0CTaBICHUN MYHUITUTIAIbHON YCIIYTH, 3a UCKIIFOUEHUEM CIIEAYIOIIUX CITy4YaeB:

W3MEHEHUE TpeOOBaHWN HOPMATHMBHBIX IPABOBBIX aKTOB, KacarOITUXCsI
MPE0CTaBICHUS MyHULIUTTAIBHOM YCIIYTH, TTOCJIE TEPBOHAYAILHON TI0/1a4U 3asBICHUS
0 MPUCBOEHUU OOBEKTY ajJpecalluy aapeca Wik aHHYJIUPOBaHUU €ro ajipeca;

HaJu4yue OMMOOK B 3asBJICHUM O MPEJOCTaBICHUM MYHMIIUTIIAILHON YCIYTH U
JTOKYMEHTaX, TMOJAHHBIX 3asBUTEJIEM II0CJe MEpPBOHAYAIBLHOIO OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOIUMBIX JJISI TIPEIOCTABICHUSI MYHUIIMITAIILHON YCIyTH, J100 B
MPEIOCTABICHUN MYHHUIIUTIAIBHOW YCIYTHM W HE BKIIIOYCHHBIX B TPEICTABICHHBIN
paHee KOMIUIEKT JOKyMEHTOB;

HCTEYCHUE CPOKa JIEUCTBUS TOKYMEHTOB WM M3MEHEHHE MH(POPMAIIUU TOCIE
MEePBOHAYAILHOTO 0TKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPE0CTABICHUS
MYHUITUTIAJIBHOW YCIYTH, TN0O0 B MPEIOCTABICHIUN MYHUIIUITAILHON YCIIYTH;

BBISIBJICHUE  JIOKYMEHTAJIbHO  MOJTBEpPXKJIEHHOro  (akra  (IPU3HAKOB)
OIMOOYHOTO WJIM MPOTHUBOINPABHOTO JAEHCTBUS (O€3/1eUCTBUA) JTOHKHOCTHOTO JIUIIA
YIOJHOMOYEHHOI'O OpraHa, pabOTHHKa MHOTO(YHKIIMOHAJIBHOT'O LIEHTpa, paOOTHHUKA
opraHu3aiuu, mpeaycMorpenHoi yacteto 1.1 ctateu 16 @enepansHoro 3akoHa Ne 210
- @3, npu nepBOHAYAIHLHOM OTKa3€ B IpHEME JOKYMEHTOB, HEOOXOAMMBIX Jis
PEIOCTaBIECHUSI MYHULIUIIAILHON YCIIyTH, TMOO B PEIOCTABICHUN MYHUIIUIIATBHOM
YCIYTH, O YeM B MHUCbMEHHOM BHJIE€ 32 MOAMMUCHIO PYKOBOJIUTENS YIIOTHOMOYEHHOTO
opraHa, pyKOBOJIUTEsI MHOTO()YHKITHOHAILHOTO [IEHTPa ITPH IEPBOHAYATLHOM OTKA3€
B IIpHEME IOKYMEHTOB, HEOOXOIMMBIX TSI TPEA0CTABICHUS MYHUITUTIATLHON yCITyTH,
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au00 PYKOBOJWTENS OpraHU3aluu, NpPeayCMOTpeHHOM wyacteio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210 - @3, yBemoMisieTcs: 3asiBUTENb, a TAK)KE MTPUHOCITCS
W3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBA;

4) ocymliecTBIEHHSI MHBIX NEWCTBHM, MPEIyCMOTPEHHBIX 4YacTbio 1 crarbu 7
®enepanbHOro 3akoHa oT 27.07.2010 Ne 210 - @3,

2.19. Tlonyuenue wuHOpMAIUU O XOJI€ PACCMOTPEHHUS 3asBJICHUS O
PEIOCTaBICHUN MYHUIIMIAIBHON YCIYTH, MPECTABICHHOTO B AJIEKTPOHHOU (hopme
nocpeacTsoM EnuHOro mopraia, mpou3BOAMTCS B JIMYHOM KaOuHete Ha EgmHoMm
nopTaje Npu YCIOBUH aBTOPU3ALIMH. 3asBUTENIb UMEET BO3MOKHOCTb ITPOCMATPUBATh
CTaTyC JIEKTPOHHOTO YBEJOMIICHHUS, a TAKKE HH(DOPMAIUIO O TaTbHEHIITNX T1eUCTBUSIX
B JINYHOM KaOWHETE M0 COOCTBEHHOW MHUIIMATHUBE, B JII00OE BpeMSI.

CBeneHMsT O XOJ€ pPACCMOTPEHHUs  3asBICHUS O  MPEJOCTABICHHUH
MYHULUIIAIBHON YCIyTH, IPEACTAaBICHHOTO MOCPEACTBOM JJUYHOTO OOpaIlEHUs Yepes
MHOTO(DYHKIIMOHAJIBHBIN 1EHTP, MPEAOCTABISIOTCS 3agBUTENI0 HAa OCHOBAHMH €rO
yCTHOro (Ipu JIMYHOM oOOpaimieHnu Jub0 Mo TelnepoHy B COOTBETCTBYIOIIEE
CTPYKTYPHOE MOJpa3JeieHUue YMOJIHOMOYEHHOTO OpraHa, MHOTO()YHKIIMOHAJIbHBIN
LEHTp) OO MUCHMEHHOTO 3aIpoca, COCTaBIsIEMOr0 B MPOU3BOJIbHOU ¢opme, Oe3
B3UMAaHMS TIJIAThI.

2.20. MaxkcuManpHBIM CPOK OXHUJAHUS B OuUepeau IMpHU IOojade 3ampoca o
OpPEAOCTABJICHUA MYHULMNAIBHON YCIYyIM MW 0OpH TOJY4YEeHUU PE3ysbTara
PENOCTABICHUS MYHHUIIMNAIBHOM YCIYTH B MHOTO(QYHKIIMOHAIBHOM IIEHTPE
COCTaBJIsIeT He Oosiee 15 MUHYT.

2.21. TpebGoBaHMs K TOMECIICHUSM, B  KOTOPBIX  TIPEIOCTABIISICTCS
MYHULUIAIbHAS yCIIyTa.

MecTonosioxkeHre aJIMUHUCTPATUBHBIX 3AaHUI, B KOTOPBIX OCYLIECTBISETCS
MpUEM  3asBJICHUNA W  JOKYMEHTOB, HEOOXOIMMBIX JJIA MPEIOCTaBICHUS
MYHULMNAIBHOM yCIyr¥M, a TaKXke BblJaya pe3yJbTaTOB MPEAOCTaBICHUS
MYHUIMINAIBHON YCIIyTH, JOJKHO OOecrneurnBaTh yAOOCTBO ISl TPaKAaH C TOUYKHU
3pEHHUS MENIEX0IHON JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

B cnydae, ecnu nMmeeTrcss BO3MOXXHOCTb OpPraHU3allMM CTOSIHKHM (ITapKOBKH)
BO3JIE€ 3/aHMs (CTpPOEHUs), B KOTOPOM DPa3MELIEHO MOMEIEHHE NMpHeMa U BbIIAYH
JIOKyMEHTOB, OPTaHU30BBIBACTCS CTOSIHKA (MTapKOBKA) ISl JIMYHOTO aBTOMOOMIHLHOTO
TpaHCIIOPTa 3asiBUTEJICH. 3a MOJIb30BaHHUE CTOSIHKOM (TapKOBKOM) C 3asiBUTENIEH I1J1aTa
HE B3UMAaeTCsl.

JInsi mapKOBKM CHEUHUAIBHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAIMAOB Ha
cTostHKe (mapkoBKe) BeiaeseTcs He MeHee 10% mecT (HO He MEHee OJHOTO MEeCTa) JIJIs
OecrulaTHOM MAapKOBKW TPAHCIIOPTHBIX CPEACTB, yrpamisemMbix uHBamumamu |, 1l
rpyi, a Takxe naBanuaamu |l rpynmnel B nopsiike, ycranoBieHHOM [IpaBUTEIbCTBOM
Poccutickon denepannu, 1 TpPaHCIOPTHBIX CPEACTB, IIEPEBO3SIINX TAKUX UHBAJIUIOB
U (WIKM) 1eTei- UHBAJIUIOB.

B nensax obecrieuenus 6ecpensTCTBEHHOTO JOCTYyIa 3asiBUTENEH, B TOM YUCIIE
NEPEeIBUTAIONINXCA Ha WHBAJUAHBIX KOJSCKAaX, BXOJA B 3/JaHUE W IOMENICHUS, B
KOTOPBIX TIPEIOCTABISIECTCS MYHHUIMNANbHAS ycCiIyra, OOOpYAYIOTCS MaHJycaMmu,
NOPYYHSIMHU, TaKTUJIBHBIMU (KOHTPACTHBIMU) MPEAYNPEKIAIOIMMMHI AIEMEHTaMH,
WHBIMU  CIICIIMAIIBHBIMUA  TPUCIIOCOOJICHUSMH,  TIO3BOJISTIOIIIUMU  OOECIICUYHTh
OecrpensTCTBEHHBIH JIOCTYIl W TMEPEABIKEHHWE HWHBAIUAOB, B COOTBETCTBUU C
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3aKOHOATENLCTBOM Poccuiickon@enepanniy 0 COIMaIbHON 3alIUTE NHBATUIOB.

[ToMetienusi, B KOTOPBIX MPEIOCTABISACTCS MYHHIIUIATIbHAS yCIyra, JOJIKHbI
COOTBETCTBOBATh CAHUTAPHO-AMUIEMHUOJIOTUUECKUM MPAaBUIaM U HOPMATHUBaM.

[ToMemienusi, B KOTOPBIX MPEIOCTABIACTCS MYHHMIMINAIbHAS  yCIyra,
OCHAILIAFOTCS:

- IPOTUBOIOXKAPHOU CUCTEMOM U CPEACTBAMU MOKAPOTYIICHUS;

- CHCTEMOH OIOBEUICHUSI O BO3HUKHOBEHUW UPE3BBIYAWHON CUTyaluu;
CpelcTBaMH OKa3aHUs MEPBOM MEIUITUMHCKON MTOMOIIIH;

- TyaJIeTHBIMA KOMHATaMH JIJIsl TOCETUTENIEH.

3an oxumaHus 3asBUTENEH 000PYIyEeTCsl CTYNbSIMHU, CKAMbSIMU, KOJUYECTBO
KOTOPBIX OTpeesieTcss UCX0s U3 (aKTHUECKOM HArpy3KU M BO3MOKHOCTEH JIJIsi UX
pa3MelieHus B IOMEIICHUH, a Takke MHPOPMAIMOHHBIMU CTCHIaAMHU.

[Ipu npenocTaBieHU MYHUITUTIATBHON YCIYTU UHBAIUAaM 00€CTIC€UMBAIOTCS:

- BOBMOXHOCTh  O€CHpEMSITCTBEHHOI0  JOCTyla K OO0BEeKTy (3aHHIO,
MMOMEILEHHIO), B KOTOPOM MPEIOCTABIISIETCS MyHULIMTIATbHAS YCIIYTa;

- BO3MOXXHOCTb CAMOCTOSITEIILHOTO MIEPEABUKEHUS IO TEPPUTOPUHU, HA KOTOPOU
PaCIIOJIOKEHBI 37]aHUs U MOMEIICHUS, B KOTOPBIX MPEAOCTABISIETCS MYHUIUIIATbHAS
yCJyTa, a TaK’Ke BXOJla B TaKhe 0OBEKTHI U BBIX0/1a U3 HUX, MIOCAJIKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCHOJb30BAHUE KPeCa- KOJISCKHU;

- COMTPOBOXKJICHUE HWHBAJINIOB, UMEIOIIMX CTOMKHE pacCTporcTBa (DYHKIIMH
3pEHUS] ICAMOCTOSTEILHOIO MEPEIBUKCHUS;

- HQUIeXKaIee pasMelieHue OOOPYJIOBaHMS W HOCHUTENIeH HHGOpPMAaIINH,
HEOOXOIUMBIX JUTsl 0OecTieueHrus OeCpenaTCTBEHHOTO JOCTYIa MHBAIUIOB 3/JaHUSIM
U TIOMEUIEHUSIM, B KOTOPBIX NPEAOCTABISETCS MYyHULHUNAIbHAA yCiIyra, U K
MYHULIMTATBHON yCIIyTe ¢ yYeTOM OrPaHUYEHUN UX KUZHEACATEIbHOCTH;

- TyOIMpoBaHUE HEOOXOAMMOW MJii MHBAJIUAOB 3BYKOBOW M 3pUTEIHHOU
uH(popMalMKi, a TaKKe HaJanuced, 3HAKOB M HHOM TEKCTOBOW W rpaduyeckoi
nH(pOpMaIIMu3HaAKaMU, BBITIOJIHEHHBIMU pelibe(HO-TOUeUHbIM HIpudTOM bpaiins;

- IOMYCK CypAOINEpeBOAUMKa U TU(DIOCYPAOTIEPEBOAUHKA;

- IOIyCK COOaKU-TIPOBOTHUKA MPU HAIMYUHU JOKYMEHTA, TOATBEPKAAIOIIETO €€
crienpaibHoe O00yueHue, Ha OOBEKThl (37aHUs, TMOMENICHHUs), B KOTOPBIX
MPEIOCTABISIOTCAMYHHUIUTNIATbHAS YCITYTH;

- OKa3aHWE WHBAJIWJAM TIOMOIIM B TMPEOAOJCHUU OaphepoB, MEMIAIOITUX
MOJIYYEHHUIO UMU TOCYJAPCTBEHHBIX UM MYHHIIMIAIBHBIX YCIYr HAapaBHE C APYTUMU
JULAMH.

2.22. OCHOBHBIMH IMOKa3aTeIsIMA JIOCTYTHOCTH MpeI0CTaBICHUS
MYHULIMTATbHON YCIIYTH SIBIISFOTCSA:

1) Hanuuuve MOJHOM U MOHATHOW WMH(MOPMAIUMU O MOPSAIKE, CPOKAX M XOHE
pea0CTaBICHUS MYHUILIUTATBEHON yCIyTH B nH(pOpMaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX OOLIEro IMOJIb30BaHUS (B TOM YHCJIE€ B CETH
«HTEepHETY),CcpeaicTBaX MAacCOBOM MHPOpMALIUU;

2) BO3MOXXHOCTb TOJYYEHHUS 3asBHUTENIEM YBEJIOMJICHUH O MNpeaoCTaBICHHUU
MYHUIIMNATBHON YCIyTH ¢ moMouisio Equnoro noprana;

3) BO3MOXHOCTH  TOJy4YeHUS HMHPOPMALMK O XOAE MPEeAOCTaBICHUS
MYHUITMTIATFHOW YCIYTH, B TOM UYHCJIE C WCIOJIh30BaHUEM WH()OPMAIMOHHO -
KOMMYHUKAIITMOHHBIX TEXHOJIOTHUH.
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2.23. OCHOBHBIMU TIOKA3aTESIMU KAa4eCTBA MPEAOCTABICHUS MYHHUIIUTIAIBHON
YCIIYTH SIBIISIFOTCS:

1) cBOEBpEMEHHOCTH MPEAOCTABIEHUSI MYHUIIMIAIIBHON YCITyTH B COOTBETCTBUU
CO CTaHAAPTOM €€ MPEJOCTABICHHMS, yCTAHOBIEHHBIM HACTOSIMMAIMUHUCTPATUBHBIM
pErjlaMeHTOM;

2) MHMHHUMAJbHO BO3MOYKHOE KOJHMYECTBO B3aUMOJECHCTBUI TIpa)K/JIaHWHA C
JOJDKHOCTHBIMU  JIMLIAMH, YYacTBYIOIIMMHU B TIPEJOCTABICHUM MYHUIUIAIBHOMI
yCIIyTH;

3) oTcyTCTBHME 000CHOBAHHBIX Kaja00 Ha IeUCTBUA (0€3/1eHiCTBIE) COTPYTHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIBbHOE) OTHOIICHUE K 3asiBUTEIISIM;

4) oTcyTCTBHE HapyLIEHMH  YCTAaHOBJIEHHBIX CPOKOB B  Ipoliecce
MPEA0CTABICHUS MyHULUTIAIBHON YCIYTH;

5) oTcyTCTBHE 3asBJICHUN 00 OCTIApUBAHUU PEUICHUM, TeUCTBUI (Oe31ecTBUS)
YIOJIHOMOYEHHOI'O OpraHa, €ro JIOJKHOCTHBIX JIML, MPUHUMAEMBbIX (COBEPILIEHHBIX)
MpU MPEAOCTABIEHUN MYHULUIIAIIBHON YCIYTH, IO UTOTaM PACCMOTPEHUSI KOTOPBIX
BBIHECEHBI PEIICHUS 00 yIOBJIETBOPEHUH (YACTUYHOM YIOBJIETBOPEHHH ) TPEOOBAaHUI
3asBUTEIIEH.

2.24. OueHka Ka4yecTBa MPEAOCTABICHNS] MyHUIIUITAJIBHON YCITYyTH.

OneHka Ka4ecTBa IPEJIOCTABIEHUSL YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUHU C
[IpaBuinamMu oueHKU rpakgaHaMu 3(Q(EKTUBHOCTH JESATEIBHOCTH PYyKOBOJAUTENIEH
TEPPUTOPUAIBHBIX OPraHoB (eaepajbHBIX OpPraHOB HMCHOJIHUTEIbHOW BiacTH (UX
CTPYKTYPHBIX TOJPA3LEJICHUI) C y4YETOM KayecTBa MPEJOCTABICHUS HMH
rOCyJapCTBEHHBIX YCIYT, a TAKXKE MPUMEHEHHSI PE3YNIbTATOB YKA3aHHOW OLICHKH Kak
OCHOBAaHMS Ul MPHUHATUS PEIICHHH O JOCPOYHOM IMPEKpPALICHUH HCIOJHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJMTENSIMH  CBOUX  JIOJDKHOCTHBIX — 0OS3aHHOCTEM,
YTBEpKICHHBIMH TIOCTaHOBJIeHHEM I[IpaBurenscTtBa Poccuiickoit ®Penepauun OT
12.12.2012 Ne 1284 «OO0 oueHke rpaxaaHamMu S(PPEKTUBHOCTU JEATEIBHOCTH
PYKOBOJUTEINEH TEPPUTOPUATIBHBIX OPTraHOB (eIepAIbHBIX OPTaHOB UCIIOJIHUTEIbHON
BJAaCTH (WX CTPYKTYPHBIX TOJpa3[eieHUil) U TEPPUTOPUAIBHBIX OPraHoB
rocyJapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB (MX PETHMOHAIBHBIX OT/IEJIECHUIN) C YUYETOM
KauyecTBa pe10CTaBICHUS rocyapCTBEHHBIX YCIIyT, pyKoBOAUTENEH
MHOTO(QYHKIIMOHAJIBHBIX ~ ILIEHTPOB  MPENOCTABJICHUS  TOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYI C Y4YE€TOM KaudecTBa OpraHu3alvyd IPEJOCTABICHHUS
roCyJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIIyT, & TAaKXe O INPUMEHEHHUH PE3YJIbTATOB
YKAa3aHHOM OLEHKM KaK OCHOBAaHMS JUIsl TPUHATHA PELIEHHH O JTOCPOYHOM
MIPEKPAICHUN  HCIOJHEHUS  COOTBETCTBYIOIUMMHM  PYKOBOAUTEISIMM  CBOMX
JOJKHOCTHBIX 00SI3aHHOCTE».

2.25. Nuble TpeOoBaHus MPEAOCTABICHNS MyHUIIUIIATIBHON YCIyTH

2.25.1. IlpenocraBineHne MyHHLMNAIBHOM YCIYTH IO 3KCTEPPUTOPHATBHOMY
IOPUHLMITY OCYIIECTBIISIETCS B 4aCTU 00€CIeYeHHsI BO3MOKHOCTH NOJIa4M 3as1BJICHUM,
yBEAOMJIEHHs ITOCpeAcTBOM EnuHoro noprana.

2.25.2. DAEKTpOHHBIE TOKYMEHTHI MOTYT OBITh MPEIOCTABIICHBI B CIEAYOITNX
dopmatax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Jomnyckaetcst GopMHUpOBaHUE NEKTPOHHOIO JOKYMEHTA ITyTEM CKaHUPOBAHUS
HEIOCPEJICTBEHHO C OpUIrMHAaja JOKYMEHTA (MCIIOIb30BAaHUE KON HE IOy CKAaeTCs),
KOTOPOE€ OCYLIECTBIISIETCSI C COXPAaHEHUEM OPHUEHTALMM OPUTHMHAJIA JIOKYMEHTa B


consultantplus://offline/ref=7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M
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pazpemrennu 300 - 500 dpi (macmTab 1:1) ¢ HCIoIb30BaHUEM CIICIYIONINX PEKUMOB:

- «<4epHO-OemBIi» (IIPH OTCYTCTBUU B TOKYMEHTE rpapuecKux u300pakeHui u
(MM) LBETHOTO TEKCTA);

- KOTTEHKH ceporo» (IpU HATUYHH B JOKYMEHTE IpapUIECKUX M300paKCHUH,
OTJIMYHBIX OT LBETHOI'O IPauuECKOro U300pAKEHUA);

- (IIBETHOW» WJIM «PEKHUM TIONHOW [BeTomnepenaun» (Mpd HAIAIUH B
JOKYMEHTEI[BETHBIX TpadUIeCKIX N300paKeHHIA THOO0 IIBETHOTO TEKCTA)

-C COXpaHCHHEM BCEX AyTECHTHYHBIX MPU3HAKOB IMOIJIMHHOCTA, a WMEHHO:
rpadUyecKOi MOANUCH JINIIA, TICYaTH, YIIIOBOTO ITamma OJaHKa;

- KOJTMYECTBO (hailIoB OMKHO COOTBETCTBOBATH KOJMYECTBY TOKYMEHTOB,
KaXK/IBII M3 KOTOPBIX COAEP>KUT TEKCTOBYIO U (WH) Tpaduueckyro HHPOPMAIIHIO.

DNeKTpOHHBIC JJOKYMEHTHI JOJHKHBI 00€CTIeYNBATD:

- BOBMOXKHOCTh UJICHTU(DUIIMPOBATH JOKYMEHT UM KOJUYECTBO JIUCTOB B
JTOKYMEHTE;

-1 IOKYMEHTOB, COJIEpKalllNX CTPYKTYpHUPOBAaHHBIE IO YacTsM, TJaBaM,
paszzaenaMm (mojpasjesiaM) JIaHHbIE M 3aKIaJKd, OOECIEeUMBAIOUIME TMEPEXOAbl IO
OrJIABJICHUIO U (W) K COACPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIULIaM.

JIOKYMEHTBI, TOJUIekKaIKe IpeacTaBicHuio B ¢opmarax XIS, xIsx wmmu ods,
dopMupyroTCA B BUIE OTACIHHOTO 3JEKTPOHHOTO TOKYMEHTA.

II1. CocTaB, nocJj1e10BaTeJIbHOCTh U CPOKH BbITIOJIHEHUS
aIMMHUCTPATUBHBIX NMpoueayp (aeiicTBUiA)

3.1. IlpenocTaBneHne MyHUIIUMTIATBLHON YCIyTU BKIIIOYAET B CEOsl ClEMyIONIne
aIMUHUCTPATUBHBIC MPOIIEAYPHI (ACHCTBUS):
1) monyueHue, IpOBEpPKa TOKYMEHTOB;

2) mosy4eHue CBEJICHUI IIOCPEACTBOM MEKBEJOMCTBEHHOIO
MH()OPMATMOHHOTO B3aUMOJIEUCTBHS, B TOM YHUCJIE C UCIOJIb30BaHUEM (peiepaabHOM
roCyJ1apCTBEHHOM UH(OPMAIMOHHON CHUCTEMBI «Enunas cucremMa

MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO B3auMoIeicTBU» (Hanee - CMDOB);

3) paccMOTpeHHE JTOKYMEHTOB U CBEICHHI.

4) IpUHSATHE PELICHHUS;

5) BbIIaya pe3ybTaTa.

Onucanue aJIMUHUCTPATUBHBIX MOpouenyp (IeUCTBUI) NPEACTAaBICHO B
npwioxkeHuu Ne 2 K HacTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. [Topsimok ocTaBiieHUs 3aIBJICHHSI O IPUCBOCHUH OOBEKTY apecaliiu aapeca
WJIM aHHYJMPOBAHUM €T0 ajipeca 0e3 pacCMOTPEHUHI.

3asBUTENh HE TMO37HEE pabodero IHS, MPEIIIECTBYIONIETO JHIO OKOHYAHUS
CpOKa TPEIOCTaBIICHUS YCIyTH, BIpaBe OOPATHTHCS B YIMOJHOMOYEHHBIH OpraH C
3asIBJICHUEM 00 OCTABJICHHUH 3aIBJIICHHSI O TPUCBOCHUH OOBEKTY aJIpecaliuu aapeca Win
aHHYJIMPOBAHUU €ro ajpeca 0€3 pacCMOTpPeHUs: Mo (opMe COIMIACHO MPHUIIOKEHUIO
Ne 3 k HacrosiieMy aIMUHUCTPATUBHOMY PETIaMEHTY CIOCO0aMU, YCTaHOBJICHHBIMU
MYHKTOM 2.4 HACTOAIIEr0 aIMUHUCTPATUBHOTO pErjaMeHTa.

Ha ocHOBaHMM TOCTYNUBILETO 3asiBICHUS OO0 OCTaBJICHUU 3asBJICHUS O
NPUCBOCHUM OOBEKTY aJpecalliy ajpeca WM aHHYJIMPOBAHUMU €ro ajapeca 0e3
pPacCMOTpPEHHUsI YNOJHOMOYEHHBI OpraH TPUHUMAET pelleHHe 00 OCTaBJICHUU
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3asIBJICHUS O IPUCBOCHUH O0BEKTY aJpecalyl aipeca WM aHHYJIMPOBAHUH €TO ajpeca
0€e3 pacCMOTpEHHS.

Pemenne 06 octaBieHun 3asBICHUS O IPUCBOCHUH O0BEKTY afpecaluy ajapeca
WIM aHHYJIUPOBAHUHU €ro ajpeca 0e3 pacCMOTPEHHs HANpPaBISIETCS 3asSBUTEIIO TI0
dopme cortacHo prtokeHn o Ne 4 K HaCTOSAIIEMY aIMUHICTPATUBHOMY PETIIAMEHTY
B TIOpSIKE, YCTaHOBICHHOM TIIyHKTOM 2.15 HacTosIero ajaMUHHCTPATHBHOTO
periiaMenTta, Ccrnoco0OM, YKa3aHHBIM 3asBUTEIEM B 3asBICHHH 00 OCTaBJICHUU
3asIBJICHUS O IPHCBOCHUH O0BEKTY aJpecalluy aipeca Ui aHHYJTUPOBAHUH €TO ajpeca
0e3 paccMOTpeHUs, He To3Hee paboyero THs, CICAYIOUIETO 3a JHEM MOCTYILUICHHS
3asBJICHUS 00 OCTABJICHUH 3asIBIICHUSI O PHUCBOCHUH OOBEKTY aJIpecallii ajipeca Ui
aHHYJIMPOBAHUU €0 ajipeca 0€3 paCCMOTPEHUSI.

OcraBieHue 3asBICHUS O TPHCBOCHWU OOBEKTY ajpecanuyl aapeca WIH
aHHYJIMPOBAaHUU €ro ajapeca 0e3 pacCMOTPEHHsS] HE TMPEMSATCTBYET IOBTOPHOMY
OOpaIICHUIO 3asBUTEINS B YIIOJTHOMOYCHHBIM OPTaH 3a MOJTYYCHUEM YCITyTH.

IV. (I)OprI KOHTPOJIA 3a UCITOJTHEHUEM A/IMUHUCTPATUBHOI'O perjiaMeHTa

4.1. Texymwuii KOHTpPOJb 3a COOJIOJEHUEM M MCIOJHEHUEM HACTOSLIETO
aJIMUHUCTPATUBHOTO  pPETJIAMEHTAa, HWHBIX HOPMATUBHBIX IIPABOBBIX  AKTOB,
yCTaHABJIMBAIOIIMX TPeOOBaHMS K TMPEIOCTABICHUI0 MYHMIIUIAIBLHON YCIYTH,
OCYIIECTBJISIETCS HAa MOCTOSIHHON OCHOBE JOJDKHOCTHBIMHU JIMIIAMHU aJIMUHHUCTpPAlUH,
YIIOJJTHOMOYEHHBIMHM ~ Ha  OCYIIECTBJIECHHUE  KOHTPOJS 3a  MIPEAOCTaBICHUEM
MYHHUITUTIAJIBHOMN YCITYTH.

Jlns  Tekymero - KOHTPOJS  HCIOJB3YIOTCS  CBEACHUA  CIIY»KEOHOM
KOPPECIOHJIEHIIUM, YyCTHAas W TUCbMEHHas HWHQoOpMaIlus CHEUUAIUCTOB U
JOJKHOCTHBIX JIMI] aIMUHUCTPALIUH.

Texkyumii KOHTPOJIb OCYILIECTBIIETCS IMMyTEM MPOBEICHUS ITPOBEPOK:

1) pemiennii o mpepoctaBicHuH (00 OTKa3e B IPEIOCTABJICHUN)
MYHULIMTATBHON YCIIyTH;

2) BBISIBJICHUS Y YCTPAHEHHUs HApYIICHUH TpaB IpaX<IaH;

3) pacCMOTpEeHUs, MPUHATHS PEIICHUHA U IMOATOTOBKM OTBETOB HA OOpallleHHUs
rpakIaH, coAepsKallye )KaIo0bl Ha perieHus, AeHCTBHS (0e31eHCTBHE) TOKHOCTHBIX
JINII.

4.2. KoHTponb 3a MOJHOTON M Ka4eCTBOM MPEAOCTaBICHUS MYHUIUIAIbHON
YCIIYTH BKJIIOYAET B ceOs MpOBEJEHUE TUTAHOBBIX (Ha OCHOBAHHWH TOJIOBBIX IJIAHOB
paboThI YIIOJTHOMOYEHHOTO OpPTaHa) U BHETUIAHOBHIX MPOBEPOK.

4.3. 1o pe3yJsibTaTam MPOBEICHHBIX IPOBEPOK B CIy4ae BbISIBJICHUS HAPYIICHUI
MOJIO)KEHU HACTOAIIETO aJMUHHCTPATUBHOTO PETJIAMEHTA, HOPMATHBHO-TIPABOBBIX
akToB HoBocHOMpCKOM 00J1aCTH M MYHUITUTIATIBHBIX ITPABOBBIX AKTOB OCYIIIECTBIISICTCS
NPUBJICYEHNE BHUHOBHBIX JIMII K OTBETCTBEHHOCTM B  COOTBETCTBUU C
3aKOHOJATeNbCTBOM Poccurickon denepanuu.

4.4. I'paxxnane, ux 00ObeAMHEHUS U OpraHU3allid UMEIOT MPABO OCYIIECTBIISATh
KOHTPOJIb 32 TIPEJOCTABJICHUEM MYHHUIUMIAIBHON YCIYyTHM MYTEM MOJy4YEHUS
uH(OpMaIMK 0 XO€ NMPEOCTABICHUS] MyHUIIUTIATLHON YCIIYTH, B TOM YHUCJIE O CPOKaxX
3aBepIIECHUS aIMUHUCTPATUBHBIX POLIEAYp (IeUCTBUIA).

4.5. JIomKHOCTHBIE JIMIIa YHOJHOMOYEHHOIO OpraHa MPUHUMAIOT MEPhI K
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MPEKPAICHUIO JTOMYIICHHBIX HapyIIEHUH, YCTPAHAIOT TPUYMHBI W  YCIOBUS,
CIIOCOOCTBYIOIIIUE COBEPILICHUIO HAPYIIICHUH.

Nudopmarus o pesyiabTaTax pacCMOTPEHHS 3aMEUaHWA W TPEIIOKCHHM
rpaXIaH, WX OOBCAMHEHWM ¥ OpraHu3aluid TOBOAWTCS JO CBEICHUS JIHII,
HAIIPaBUBIINX ITH 3aMEUaHUS U TIPEIJIOKCHHUS.

V. JocyneoHblii (BHeCYaeOHbI) MOPSIIOK 00KAJTOBAHUS PellIeHUA 1
neiicTBuid (0e3geiicTBHS) OPraHa, NpeaoCcTaB/JIsIOIIEr0 MyHMIMIAJIBLHYIO YCJIYTY,
a TaKKe UX JOLKHOCTHBIX JIMI, MyYHHIIUNIAJIBHBIX CJIYKALMX

5.1.  3asaBuTeNb UMEET MPaBO Ha 00XKAJIOBAHUE PEIICHUS U (WJIK) ACUCTBUM
(6e3neiicTBUsl) YIMOJTHOMOYEHHOTO OpraHa, JOKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO
opraHa, MyHHUITUTIAIBHBIX CIy)KAIIUX, MHOTO(YHKIIMOHAILHOTO IIEHTPA, a TaKKe
paboTHHKA MHOTO()YHKIIMOHAJILHOTO IIEHTPA MPH MPEIOCTABICHHH MYHHIIUITATIBHON
YCIYTH B A0CYyAeOHOM (BHECYAEOHOM) MopsiKe(nanee - xano0a).

5.2. B nmocymeO6HOM (BHECYmeOHOM) TOpSIKE 3asBUTENb (TPEICTABUTEID)
BIpaBE 0OPATUTKCS C Kajno000i B MUCbMEHHON (opme HA OyMaKHOM HOCHUTEJIEC WM B
AIEKTPOHHOU (hopme:

1) B yHOJTHOMOUYEHHBIN OpraH - Ha pelleHue u (i) aeicTBus (6e3aeiicTrue)
JOJIKHOCTHOTO JM1Ia, PYKOBOJUTEIS CTPYKTYPHOTO no/ipa3ieNieHus
YIOJHOMOYEHHOTO  OpraHa, Ha  pemeHwe u  jJeictBus  (6e3aeiicTBue)
YHOJHOMOUYEHHOTO OpraHa, pyKOBOJUTEIS YIIOJITHOMOYEHHOTO OPTaHa;

2) B BBIIICCTOSIINI OpraH Ha pemieHue W (win) aeiictBus (Oe3aeiicTBHe)
JOJIKHOCTHOTO JU1IA, PYKOBOJUTENS CTPYKTYPHOTO no/ipa3ieNieHus
YIOJIHOMOYEHHOI'O OPraHa;

3) K pyKOBOJUTEIIO0 MHOTO(YHKIIHOHAJILHOTO IICHTPA - Ha PEIICHUS U ICHCTBUS
(6e3nelicTBue) pabOTHHKA MHOTO(PYHKIIMOHAJILHOTO IIEHTPA;

4) X yupeauTe 0 MHOTO(QYHKIIMOHAILHOTO IIEHTPA - Ha PEIICHUE U ACHCTBUS
(6e3nelicTBue) MHOTO(DYHKIIMOHAJIBHOTO TIEHTpA.

B ynomHomMoueHHOM oprane, MHOTO()YHKIIMOHAIEHOM LIEHTPE, Y YUPEIUTEIs
MHOTO(YHKIIHOHATBHOTO TIEHTPA OMPEIEIIIOTCS YIIOJIHOMOUYEHHBIE HA PACCMOTPEHHE
XKao0 JTOHKHOCTHBIE JIUTIA.

5.3.  Hudopmanus o mopsiiKe Mogauu U pacCCMOTPEHUS KAIOOBI pa3MeIIaeTcs
Ha MH()OPMAIMOHHBIX CTEHJAX B MECTaX MPEIOCTABICHUS MyHUIIUTIATHLHOU YCIYyTH,
Ha caiiTe ymoJHOMOYEHHOTO opraHa, EnmuHoM mopTanie, a Takke MpeoCTaBIIsIeTCs B
ycTHOU dopme 1o TenedoHy u (UiK) HA JTUYHOM MpUeMe JTU00 B MTUCbMEHHON (popme
MTOYTOBBIM OTIPABIICHUEM T10 aJ[PECy, YKa3aHHOMY 3assBUTENIEM (IIPEACTABUTEIIEM).

5.4. [ocyneOHblii (BHECYneOHBIN) TMOPAIOK OO0XAJTIOBaHUA PEIICHUNH W
nercTBuil  (0e3meicTBUSI) YIMOJHOMOYEHHOIO OpraHa, MHOTO(QYHKIHMOHAIBHOIO
LEHTpPA, a TaKKe UX JOJDKHOCTHBIX JIMI, MYHHUIIMIAIbHBIX CIY>KalllUX, PaOOTHUKOB
peryaupyercs:

1) ®enepanbHbiM 3aK0HOM Ne 210 - O3;

2) IOCTAaHOBJICHUEM aJIMUHHCTpalUu paboyero mocenka KoJybloBo OT
24.07.2020 Ne 626 «O0 ycTaHOBJIEHUU OCOOEHHOCTEN TTO1a4YU U PACCMOTPEHHUS JKalloo
Ha pemieHuss U JaeucTBus (Oe3neicTBHE) aIMUHUCTpAIMU paboyero mocenka
KomnbitoBO, mpemocTaBisiomeid MyHUITUTIATBHBIE (TOCYTapCTBEHHBIE) YCIYTH, U €€


consultantplus://offline/ref%3DA397FE100A04CF436DCCCECBCB31C68B42BB23069BBDB806F655A1EE54601F0A9EDC906DB7BA2E4666A03B3A4CDA072EB6A14582EAF0xAG
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JTOJHKHOCTHBIX JIML, MyHHUIIUTIATBHBIX CITY’KalX, & TAaKXKE Ha PELICHUs U JEeUCTBUS
(6e3neticTBre) MHOTO(YHKIIMOHAIBHOTO IIEHTPa MPEJOCTaBICHUS TOCYIapCTBEHHBIX
U MYyHHUIMIAIBHBIX  yCIyr, paOOTHUKOB MHOTO(PYHKIIMOHATBHOTO  LEHTpa
MIPEIOCTABIICHHUS TOCYIaPCTBEHHBIX U MyHHUIIUITATBHBIX YCIYT»;

3) nocranosienueMm [IpaBurenscrBa Poccuiickoit @enepanuu ot 20.11.2012 Ne
1198 «O  denepanbHOil  rOCyJapCTBEHHON  MHPOPMALIMOHHON  CHUCTEME,
obecrnieynBaroIIei mpolecc A0cyaeOHOro (BHECY1e0HOTO0) 00KaIOBaHUS PEIICHUN U
nercTBui (0e31eicTBH), COBEPIICHHBIX TIPU MPEIOCTAaBICHUU TOCYIaAPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT».


consultantplus://offline/ref%3DA397FE100A04CF436DCCCECBCB31C68B42BE200191B8B806F655A1EE54601F0A8CDCC862B6B13B1233FA6C374EFDx9G

PexBu3uTh OaHka

[Tpunoxenune Ne 1

K aIMUHUCTPAaTUBHOMY PETIaMEHTY
PEIOCTABICHUS MyHULIMIAIIBHON YCIIyTH
«IIpucBoeHne u aHHYIMPOBAHUE

aapecoB 0OBEKTOB aJIpecalun

OOPMA

Komy
(bamumust, uMs1, 0TYECTBO (TIPH HATUYWH )
3agBurenst, O'PHUII (ans ¢pusudeckoro nuna,
3apEruCTPUPOBAHHOTO B KAUECTBE
WHIUBUIYITBHOTO TIPESITPUHIMATEIS) —

JUTst PU3UYECKOro JUIIa,

IIOJIHOC HauMeHOBaHue 3asputeis, THH,
OI'PH — o151 ropyaA4ecKoro Jiuiia,

MOYTOBBIN MHJEKC U aJpec,
TenedoH, aipec SIEKTPOHHOUTOUTHI)

PEIIEHHUE
00 oTKa3e B IpueMe J0KYMEHTOB

B mnpueme HOKyMEHTOB [l MPENOCTaBIEHWS MYHULMUIIAIBHON YCIyI'H
«IIpucBoeHne 1 aHHYJIMPOBAHKE APECOB OOBEKTOB aapecalum» BaM oTkazaHO 1O

CICAYOIIHNM OCHOBAHUAM!

Ne mynkra
aJMUHUCTPATUB-
HOTO perjlaMeHTa

HanmenoBanue ocHOBaHUS JIJIsl OTKa3a B
COOTBETCTBUH C a]MUHUCTPATUBHBIM
peraamMeHToM

Pasbsacaeunue
IIPUYMH OTKa3a
B NIpUEME JOKYMEHTOB

MOJIYHKT «@»
IyHKTa 2.8

HEIPEACTABICHUE TIOKYMEHTOB,
MIPEAYCMOTPEHHBIX ITyHKTOM 2.5
aJMUHUCTPATUBHOIO PETJIAMEHTA

Vkaszvieaemcs
ucyepnul8aOwWull
nepeuens OOKYMEHMOo8, He
npeocmasieHHbIX
3aseumenem

HOJIYHKT «0»
IyHKTa 2.8

3asIBJICHHE O MIPUCBOCHUU OOBEKTY aJipecaIiiuu
aJipeca WM aHHYJIMPOBAaHUH €T0 ajipeca
NPEJICTaBICHO B OPraH MECTHOTO
CaMOYIIPaBIICHHS, B TOJTHOMOYHS KOTOPOTO HE
BXOJIMT NPEJOCTABICHHUE MYHHUIIUITATbHON
YCIyTH

Ykaszvieaemcs, kaxoe
8€00MCMB0, Op2aHU3aAYUs
npeoocmasiusaem yciyey,
ungopmayus o e2o
MEeCmOHAxXoHcOeHUU

MOAMYHKT «B»
MyHKTa 2.8

HEMOJIHOE, HEKOPPEKTHOE 3aMOTHEHHE MOJIeH B
dbopme 3asBICHUS O TPUCBOCHUU OOBEKTY
aJpecalyy aapeca WK aHHYJIUPOBAHUU €70
ajipeca, B TOM YHUCIIC B HHTEPAKTUBHOM (hopme
3asABJICHHUS Ha E,ZLI/IHOM noprajc

Vxazviearomes ocnosanus
Maxkoz20 vleo0d




MOAMYHKT «T»
MyHKTa 2.8

MIPE/ICTABICHHBIC JOKYMEHThI YTPaTHIIM CUITy Ha
JIeHb OOpaIleHus 32 OJyUYEeHUEM YCIYTH
(IOKYMEHT, y10CTOBEPS IO INYHOCTD;
JIOKYMEHT, yJIOCTOBEPSIONINI TOTHOMOYHS
MIPEACTABUTEIS 3asBUTEIIS, B CITydae
oOpallieHus 3a MOJIyYeHUEM yCIyTy YKa3aHHBIM
JIUIIOM)

Vkazvieaemcs
ucuepnvlearouwull
nepeueHb 0OKYMeHmOos,
VMPamueuiux cumy

HOITYHKT <K»
IyHKTa 2.8

MPEJICTaBICHHBIE TJOKYMEHTHI COIepKaT
HE/I0CTOBEpPHBIC U (UJTN) TPOTUBOPEUMBBIC
CBEJICHUS, TOTYMCTKHU U UCTIPABIICHUS TEKCTa,
MOBPEXICHUSI, HATMYUE KOTOPHIX HE MO3BOJISET
B [IOJIHOM 00bEME MOy4YUTh HH(POPMALIUIO U
CBEJICHUS, COJICPKAIINECS B JOKyMEHTaX

Vkaszvieaemces
ucuepnvleaowull
nepeuenb OOKYMeHMOs,
cooepacaumux
HedocmoeepHbvie U (W)
nPOMUBOpe UBbLe
C8EOCHUA, NOOYUCIKU U
ucnpasienusi mexkcma,

NOBpeNCOeHUs]
TIOJIITYHKT «€ NPE/ICTAaBJICHHBIC JOKYMEHTHI HE 3aBEPCHBI B Vkazvieaemcs
myHKTa 2.8 MOPS/IKE, YCTAaHOBJICHHOM 3aKOHOJIATEIILCTBOM | UUCUEPNbIGAOUUTL

Poccuiickoit deneparuu

nepeuenb OOKYMeHMOos,
He 306epPeHHbIX 8 NOpsiOKe,
VCMAaHOBNIeHHOM
3aKOHOO0AMeNbCMBEOM
Poccuiickoii @edepayuu

HOJIIYHKT <OK»
nyHKTa 2.8

JIOKYMEHTBI, YKa3aHHbIE B ITyHKTE 2.5
aIMUHUCTPATUBHOTO PETJIAMEHTa,
MIPEJICTaBJICHBI B JIEKTPOHHOI opme ¢
HapylIeHueM TpeboBaHuil K hopmaTam ux
MIPEIOCTAaBICHUS U (UITN) HE YUTAIOTCS

Vkaszviearomes ocnosarnus
Maxko20 6vle00d

HOJIYHKT «3»
nyHKTa 2.8

BBISIBIIEHO HECOOIIIOICHNE YCTAaHOBIEHHBIX
crateeii 11 denepabHOrO 3aKOHA OT
06.04.2011 Ne 63 - @3 «O0 »MeKTPOHHOM
MOANMCHY» YCIOBUM IPU3HAHUS
KBAJTM(UIUPOBAHHON 3JIEKTPOHHOM MOANUCH
JIEUCTBUTEIIBHOM B TOKYMEHTAX,
NPEJICTaBJICHHBIX B 3JIEKTPOHHOM (hopme

Ykazvieaemca
ucyepnuleaOwull
nepeuens 31eKMpPOHHBIX
O0OKYMeHmMOo8, He
CcO0mMeemcmeayouux
VKA3AHHOMY KPUMepuio

JIomoTHUTENBHO HHPOPMUPYEM:

(ykaspiBaercsi ”HQOpMAIUs, HeOOX0auMas JUIsl YCTPaHEHUSI
IIPUYMH OTKAa3a B IPUEME JOKYMEHTOB, a TAKXKE HHAs
JIOTIONTHHUTENbHAS WH(POPMAITUS ITPH HATUYWH )

(IOMKHOCTB) (moamuce) (pamunust, uMs1, 0TIECTBO (TIPH HATTUYNH))



[Tpunoxenue Ne 2

K aIMUHHACTPATUBHOMY PETIAMEHTY
MPEA0CTABIECHUS MYHHUIIUIIAIBHON YCIYTH
«IIpucBoeHne U aHHYIMPOBAHUE

aJpecoB 0OBEKTOB aJipecalum»

Cocras, ocj1e10BaTeJIbHOCTH M CPOKH BBINOJHEHUA A AMUHUCTPATHUBHBIX Npoueayp (aeicTBuii)
NPHU NPeAOCTABJIECHNH MYHHIUNIAIBHON YCIAYIH

OcHoBaHue 11 Conepxanue Cpok JloikHOCTHOE Mecto Kpurepun Pesynprar
Hauasna aIMUHUCTPATUBHBIX BBITIOJTHEHUS JULO, BBITIOJTHEHHS MPUHSATUS PELICHUS aIMAHUCTPATUBHOTO
aMUHUCTPATUB- NEeNUCTBUN aMUHUCTPATUB- | OTBETCTBEHHOE 32 | aJMHHHUCTPATHUB- NeicTBUS, CIIOCO0
HOM MPOLELYPHI HBIX JEHCTBUI BBITIOJITHEHHUE HOTO JIeHCTBUs/ dukcanuu
aJIMUHUCTPaTUB- UCIIONb3yeMast
HOTO JIEVCTBUS uH(popMaImoHHas
cucrema
1. [Tonydyenue, mpoBepKa JOKYMEHTOB

IToctynnenune IIpoBepka He 6onee 5 JomxHocTHOE YOJIHOMOYEHHBIN | - Haznauenue
JIOKYMEHTOB JJISI | KOMILJIEKTHOCTH pabouux IHEH co | JIUIO opran / TUC HCO JIOJDKHOCTHOTO JIUIIA,
MPEAOCTABIICHUS. | TOKYMEHTOB Ha JIHSI pETUCTPALIMK | YIIOJHOMOYEH- MAUC OTBETCTBEHHOI'O 32
MYHUIUMTIAIFHON | HAIMYUE/OTCYTCTBUE | 3asBJICHUS O HOT'O Oprasa, IIPEIOCTABICHUE
YCIIYyTH B OCHOBaHMM 1JIst MPEIOCTABICHUH | OTBETCTBEHHOE 32 MYHHULMIIAJIBHON YCIYTH
YIIOJTHOMOYEH- OTKa3a B MpHemMe MYHHUIIMNIAJIBHONW | MPEIOCTaBICHUE U Tepeiada emy
HBII opran JIOKYMEHTOB B YCIyTH MYHHUILMIIAJIBHON JIOKYMEHTOB

CIIy4asix, mpeyc- YCIyTH

MOTPEHHBIX

IIyHKTOM 2.8

aJIMUHUCTPATUBHOTO

periamMeHTa

IIpunsTue pemeHus

00 oTka3ze B mpueme

JIOKYMEHTOB B

CIIy4ae BbISIBICHUS

OCHOBaHUH IJI

OTKa3a B IpHeMe




JIOKYMEHTOB \ \
2. ITonyuenue cBenenuit nocpeactsom CM9OB
[Taker Hanpasnenue B nenn JlomxkHOCTHOE YnonnomoueHHslt | OTCyTCTBUE Hanpasnenue
JIOKYMEHTOB, MEKBEJOMCTBEHHBIX | MOCTYILJICHUS JINIIO opran / TUC HCO | noxymMeHTOB, MEXBEIOMCTBEHHOI'O
MOCTYTHBIINX 3alpOCOB B OpPraHbl | JOKYMEHTOB JJI1 | YIIOJHOMOYEH- MAUC HEOOXOJUMBIX JJIsl | 3aIpoca B OpraHbl
JIOJPKHOCTHOMY Y OpraHu3auu MIPEAOCTaBICHUs] | HOTO OpraHa, IIPEI0CTABIICHUS (opranusarmm),
oy, MYHUIMIIAIBLHON | OTBETCTBEHHOE 3a MYHUIUIIATBEHON MPEI0CTABIISIONINE
OTBETCTBEHHOMY YCIIYTH B MPEeI0CTaBIICHUE YCIIyTH, JIOKYMEHTHI (CBEACHHUS ),
3a YIIOJIHOMOYEH- MYHUIIUTIATEHON HaXOJIAIINXCS B MPEeTyCMOTPEHHBIC
Mpe10CTaBICHUE HBII Opra” yCIyru pacnopsKEHUH MyHKTOM 2.6
MYHUIUTIATEHON TrOCYJapCTBEHHBIX | aJIMUHHCTPATUBHOTO
YCIIyTH OpraHoB perjiaMeHTa, B TOM 4HClie
(opranu3zarimii) C UCIOJIb30BAaHUEM
CMOB
[Tonryuenue orBeroB | He mo3nnee 3 JloipKkHOCTHOE YII0IHOMOYEHHBII [Tonyuenne nOKymMeHTOB
Ha pabounx AHEH co | JHUI0 opran / TUC HCO (cBeneHuit),
MEXBEJIOMCTBEHHBIE | JHS TOTYYCHHS ynosHoMoueHHor | MAUC HEOOXOUMBIX JJIS
3ampocHl, COOTBETCTBYIOUIE | O OpraHa, MPEI0CTABICHUS
dbopmupoBaHue 0 MEKBEJIOMCT- | OTBETCTBEHHOE 32 MYHUIUTIATBHON YCIyTH
MOJIHOTO KOMILIEKTa | BEHHOIO 3alpoca | MPeJOCTABICHHE
JIOKYMEHTOB OpraHOM HJIH MYHUITUTIATEHON
opraHu3anuen, yCIyTH
IIPEIOCTABIISAIO-
IIUMU JOKYMEHT
U UHpOpMaIuIo,
€CJIM UHbIE CPOKH
HE
MPEAYCMOTPEHBI
3aKOHOJATEIbCT-
BOM PO u
cyobekTa PO
3. PaccMmoTpeHne JOKYMEHTOB M CBEJCHUI
[Taker IIpoBepka He 6omee 7 JlomkHOCTHOE YnomaoMoueHHbI | OCHOBaHUS [IpoekT pe3ynbTaTa
JIOKYMEHTOB, COOTBETCTBUS pabouux AHEH co | JHUIO opran) / 'MC HCO | nanpaBneHus IIPEIOCTABIICHUS
MOCTYIUBIINX JIOKYMEHTOB U JIHSI peructpanuu | ynoanomoueHHor | MANUC 3asIBUTEITIO MYHHUILMTIAIBHON YCIYTH
JIOJKHOCTHOMY CBEJICHUM 3asiBJICHUS O 0 Oprasa, penieHus 06 0TKaze




oLy, TpeOOBaHUSIM MPEJAOCTAaBICHUN | OTBETCTBEHHOE 32 B [IPUCBOEHUU

OTBETCTBEHHOMY | HOPMaTUBHBIX MYHULUIAJIBHON | NpeIOoCTaBICHUE 00BEKTY

3a MPaBOBBIX aKTOB yCIyTH MYHHMLMIIAJIbHON ajzipecaliu aapeca

NIPEJOCTABICHUE | IPEIOCTaBICHUS yCIyTu W

MYHUIUIIAILHON | MyHUIIMTIAIbHOU AQHHYJIMPOBAHUU

YCIIYTH YCIyTH ero aapeca

4. llpunsatue pemeHus

IIpoekt [Tpunstue pemwenuss | He 6onee 8 JomxHocTHOE YIOJIHOMOYEHHBIN | - Pesynprar

pe3yabTaTta 0 HampaBJICHUU pabouux IHEH co | JIUIO opran / TUC HCO MIPEI0CTABIICHUS

MIPEIOCTABICHUS | OCTaHOBJICHUSA JIHS perucrpauuu | ynoaHomoueHHor | MAUC MYHULUIIATBbHON YCIyTH,

MYHUIIMIIATBHON | aIMUHUCTPALINH O 3asIBJICHUS O 0 Oprasa, MOAMUCAHHBIN

YCIIyTH MIPUCBOEHUU MIPEAOCTABIEHUHA | OTBETCTBEHHOE 3a YIOJIHOMOYEHHBIM
00BEKTY ajpecaliii | MyHUIIUTIAIBHOW | MPEJOCTABICHHE JIOJDKHOCTHBIM JIUILIOM
azpeca Ui yCIyru MYHULHUIIAIBHON (ycunennom
AHHYJIMPOBAHUU €T0 YCIIyTH; KB (DUITUPOBAHHOMN
aapeca PykoBoaurens MOAMKUCHIO

YIOJIHOMOYEHHOT PYKOBOIUTEIS
dopMHUpOBaHUE 0 OpraHa Ui YIOJIHOMOYEHHOTO
MTOCTaHOBJICHUSI UHOE opraHa WM HHOTO
aIMUHUCTpaLuU YIOJJHOMOYEHHOE YIOJIHOMOYEHHOTO UM
UM JIUIIO JU1IA)

[punsitue pemeHus
0 HarnpaBJICHUU
pemieHus 00 oTkaze
B MIPHCBOCHU U
00BEKTY aJipecariu
azpeca win
AQHHYJUPOBAHUH €TO
azpeca

dopmupoBaHUE
pemieHust o0 oTkasze

Pesynprar
MPEI0CTaBIICHUS
MYHULUIIATBHON YCIyTH,
HOIMVCAHHBIN
YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIAIIOM
(ycunennoi
KBIU(UIIMPOBAHHON
MOAMKUCHIO
PYKOBOIUTEIS
YIOJIHOMOYEHHOTO
OpraHa Wil UHOTO
YIOJIHOMOYEHHOTO UM
JU1IA)




5. Beblnaua pesysnbraTta

dopmupoBaHUe
pe3yJnbrara
MYHULIMTIATEHON
yCIIyTH

Hanpasnenue He 6omee 10
3asIBUTEITIO pabouux HEH co
pe3yibTaTa JIHSL PETUCTpaLU
IIPEIOCTABIICHUS 3asBJICHUS O
MYHULUIIAJIBHON MIPEA0CTaBICHUN
YCIYTH B JIMYHBIN MYHHUILUIIAJIBbHOK
kaOuneT Ha EquHoM | ycmyru
nopTaje
Hanpasnenue B B cpokn,
MHOTO(YHKITHOHAJIb | YCTAHOBJICHHBIE
HBII LIEHTP COTJIALLIEHUEM O
pe3ynbprara B3aWMO/ICHCTBUU
MIPEI0CTaBICHUS MEXIY
MYHUIIUTIATEHON YIOJIHOMOYEHHBI
yCIyTH M OpraHOM U
MHOTO(YHKI[MOHA

JBHBIM LIEHTPOM,
HO He Oouee 10
pabouux AHEH co
JTHSL PETUCTPALINH
3asBJICHHS O
MPEeA0CTaBICHUN
MYHHULMIIAJIBbHON
YCIYTH

JlomKHOCTHOE
JINIIO
YIIOJTHOMOYEH-
HOI'O Oprasa,
OTBETCTBCHHOC 3a
MPEIOCTABIICHUE
MYHHULMIIAJIBHON
YCIYyTH

VY1oJIHOMOYEHHBIN
opran / TUC HCO
MAMUC / AUC
M®I],

Pesynbrar
MYHUIUTIATBHON YCIYyTH,
HarpaBJICHHbBIN
3asIBUTECIIIO B IMYHBIN
kabuHetr Ha Ennnom
noprasie

Ykazanue
3asBHUTEIICM B
3ampoce crnocoba
BBIJIAUU pe3yJIbTaTa
MYHULUIIAIBbHON
YCIIYTH B
MHOTO(YHKIIHOHAT
BHOM IIEHTpE, a
TaKKe mogada
3ampoca 4epes
MHOTO(YHKIIHOHAT
bHBIW LIEHTP

Beinaua pesynbraTa
MYHUIUTATBHON YCIIyTH
3asBUTEIIO B hopme
OyMa)KHOTO JOKYMEHTA;
BHECEHHE CBEJICHUH B
I'MC HCO MAUC o
BbIJIau€ pe3yJsibTaTa
MYHUIUTATBHON YCITyTH




[Tpunoxenue Ne 3
K aJIMUHUCTPATUBHOMY PETIaMEHTY

IMpCa0CTaBJICHNUA MYHHHHHaHBHOﬁ yCIIyru

«IIpucBoeHre U aHHYTMPOBAHUE
aapecoB 0OBEKTOB aJIpecalun

OOPMA

BAABJUEHMUNE
00 ocTaBJIEHUH 3asIBJICHUsI O MPUCBOCHUH 00bEKTY ajpecaluu ajpeca
WM AHHYJIMPOBAHUH €ro ajgpeca 0e3 paccCMOTpeHus

« » 20 T.

AnmunucTtpanus padodero nocenka KosbiioBo

HpOHIy OCTAaBHUTH 3aABJICHHC O IIPHUCBOCHHUHU 06’b€KTy aapccanun aapcca HJIn
AHHYJIMPOBAHHUU CI'0 aapccCa OT

No oe3

pPacCMOTPCHHA.

(mata 1 HOMep perucTparvn)

1. CBeneHust o0 3asgBUTEINE

11

Ceenenus o (pU3MUECKOM JIHIIE,
B CJTy4ae €CJIU 3asSBUTEIIEM SIBIISICTCS
¢du3nyeckoe JMIO:

111

damunus, ©UMs, OTIECTBO
(ipu HANTUYHH)

1.1.2

PexBu3HUTHI TOKyMEHTA,
YZIOCTOBEPSIOUIETO JTHYHOCTh

(He yka3bIBaloTCA B CiIyyae,

€CJIN 3asIBUTEIIb SBIISETCS
WHIUBUAYAIbHBIM IPEITPUHUMATEIIEM)

1.13

OCHOBHOH TOCY1apCTBEHHBII
PEruCTpallMOHHBIN HOMED
VHJUBUYaJIbHOTO IPEIIIPUHUMATE,
B CIIy4ac €CJIM 3asiBUTEINb ABIIACTCS
VHMBUYaJIbHBIM NIPEAITPUHUMATEIIEM

1.2

CaeneHus o HOPUINYCCKOM JIMIIC,
B CJIy4ac CCJIM 3asiBUTCIICM SABJIACTCA
HOPUINYICCKOC JTUIIO:

1.2.1

IlonHO€ HaMeHOBaHNE

1.2.2

OCHOBHOH ToCy1apCTBEHHBII
pErucTpallMOHHBIN HOMED

1.2.3

NnenTudukamoHHbI HOMED
HAJIOTOIIATENbIINKA — FOPUANIECKOTO
JIa




[Ipunoxenue:

Howmep Tenedona u anpec 31eKTpOHHON MOYTHI IS CBA3H:

Pe3ynbTaT npeaocTaBieHus yCIyry Mpomry:

HAIpPaBUTh B (pOpME FIIEKTPOHHOTO IOKYMEHTA B JIMUHBIN KaOMHET B (enepalibHOI
rocyaapcTBeHHOU HHOpMaMOHHOU cucTtemMe « ENUHBIN MopTan rocy1apcTBeHHBIX
1 MyHUITUTIATBHBIX yCIyT ((DyHKIHN)»

BBIJIaTh HA OyMa)XHOM HOCHTENE IPU JIMYHOM OOpaIleHHH B YIOJHOMOUYEHHBIN
opran 100 B (QuUIMAI TOCYAAPCTBEHHOIO AaBTOHOMHOIO  YUPEXKJIEHHS
HoBocubupckoir  obmacth  «MHOTOQYHKIIMOHANBHBIM [EHTP OpraHU3aluu
IPEJOCTAaBIIEHUs] TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr HoBocuGupckoii
obsactuy» padouero nmocenka KosbiioBo

HaIIpaBUTb Ha 6YM8.)KHOM HOCHUTEJIE Ha ITOYTOBBIN azpec:

Vrkazvieaemces ooun u3z nepeducilennvblx cnocobos

(moxmuce) (pamunms, uMmsi, 0TIECTBO (TIPH HATTUYNH))



[Tpunoxenue Ne 4

K aIMUHUCTPATUBHOMY PETIaMEHTY
PEIOCTABICHUS MYyHULIMIAIIBHON YCIIyTH
«IIpucBoeHre U aHHYTMPOBAHUE

aapecoB 0OBEKTOB aJIpecalun

OOPMA

PexBu3uTHI O1aHka Komy

(bamumust, uMs1, 0TYECTBO (TIPH HATUYHWH)
3agBurenst, O'PHUII (ans ¢pusudeckoro nuna,
3aperucTPUPOBAHHOTO B KAUECTBE
WHIUBUIYIBHOTO TIPESITPUHUMATEIS) —

JUTst PU3UYECKOro JUIIa,

IIOJIHOC HauMeHoBaHue 3asputeis, THH,
OI'PH — o5 ropyAM4ecKoro Jiuiia,

MOYTOBBIN MHJEKC U aJpec,
TenedoH, aipec SIEKTPOHHOUTOUTHI)

PEIIEHHUE
00 ocTaBJIeHUHU 3asIBJICHUS 0 IPHUCBOEHNH 00bEKTY ajipecalu ajapeca
WM AaHHYJTMPOBAHMH €ero ajgpeca 6e3 paccMOTpeHHUs

[To pe3ynbTaTam pacCMOTPEHHUS 3asBICHUS OT Ne
(maTa ¥ HOMep PEeTUCTPAITUH)
00 OCTaBJICHUM 3asBJICHHs] O TIPUCBOCHUM OOBEKTY aJpecalu ajapeca Wiu
AHHYJIMPOBAHUU €ro ajpeca 0e3 pacCMOTPEHUS aIMUHUCTpalMel pabovero mocenika
Kosnb1ioBo mpuHSATO pelieHue 00 OCTaBJICHUM 3asBJIICHUS O MPUCBOCHUU OOBEKTY
ajgpecaliiyd  ajgpeca WIM aHHYJIMPOBAHMHM €ro ajapeca oT No

0e3 paccMOTpEeHUSI.
(maTa 1 HOMep perucTpanun)

(MOMKHOCTB) (moanuce) (pamunust, uMs1, 0TIECTBO (TIPY HATTUYWN))



